Cankr-IlerepGyprekoe rocyaapcrBeHHoe Gio/keTHOE NPOdeccHOHANIbHOe
006pa3oBaTe/IbHOE YUPeXKIeHHE

«AKaJemMusi ynpasJieHHs TOPOACKOH cpegoi, rpajoCTPOUTENLCTBA U MeIaTH»

IPHHSITO g “m} VTBEPKIAIO
.:v % .‘E;g‘, ol ")‘
Ha 3acexaHuy MeJaroru4ecKoro coBeTa I(npexcmp;%f@l;lﬁf»{[iﬁfi «AYT'CI'ull»

l7 >z
HpOTOKOJINQ..../Z.... 2oy AR

« '/Sf) ad 20{3‘

PABOYAS IPOTPAMMA YYEBHO! JUCIATLIAHEI

OIL.08 «I/IH(I)OPMAIII/IOHHBIE TEXHOJIOTHUH B
NPO®ECCHUOHAJBLHON AESITEJIBHOCTW»

AJISI CIIeNHAIBLHOCTH
38.01.02 DxoHOMHEKA H GyXrajrepckuil yuer (110 0TpaciisiM)

Canxkr-IlerepOypr
2024



Pa6ouas nporpamMmma y4e6HOH THCIAILIMHET «HOpMaHOHHEIE TEXHONOTHH B Ipohec-
CHOHAIBbHOH NIesATeNbHOCTH» paspaboTana Ha ocHOBe DeepaTsHOro TOCYIapCTBEHHOTO 06paso-
BATEJIPHOTO CTaHAApTa IO IPOrpaMMme MOArOTOBKH CICHHATHCTOB cpeaHero 3sena 38.02.01
OkoHOMEKA M Gyxramrepekuil yueT (IO OTpacisM), yTBEpKIEHHOTO npukasoM MuHHCTEPCTBA
obpasosanus 1 Hayku Poccuitckoit ®enepanuu Ne 69 ot 05.02. 2018 ., 3aperucTp. MunucTep-
ctBoM foctunmn (per. Ne N 50137 ot 26.02.2018 1.)

PaccMoTpeHa Ha 3acelaHiy METOIMIECKOrO COBETa
ITpotoxoma Ne.. -3

«b__ oY 202

OnobpeHa Ha 3aceJaHUH [TUKIOBOH KOMHCCHH
MaTeMaTHKH ¥ HH)OPMaIMOHHEBIX TEXHOIOTHI

A

TIpOTOROIM NC. «s: Zurve vususssas
«é& - OF 20 2%{/

Hpez[cena'renb LIUKIIOBOM KOMHCCHH

/%_— : U.A.MussKo

</

PazpaboTumk:

Kparagurox E.A., npenonaBaTéJ[L CII6 I'BIIOY AVI'CTull



COJAEP)KAHUE

1 OBILIIAS XAPAKTEPMCTUKA PABOYEM [TPOI'PAMMBI YUEBHOU JUCIIMITJIUHEL........... 4
2 CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCILUATIIMHDBL ..........cooviiivieieiereie e 13
3 YCJIOBUS PEAJIMU3ALIMU [TPOI'PAMMBI YUEBHOU JIUCIMIIJIMHEL..........c.ccocvvcrcrinens 21

4 KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHU S YUEBHOU JTUCLUIIIUHEI ............. 24



1 OBIIASI XAPAKTEPUCTUKA PABOYEM ITPOI'PAMMBI YYEBHOM JUCITATLINHBI

1.1. MecTO TMCUMIVIMHBI B CTPYKTYP€e OCHOBHOI 00pa30BaTe/ibHOI MPOrpaMMbl:

VYuebnasa nuctuminHa «MHpopMalOHHbIE TEXHOJIOIMU B IPO(PECCUOHATBHOMN JESTeIbHOCTH»
ABJIsieTCA 0053aTeNIbHOM Y4acThI0 00IIEenpoeCCHOHAIBHOIO LMKIIA JUCHUILIIMH OCHOBHOM 00pa3oBa-
TenpHOM mporpammel B cooTBeTcTBUU ¢ DI'OC mo mpodeccuu 38.02.01 DxoHOMHKA U OyXTaaTepCcKuit
y4eT (110 OTpacysim).

VYuebnasa nuctuminHa « THPOpMaLnoHHbIE TEXHOIOTUN B IPO(PECCUOHATBHON AESATEIbHOCTH
obecrieunBaeT (HOpMUpPOBaHHE MPO(ECCHOHAIBHBIX M OOLIMX KOMIIETEHIMH 10 BCEM BHJaM
nestenpHOCTH @I'OC 1o cnermanpHOoCcTH 38.02.01 DKOHOMUKA M OyXTanTepCcKuil ydeT (10 OTPaciisaMm).
Oco6oe 3HaueHue JUCUUIUIMHA UMEeT NTPH (POPMUPOBAHUM U PA3BUTHUH !

OK 0l1. BseiOupate cmocoObl pemieHuss 3agad  MpodhecCUOHATBHON  ACATEIHHOCTH
IIPUMEHUTEIBHO K Pa3JIMUHbIM KOHTEKCTaM.

OK 02. Hcnonp3oBaTh COBPEMEHHBIE CpEACTBA IIOMCKA, aHalW3a W HHTEpIpEeTaluu
uHbopManuu ¥ WHGPOPMANMOHHBIE TEXHOJOTMH JUIsl BBINOJHEHHS 33434  TPOQecCHOHATBHON
NESITEIbHOCTH.

OK 03. IlnanupoBaTh M pealU30BbIBaTh COOCTBEHHOE IMPO(ECCHOHAIBHOE U JIMYHOCTHOE
pa3BUTHE, NIPEANPUHUMATEIBCKYIO AEATEIBHOCTh B IPOQECCHOHAIBHOM cdepe, CIO0Ib30BaATh 3HAHUS
110 (PMHAHCOBOW I'PaMOTHOCTH B PA3JIMYHbIX )KU3HEHHBIX CUTYaIUSX.

OK 04. D¢ dexTuBHO B3aUMOICHCTBOBATh U pabOTaTh B KOJUIEKTHBE U KOMaHJE.

OK 05. OcymiecTBasiTh YCTHYIO U MHCbMEHHYI0 KOMMYHHUKAIIMIO Ha TOCYJapCTBEHHOM SI3bIKE
Poccwuiickoit deaeparuu ¢ ya4eToM 0COOCHHOCTEH COMMATLHOTO U KYJIBTYPHOT'O KOHTEKCTA.

OK 06. IIposiBiATh rpakAaHCKO-NATPUOTUYECKYIO IMO3ULIMI0, JEMOHCTPUPOBATH OCO3HAHHOE
MIOBE/ICHHE HA OCHOBE TPAJUIMOHHBIX OOIIEYETOBEUECKUX IIEHHOCTEH, B TOM YHCIE C YYETOM
FapMOHM3alMU MEXHAIMOHAIBHBIX M MEXPEIUTHO3HbIX OTHOUICHWH, TNPUMEHSATh CTaHAAPTHI
AHTUKOPPYILUOHHOIO NTOBEIECHUS.

OK 07. CoznelicTBOBAaTh COXPAaHEHUIO OKPY>KAIOLIEH Cpelibl, pecypcocOepekeHHI0, TPUMEHSTh
3HaHUS 00 U3MEHEHUH KJIMMaTa, MPUHLUIIBI OepeXIMBOrO MPOU3BOICTBA, 3 (HEKTUBHO JIeHICTBOBATH B
Ype3BbIYAHBIX CUTYALMSIX.

OK 09. Ilonb3oBatbcs npoheCCHOHATBLHOW JOKyMEHTAallMe Ha TOCYyIapCTBEHHOM H
MHOCTPAHHOM SI3bIKAX.

I1K 1.1. O6pabatbeiBaTh NEepBUYHBIE OYXTalNTEPCKUE JOKYMEHTHI;

I1K 1.2. Pa3pabarbiBaTh M COIJIACOBBIBaTh C PYKOBOJICTBOM OpraHU3aluy pabouuil miaH

CYETOB OyXrajTepCKOro yueTa OpraHu3aluu;

I1K 1.3. IIpoBOANTE yUeT NEHEKHBIX CPEACTB, OPOPMIISITH IEHEKHbBIE U KACCOBBIE JOKYMEHTHI;

[1IK 1.4. ®opmupoBaTh OyxraiaTepckue MPOBOAKU MO y4eTy aKTHBOB OpPraHU3allMM Ha OCHOBE

pabouero jaaHa c4eTOB OyXrajlTepCKOro y4yera.

[1K 2.1. ®opmupoBath OyXrajatepckue MpoBOJKH M0 y4eTy HCTOYHUKOB aKTUBOB OpraHU3aINH

Ha OCHOBE pabouero rjiaHa CYeTOB OyXTraaTEepPCKOTO yUueTa;

IIK 2.2. BbINONHATH MOpPYYEHHs] PYKOBOJACTBA B COCTaBE KOMHCCHM I10 WHBEHTapHU3aLlUH

aKTHBOB B MECTaX UX XpaHEHUS;

IIK 2.3. IIpoBOoauTh NOATOTOBKY K WHBEHTapHU3alMd U IPOBEPKY JEHCTBUTEIBHOTO

COOTBETCTBUS (PaKTUUECKUX JaHHBIX MHBEHTAPU3aIL[MH TaHHBIM yUEeTa;

[IK 2.4. Otpaxarb B OyXraiarepckux MpPOBOAKAX 3a4eT M CHUCAHHE HEJO0CTaud LIEHHOCTeH



(perynupoBaTh MHBEHTAPU3ALMOHHBIE PA3HUIIBI) [10 pe3yJIbTaTaM UHBEHTapU3allHH;

[1K 2.5. IIpoBoauTh mpoueaypbl UHBEHTapU3aluu (PUHAHCOBBIX 0053aTENbCTB OPraHU3alINN;
IIK 2.6. OcymecTBisTh cOOp UHPOPMALIUKA O EATSILHOCTH 00BbEKTa BHYTPEHHETO KOHTPOJIS
IO BBIMIOJIHEHUIO TPeOOBaHUI TPABOBOM U HOPMATHUBHOW 0a3bl U BHYTPEHHUX PETJIAMEHTOB;
[IK 2.7. BbINOTHATH KOHTPOJIBHBIE MPOLEAYPhl U HUX JIOKyMEHTHUPOBAHHE, TOTOBUTH H
0(OpMIISITH 3aBEpIIAIOIINE MaTEPHUAIIBI IO PE3yJIbTaTaM BHYTPEHHET0 KOHTPOJIS.

I1K 3.1. ®opMupoBaTh OyXraiarepckue IpPOBOJIKH 110 HAYUCICHUIO U IMIEPEUNCIICHUIO HAJIOTOB U
cOOPOB B OI0/KETHI pa3IMYHBIX YPOBHEH;

I1K 3.2. OdbopmisaTh TIaTeKHBIC JOKYMEHTHI JIJIs IIEPEYUCIICHUST HAJIOTOB U COOPOB B OFOJDKET,
KOHTPOJIMPOBATh UX MPOXOXKJIEHUE 10 PACYETHO-KACCOBBIM OAaHKOBCKUM OTIEPAIUsIM;

I[IK 3.3. ®opmupoBarh OyXTaJTepCKHE MPOBOJKH IO HAYUCICHHIO W TIEPEUHCIICHUIO
CTPaxOBbIX B3HOCOB BO BHEOIOIXKETHBIE (DOH/IBI M HAJIOTOBBIE OPTaHbI;

[IK 3.4. OdopmisaTe mIaTeXHbIe JOKYMEHTHI Ha IEPEUMCICHHE CTPaXOBBIX B3HOCOB BO
BHEOIO/DKETHbIE (DOHABI M HAJIOTOBBIE OpPraHbl, KOHTPOJHUPOBATH HUX MPOXOXKIACHHE IO
pacueTHO-KacCOBBIM OAHKOBCKHUM OTIEPaIUsIM.

[1K 4.1. OTpaxarb HapacTarOIIUM UTOTOM Ha CYETaX OyXralaTepcKOro yyeTa UMYyIIeCTBEHHOE U
¢buHaHCOBOE  TIOJIO)KEHWE  OpraHM3allH,  OMNPENeNATh  Pe3yJbTaThl  XO3SHCTBEHHOU
NESITEIbHOCTH 32 OTYETHBIN MEePHO/I;

[1IK 4.2. CocraBisate (popmbl Oyxranrepckoil (hMHAHCOBOW) OTYETHOCTH B YCTAaHOBIICGHHBIE
3aKOHO/ATEIHCTBOM CPOKH;

[1IK 4.3. CocrtaBasaTh (OTYETHl) U HAJOTOBBIE JNEKIApallid MO HajloraMm M cOopam B OIOJKET,
YUUTBHIBas OTMEHEHHBIN eanHbIi connanbHbiid Hasor (ECH), oT4eTsl o cTpaxoBbIM B3HOCAM B
rocy/1apcTBEHHbIE BHEOIOKETHBIE (DOHABI, a TakkKe (HOPMBI CTATUCTHUECKONH OTUETHOCTU B
YCTaHOBJIEHHBIE 3aKOHOAATEIBCTBOM CPOKHU;

[1K 4.4. IIpoBoAUTH KOHTPOIb U aHANU3 HHPOpMAIK 00 akTHBaX ¥ (PMHAHCOBOM IOJIOKEHHUH
OpTraHHU3aINH, €€ TUIaTeKEeCTIOCOOHOCTH U JOXOTHOCTH;

[1K 4.5. IlpuHuMaTh yyacTe B COCTaBIIEHUU OM3HEC-TIIaHa,

[IK 4.6. AHanu3upoBaTh (UHAHCOBO-XO3AWCTBEHHYIO NEATEIHHOCTh, OCYIIECTBIATH aHAIIN3
uH(pOpMaIIH, TTOTYYEHHON B X0OJI€ MPOBEACHUS KOHTPOJIBHBIX MPOIIETYDP, BBISIBICHHUE U OLIEHKY
PHUCKOB;

IIK 4.7. TIpoBoAWTh MOHUTOPHHI YCTPAHEHHsS MEHEI)KMEHTOM BBISIBIICHHBIX HApYIICHHM,
HEJOCTATKOB U PUCKOB.

1.2. e ¥ niIaHUpPyeMble pPe3yJIbTaThl OCBOCHHS M CIMIIIMHbI:

B paMKax mporpaMmbl y‘-IC6H0ﬁ JUCIHUITIINHBI 06y‘-IaIOH_II/IMI/IC${ OCBAanWBAarOTCAd YMCHUA U 3HAHU

D
Olgal?,pﬁilcwble Ymeunust 3nanus
OK 01-07, 09 — pacro3HaBaTh 3a1a4y WM | — aKTyaldbHbIH  NPOQECCHOHANBHBIA M

npobiemMy B MpoheCCHOHATHFHOM WIIH
COIMAJIbHOM KOHTEKCTE;
— aHANM3WpOBATh  3aJadyy  WIH

po0JieMy U BBIACIATH €€ COCTaBHBIC

COIMAIBHBIA ~ KOHTEKCT, B  KOTOPOM
MIPUXOJIUTHCS Pad0TATh U KUTh;

— OCHOBHBIE HWCTOYHUKH WHGMOpMALUU U
pecypcehl Uil pelieHus 3afad U npolsieM B




YacTu,

— ONpenensaTh  JTalbl  PEHICHHS
3a/1a4u;

— BBIBIATH U 3(PQPEKTHUBHO HCKATh
nHpopMaIuo, HEOOXOAUMYIO  JUIS
peIeHus 3a/1a4u U/UIi TPOOJIeMBI;
JIEeHCTBHS,

OTIpeIeTUTh HEOOXOAUMBIE PECYPCHI;

— COCTaBUTh TUTaH
— BIIQJICTh aKTyaJIbHBIMH METOIaMHU
paboTel B TNPOPECCHOHATHHOU |
CMEXHBIX chepax;

— pearu30BaTh COCTABIICHHBIN ILJIaH;
OIICHUBATH PE3YJbTAT U IMOCICICTBUS
CBOMX JCUCTBUI (CaMOCTOSITEIBLHO
WM C TIOMOIIbIO HACTABHHKA).

npoeCCUOHATLHOM ~ W/MJIM  COLMAIEHOM
KOHTEKCTE;
— QITOPUTMBl  BBINOJIHEHHS  paboOT B

npoecCHOHATEHON U CMEXHBIX 00JIACTSIX;
— MeTOJbl PabOTHI B POPECCHOHATBHON U
CMEXHBIX chepax;

— CTPYKTypY IUIaHa JJIsl pEIICHUs 3a/1a4;

— TOPSAZOK OICHKH PEe3yJbTaTOB PEIICHUS
3a/1a4 MpoeCcCHOHATBHON IeITeILHOCTH.

— ompeneNATh 3aJauyM I TOHCKa
nH(popManuu;

HeoOX0oqUMBIE
WMCTOYHUKH WH(OPMALINH;

— OIIPCACIIATDb

— IUIAaHUPOBATh MPOIECC ITOMCKA;
CTPYKTYPHUPOBAThH HOJTy4aeMyo
nH(POPMAIIHIO;

— BBLIENATh Haumbosiee 3HaYMMOE B
nepeyHe HHpopMaIuy;

— OLIEHUBATH MPAKTHYECKYIO
3HAYUMOCTb PE3yJIbTaTOB IIOUCKA;

0(pOpMIIATH PE3yJIbTaThI TOUCKA.

- OCHOBHBIC MCTOAbI KU CpPCIACTBA c60pa,

00paboTKH,  XpaHEHHUs, TNepeladyd U
HaKOIIJICHUSI HHPOPMALINH;

- TEXHOJIOTHIO TIOMCKa WH(POpPMaLUU B
cetu HTEpHET;

- HOMEHKJIaTypa MH(POPMALMOHHBIX
UCTOYHUKOB,
npodecCuoHaIbHOM
PUEMBI CTPYKTYPUPOBaHUs UHGOPMAIUY;
- ¢opmar  odopmieHHs ~ Pe3yIbTaTOB

MOMCKa HHPOPMAIIIH.

MIPUMCHACMBIX B
JCATCIIbHOCTH,

— OIpEnemsaTh aKTyaJIbHOCTb
HOPMaTUBHO-TIPABOBOU

JIOKyMEHTAIMU B MPOoheCcCHOHATHHOU

NeSITeTbHOCTH;
— TPHUMEHSATh COBPEMEHHYIO
Hay4YHYIO poeCCHOHATIbHYIO
TEPMHUHOJIOTHIO;

— OHNpCaAcIATh n BBICTpanBaTh
TpaeKTOpUHU npodeccrnoHalIbHOTO

pa3BUTHA U caMO00pa30BaHUS.

- CoAEp)KaHUE€ aKTyaJIbHOM HOpPMaTUBHO-
IIPaBOBOM JOKYMEHTALUH;

- COBpEMEHHas Hay4Has u
npodeccuoHaabHast TEPMUHOJIOTHS;

- BO3MOXKHBIE TPaeKTOPUHU
npogeccunoHaIBLHOIO pa3BUTHUSA u
caM000pa3oBaHMUsI.

— OpraHu30BbLIBaTh paboty
KOJIJICKTHBA W KOMaH/IbI;

— B3aMMOJICHCTBOBAThH C KOJIICTAMH,
PYKOBOJICTBOM, KIHMEHTaMH B XOJe

npodeccnoHanbHOM e TeIbHOCTH.

- TMCHUXOJIOTHUYECCKHNEC OCHOBBI ACATCIBHOCTU
KOJIJIEKTHBA, [ICUXOJIOTHYECKHE
0COOEHHOCTH JTUYHOCTH;

- OCHOBBbI HpOCKTHOfI ACATCIIBHOCTH.

— TPaMOTHO H3JIaraTh CBOU MBICIIH
u  opopMIIATH  JOKYMEHTBI IO

- oco0eHHOCTH COIMAIBHOTO u

KYJbTYPHOI'O KOHTEKCTAa;




npodeccCHOHATLHON  TeMaTHKE Ha

roCyaapCTBCHHOM A3BIKC, ITPOABJIATH

- mpaBwia OQOpPMIIEHUS [IOKYMEHTOB U
MOCTPOEHHSI YCTHBIX COOOIEHUH.

TOJICPAaHTHOCTb B pabouem

KOJUICKTHBE.

— o0OpabarsiBaTh TEKCTOBYIO | - Ha3HAuYeHHE, COCTaB, OCHOBHBIC
TaOIMYHY IO HH(POPMAIIHIO; XapaKTePUCTUKH  OPraHU3allMOHHOW |

— WCIOJB30BaTh JEIOBYIO Tpaduky
U MyJIbTUMEANA UH()OPMALIUIO;

— CO03/aBaTh MPE3CHTAIINH;

— TIPUMEHSATH AHTUBUPYCHBIC
Cpe/CTBa 3allUThI;

— YHUTaTh (MHTEpPIPETUPOBATH)
CHECIUATM3UPOBAHHOTO

obecneyeHus,

uHTepdeic
IPOrPaMMHOTO
HAXOJUTh KOHTEKCTHYIO IIOMOIIIb,
paboTaTh C TOKYMEHTAIIUECH;

— TPUMEHSATH CIICIUATHN3UPOBAHHOEC
MPOrpaMMHOE IE|
coopa, XxpaHeHUs W 00pabOTKH
Oyxrantepckoii  mHbopManuu B

o0ecrieueHue

COOTBETCTBUU c HM3y4aeMbIMU
npodeccnoOHATEHBIMEI MOTYJISIMH;
— II0JIB30BAThCS

ABTOMAaTU3WPOBAHHBIMHU CUCTEMaMU

KOMHBIOTepHOﬁ TCXHUKU,
- OCHOBHBIC KOMIIOHCHTBI KOMIIBIOTCPHBIX

CceTel, IMPUHLMIBI IMAKETHOW Iepesayu
JTAHHBIX, OpraHu3aLHI0 MEKCETEBOIO
B3aHUMOJCHCTBUS;

- Ha3Ha4YCHHE u MIPUHLIUIIBI
HCITOJIE30BaHUS CHCTEMHOTO H

IMPHUKJIAAHOTO IIPOrpaMMHOTO O66CH6‘I6HI/I${;
- IPUHOMIIBI 3allHUThI I/IH(I)OpMaI_II/II/I oT
HCCAHKIIUOHUPOBAHHOI'O JOCTYIIA,

IMPAaBOBBIC ACIICKTLI HCIIOJIb30BAHHA

UH(POPMALIMOHHBIX TEXHOJIOTUI u

IPOrpaMMHOTO 00€eCIIeUeHNS;

- OCHOBHBIC TTOHATHS
ABTOMAaTU3MPOBAHHOMN 00paboTKu
uHdopmanuu;

- HamnpaBJICHUS aBTOMaTH3aIHH

6yxranTepc1<0171 ACATCIIBHOCTH,
- HAa3HA4YCHUC, NMPUHLOUIIBI OpraHu3alu u

JEeTONPOU3BOICTBRA;
JKCIUTyaTaluu OyXrajaTepcKkux
— TNPUMEHATh METOJBI M CpPEACTBa
.. | MHQOPMALIMOHHBIX CUCTEM;
3aLUThI OyxrajiTepckoit
- OCHOBHBIC YTPO3bI u METOIBI
uHpopmanuu .
obecrieueHus UH(POPMALIMOHHOM
0€30MacHOCTH.
— MOHMMATh OOLIMH CMBICH YETKO | - MpaBWia  IOCTPOEHUS  HPOCThIX U
MIPOM3HECEHHBIX BBICKA3bIBAaHUI Ha | CIOXHBIX IIPEUIOKEHU I Ha
U3BECTHBIE TeMBbI | IPOPECCUOHATIBHBIE TEMBI;
(mpodeccronanbHble U OBITOBBIE), | = OCHOBHBIC o0uieynoTpeOuTenbHbIe

MOHUMATh TEKCTHI Ha  0a30BbIe
po¢eCCuOHAITBHBIC TEMBI;

— Y4aCTBOBATb B auajiorax Ha
3HAKOMBIE o0rue u

npodeccHOHaIbHbBIC TEMBI;

— CTPOUTH MPOCThIC BBICKA3bIBAHHS
o cebe 1 0 cBoeil npoheccuoHaIbHON
IEATEbHOCTH;
— KpaTko 000CHOBBIBATh "
OOBSCHUTH CBOM JCUCTBHSA (TEKYIIHE
U IJTAaHUPYEMBIE);

riaroisl (ObITOBasgs W mpodeccruoHaIbHast
JIEKCHKA);
- JIEKCMYECKUI MHMHHMYM, OTHOCSLIMICS

K ONHCAaHHIO TMPEIMETOB, CPEACTB H
MIPOLIECCOB npodeccuoHaIbHON
JeATeIIbHOCTH; 0COOEHHOCTH
MIPOM3HOIIICHHUS;

- [IIpaBHJia YTCHU TEKCTOB

npodecCuOHATBHON HAMPABIEHHOCTH.




— IIHCaTh MPOCTHIC CBS3HEIE
COOOIIleHnsT Ha

UHTEpecylone mnpodeccuoHanbHble

3HAaKOMBIC NI

TCMBI.

— BBIABJIATH
HCJOCTAaTKHU KOMMep‘IeCKOﬁ nacu,

JOCTOMHCTBA u

— OCHOBBI (DUHAHCOBOH I'PaMOTHOCTH;

— HOpsAAOK BbICTPAaMBAHUA ITIPE3CHTALIUN,

— ONpeAemATh UCTOYHHUKHU
(buHaHCUPOBAHUSI.
[IK1.1-1.4 — TpUHUMATh MEepBUYHBIC | — OO0IMe TpeOOBaHUA K OyXTraJiTepCcKOMY
IK2.1-2.7 Oyxrajatepckue  JIOKyMEHTBHl  Ha | y4eTy B 4YacTU JIOKYMEHTHPOBAHHS BCEX
I[IK3.1-3.4 OyMa)XHOM HocuTese U (WJIK) B BHJE | XO3UCTBEHHBIX JCUCTBUN U OIEpalHii;
[IK 4.1 -4.7 3JIEKTPOHHOI'O NIOKYMCHTA, | — TMOHATUE MEPBUYHONM  OyXrairepckoi
MOJIMTUCAHHOTO DIEKTPOHHOH | TOKYMCHTAIIHH;
MTOJIITUCHIO; — ¢GopMBI  TEPBUYHBIX  OyXTalaTepCKUX
— TIPOBEPSITH HAJIN4He B | IOKyMEHTOB, COJIEp)KalliuX 00s3aTeIbHbIC
IIPOU3BOJILHBIX NEPBUYHBIX | PEKBU3UTHI NEPBUYHOTO Y4E€THOTO
OyXTralTepCKux JOKYMEHTAX | MTOKYMEHTa,
00s13aTeITLHBIX PEKBU3UTOB; — MOpPAIOK [POBEICHHUS IIPOBEPKH
— TPOBOAUTH (GOpMaNIbHYIO | IEPBUYHBIX OYXIalITEPCKUX JOKYMEHTOB,
IPOBEPKY JOKYMEHTOB, IIPOBEPKY 10 | (hOpMaIbHOM  MPOBEPKH  JOKYMEHTOB,
CymiccCTBy, apuPMETHIECKYIO IPOBEPKHU IO CYIIECTBY, apu(MeTHyecKoit
MIPOBEPKY; POBEPKU;
— HCIPABIATH OIITUOKHU B | — CYIIHOCTb JiaHa CUETOB
MIEPBUYHBIX OyXraiaTepcKkux | GyXrajiarepckoro ydera ¢uHaHCOBO-
JIOKyMEHTax; XO3SIMCTBEHHOMN JIEATEIIbHOCTH
— TMOHWMATh W aHAIM3MPOBATH IUIAH | OpraHU3ALUM;
CYETOB  OyXrajTEpCKOro  y4eTa | — KiacCU(pHMKAIUIO CYETOB
(MHAHCOBO-XO03SIIICTBEHHOI OyXTraJTepCKOro ydera o
JESITeTbHOCTH OPTaHU3aINi. SKOHOMHYECKOMY COJIEPIKaHUIO,
— TIPOBOJUTH y4aeT KaCCOBBIX | Ha3HAYCHHUIO U CTPYKTYPE;

onepauuii, TeHEeKHbIX JOKYMEHTOB U
MEPEBOJIOB B My TH;

— TPOBOJUTH  Y4eT  JCHEKHBIX
CpeacTB Ha pacYeTHBIX u
CHEIMATLHBIX CUETaX;

— 0pOpMIIATH JICHEKHBIC u
KacCOBBIC JOKYMEHTHI,

— TPOBOJUTH  Y4eT  OCHOBHBIX
CpPEACTB;

— HOpOBOAUTHL YYC€T MaATCpUATIBHO-
MMPOU3BOJACTBCHHBIX 3aI1aCOB;

— HPOBOAUTH yYueT TOTOBOM
MMpOAYKIHU U €€ pCaIN3allnuu,
— HPpOBOAUTH yueT TCKYIIHUX

— YYEeT KaCCOBBIX OIEpalui, IEHEKHBIX
JIOKYMEHTOB U II€PEBOJIOB B IIyTH;

— Y4YET JEHEXKHBIX CPEACTB HAa PACUETHBIX
U CIeIHaIbHBIX CUETaX;

— TopsSAOK OQOpMIICHUS [IEHEXKHBIX U
KaCCOBBIX JIOKYMEHTOB, 3aMOJTHCHUS
KacCOBOI KHHIH;

— TIOHATHE M KJIAcCU(DHKAIIMIO OCHOBHBIX
CPEICTB;

— YYET MaTEepUAIbHO-TIPOU3BOJACTBEHHBIX
3aI1acoB:

— TIOHSITHE, KIACCU(UKAIMI0O H OILEHKY
MaTepHaTbHO-TTPOU3BOICTBEHHBIX 3a1aCOB;

— JIOKyMEHTaJIbHOE odopmiieHne




OIlepaluii U PacyeToB;

— TPOBOAUTH  y4eT  Tpylda H
3apabOTHOM TLIATHI;

— TPOBOJUTH y4eT (UHAHCOBBIX
pe3yabTaTOB M HCIIOJIb30BAHHUSI
MPUOBLIH;

— JIOKYMEHTHPOBAThH XO3SHCTBCHHbBIC
Omepalnyd W BECTH OyXraJaTepCKHi
y4eT aKTUBOB OpraHH3aLiH

— paccuuThIBaTh 3apabOTHYIO ILIATY
COTPY/IHUKOB;

— ONpECISATh CyMMY yJCpiKaHUH U3
3apabOTHOM TIAThI COTPYIHHUKOB;

— TPOBOJHTH VHBEHTapHU3aLUIO
aKTHBOB

— COCTaBISITh MHBEHTAPH3ALMOHHBIC
OITUCH;

— NPOBOAMTH (U3MUSCKHI MOJCUET
aKTHBOB;

— BBINIOJIHATH pabory
WHBEHTApU3alUl OCHOBHBIX CPE/ICTB

U OTpaxarb €€ Ppe3yJjibTaTbl B

oo

OyXTaJITepCKHUX MPOBOJIKAX;

— (dopmMupoBaThH OyXraJTepcKue
MPOBOJIKU IO CHHCAHUIO HEJAO0CTay B
3aBUCUMOCTH  OT  HOPUYUH  HUX
BO3HUKHOBEHHS;

— TPOBOJIUTH WHBEHTAPHU3AIUIO
pacyeTos;

— OIpEeNeNsaTh PealbHOE COCTOSTHHE
pacyeTos;

— BECTH Oyxrantepckuit y4der
HCTOYHHUKOB dbopmMupoBaHus
aKTUBOB, BBINONHITH PAabOTHl TIO
WHBEHTapHU3aIHH AKTHUBOB u
00s13aTeNTLCTB OPTaHU3AIINH;

— OIpeaesaTh
HAJIOr000JI0KEHUS,

BUJBl M TOPSAOK
— OpHUEHTHpPOBAaTbCA B  CHCTEME
HasoroB Poccutickoit denepanuy;

— BBIIEITH 3JIEMEHTBI
HaJIOT000JI0KCHUS,

— ONpEelensATh MCTOYHUKH YILIATHI

HaJIOTOB, COOPOB, TOILINH;

IOCTYIUIEHHST M pacxoja MaTepualbHO-
IIPOU3BOJICTBEHHBIX 3aI1aCOB;

— Y4YeT MaTepuaJoB Ha CKJIaJe U B
Oyxranrepuu;
— TEXHOJOTHIO  pealu3alMd  T'OTOBOU
npoayKiuu (padboT, ycIyr);

— y4eT JeOMTOPCKOM U KpPEeIUTOPCKOM
3aJI0JKEHHOCTH M JOPMBI PACUETOB;

— Yy4YeT pacyeToB ¢ pabOTHUKAMU IO
OpOYMM  ONepalusM M pacueToB ¢
MOJIOTYETHBIMU JIUIIAMH.

— YYeT TpyJa U €ro OIlIaThI;

— YYeT yAepXaHuil u3 3apabOTHON ILIaThl
pabOTHHKOB;

— yuer
OOBIYHBIM BHJIaM JESITENbHOCTH;

(UHAHCOBBIX  PE3YyJbTAaTOB 11O
— TOPSIOK [IPOBEJICHUS] THBEHTApU3aLlUU
— MOPAJOK HWHBEHTApHU3allud OCHOBHBIX
CPEACTB U OTpPaXEHUE €€ pe3yJIbTaToB B
OyXraJITepCKUX MPOBOJIKAX;

— MOPSAJOK MHBEHTapU3alMK U NEPEOLIEHKU
MaTepuaibHO IMPOU3BOJICTBEHHBIX 3alacoB
U OTpaXeHue ee  pe3yibTaToB B

6yxranTepc1<Hx MIpOBOAKAX,

— ¢opmupoBaHue OyXTanTepcKux
OPOBOJOK IO CIHCAaHUIO HEJAOCTad B
3aBHUCHUMOCTH oT IPUYUH ux
BO3HUKHOBEHUS;

— TOpPSAOK MHBEHTApPHU3AIUU PACUETOB;
— TEXHOJIOTUIO OMNpeAeNeHUs] PealbHOTO
COCTOSIHUS PacUeTOB;

— BHU/JIBI ¥ TIOPSIZIOK HAJIOTOOOJIOKEHHS;

— CHCTEMY HAJIOTOB Poccuiickoit
®denepauny;
— odopmieHue OyXraiatepcKkuMu

MPOBOAKAMU HAYHCIICHHUS U TIEPECUHUCIICHHS
CYMM HaJIOTOB U cOOpOB;

— oOpasery  3amoJHEHHs  TUIATEKHBIX
MOPYYEHUH TIO TEPEYHCICHUIO HAaJIOTOB,
cOOpOB U MOIIUIHH;

— TOPSIOK ~ 3alOJIHEHUSI  ITUIATeXHBIX
MOPYYEHHH TIO TEePEeYHCICHUIO HAJIOTOB |
cOopoB;

— MpaBWiIa 3allOJHEHHS JaHHBIX CTaryca




— odopMIIsATh OyXraJTepCKUMHU
POBOAKAMHU HaYHCIICHUS u
NEPEUUCICHUST CyMM HAaJOTOB |
cOopoB;

— OpraHU30BHIBATh AHAIUTUYCCKHMA
y4er 1o cuery 68
HajoraMm u coopam";

"PacueTsl 11O

— 3aIrOJIHATH IJIATCKHBIC ITOPYUCHU A

M0 TEPEYHCICHUI0O  HAJIOTOB U
cOOpOB;

— BBIOUpATH VIS TTATeKHBIX
MOPYYCHHI 10 BHJIAM  HAaJIOTOB

COOTBETCTBYIOIIUE PEKBU3HTHI;
— BBIOMpATh  KOJBI  OIOJKETHOM
KJIACCU(UKALMK JIJI OIPEICICHHBIX
HAJIOrOB, IITPa)OB U MEHU;
— I0JB30BaThCs o0Opasiom
3aIlOJIHEHHS TJIATEXKHBIX MOPYYCHHN
[0 TIEPEUYHMCIICHUIO HAJIOrOB, COOPOB
Y TIOIIHH;

— IPOBOJUTH Yy4YE€T pacyeToB IO

COIMAILHOMY  CTPaxOBaHHUIO u
00ecIeYeHunIo;
— OIpeaensiTh 0OBEKTHI

HAJIOTOO0JIOKEHHS 11 UCUUCIICHUS,
OTUETHI II0 CTPAaxOBBIM B3HOCAM B
®HC Poccum M rocynapcTBEHHBIE
BHEOIO/KETHBIE (POH/IBI.

— opopmiATh OyXrajaTepcKuMu
MIPOBOJIKAMU HAYUCIICHHUE n
MEPEUYHCIIEHHE CYMM IO CTPaXOBBIM
BsHocaMm B @OHC Poccun wm
TrOCyJJapCTBEHHBIE  BHEOIOKETHBIE
¢ouael: B IleHcuoHHbIl  QoOHI
Poccuiickoit  ®enepauun, DoHA
COLIMAJILHOTO CTpaxOBaHUs
Poccuitckoii  ®enepaunn, DoHA
00s13aTeNIBLHOTO MEOULTHCKOTO
CTpaxOBaHUS.

— TPUMEHSTH TOPSAIOK M COOJIIOIATh
CPOKH MCYHMCICHHS IO CTPaxOBBIM
B3HOCAM B roCy/JJapCTBEHHbIE
BHEOIO/KETHbIE (DOHIBI;

— 3aIOJHATH TUIATEKHBIC TTOPYUYCHHS
M0  TEPEeYUCICHHI0O  CTPaxXOBBIX

IJIaTCIbIIINKa
— odopmiienue
IPOBOJIKAMU HAYUCIICHHUS U TEPEUUCIICHHSI

OyXxraiarepckuMu

cymm ctpaxoBbix B3HocoB B ®HC Poccuu u
rOCy/IapCTBCHHBIC BHEOIO/KETHBIC (DOH]IBI:

B [lencwonnsii  ¢onng  Poccuiickoit
®enepauuu, donp COLIMATIBHOTO
ctpaxoBaHusi  Poccuiickoit ~ @epnepanuu,
@oHA  00s3aTENIBHOTO  MEAHUIIMHCKOTO
CTpaxOBaHMUs,;

— mOpoueaypy KOHTPOJIS  MPOXOXKICHHS

IJIATEKHBIX MOPYYEHUH TI0 PacCUETHO-
KacCOBbIM  OaHKOBCKHM  OIlepaldsM C
HCIIOJIb30BaHUEM BBIIIMCOK OaHka.
3aKOHOJIaTeNbcTBO Poccuiickoit denepanuu
0 OyXrajaTepckoM YydYeTe, O Hajlorax u
cObopax, KOHCOMUANPOBAHHOW (PHHAHCOBOM
OTYETHOCTH, AyJAUTOPCKON JESATEIHHOCTH,
apXUBHOM JieJie, B 00JIaCTH COLMATIBLHOTO U
MEJIUIIMHCKOTO CTPaxOBaHMs, IEHCUOHHOTO
obOecrevyeHus;

OyxraiaTepckoi
uHpOpMaLUN 0
(hMHAHCOBOM IOJIO)KEHUH SKOHOMHUYECKOTO
cyOBbeKTa Ha OTUETHYIO JaTy, (PMHAHCOBOM
pe3yibTaTe €ro AESTENbHOCTU U JIBUXKEHUU

ACHCIKHBIX CPCACTB 3a OTYETHBIN Mepruona;

— OIpCAcCIICHUC

OTYCTHOCTH KakK

— MOPSAIOK  COCTAaBJICHHMS  IIAXMaTHOU
TaOIUIIBI u 000pPOTHO-CANIbTOBOU
BEJIOMOCTH;

— METOJABl  OMpENEICHUsT  Pe3yJbTaTOB

XO3SIMICTBEHHOM JIEATENBHOCTH 33 OTUYETHBIN
epUos;

— TpeOoBaHUs K OyXrajaTepcKoi
OTYETHOCTH OpPTaHU3AIINH;

— cocTaB u CoJiep>KaHue dbopm
OyXrajaTepcKkoil OTYETHOCTH;

— Oyxranrepckuit ~ OamaHc, OT4eT O
(DMHAHCOBBIX PpE3yJbTaTax KaK OCHOBHBIC
(hopMBI OyXTaJITEPCKOW OTYETHOCTH;

— (opmer
Hajoram |

HAJIOTOBBIX JeKJapalnuid o
coopam B OmmKeT U
WHCTPYKIUHU 110 UX 3aII0JIHEHUIO;

— ¢opMy OTYETOB MO CTPAXOBHIM B3HOCAM

B ®HC Poccum wu rTOCcymapcTBEHHBIC
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B3HOCOB B lleHcuwoHHBId  (oHA
Poccuiickoit  ®enepaunn, DoHA
COLIMAJIBHOTO CTpaxOBaHUS
Poccuiickoit  ®enepaunn, DoHA
00513aTeTILHOTO MEAUIIMHCKOTO
CTpaxOBaHUS;

— 3amoNHATH  JaHHBIE  cTaTyca
miarenpinuka, MWMHH nonywarens,
KIIII nonyyaTtens, HauMEHOBAHUE
HaJIOrOBOM MHCIEKIINH,

KBK, OKATO, ocHOBaHUS IIaTeXka,
CTPaxoBOTO nepuo/a, HOMEpa
JTIOKYMEHTA, 1aThl IOKYMEHTA;
— OCYIIECTBJISITh

IIPOXOKACHHUA

KOHTPOJITh
TUIATEXKHBIX
MOPYYCHUH IO PacCUYETHO-KACCOBBIM
0aHKOBCKUM orepanusam c
WCTIOJIb30BAHMEM BBITICOK OAHKA;

— HCIIOJIB30BATh METOBI

(¢buHaHCOBOTO aHANM3a HH(pOpMAIHH,

cojepamieiics B OyxrajaTepckou
(bunancoBoiN) OTYETHOCTH,
yCTaHABJIMBATh PUYHHHO-
CIICIICTBEHHBIC CBSI3M W3MCHEHU,

MIPOU3OIIEAIINX 3a OTYETHBIH
NepUoJl, OLIEHUBATh MOTEHLUAIbHbIE
PHUCKH u BO3MOYKHOCTH
SKOHOMHYECKOTO cyOBeKTa B
0003pUMOM  OynymieM, OIpPeAeiTh
WCTOYHHKH, CoJepKaliue Haubosee
MOJTHYTO " JIOCTOBEPHYIO
uHpopmanuo o pabore 0OBEKTa
BHYTPEHHET'O KOHTPOJI.

— COCTaBJICHUU OyXraJiTepckoit
OTYETHOCTH U MCIIOJIb30BAaHUH €€ IS
aHanu3a (UHAHCOBOTO COCTOSIHUSA

OopraHu3anuvu,

— aHaJIMU3UPOBATH HaJI0roBOE
3aKOHOAATEIBLCTBO, TUIIMYHBIE
OLINOKH HAJIOTOIIJIATEbIUKOB,
MPAKTUKY IPUMEHEHHS
3aKOHOJATEIbCTBA HAJIOTOBBIMHU

OpraHamu, apOUTPa)KHBIMU Cy/1aMU;
— COCTaBJICHUH
JeKJIapalui, OTYETOB 10 CTPAXOBBIM

HaJIOI'OBBIX

BHEOIO/KETHBIE (DOHIBI M MHCTPYKIHIO T10
€¢ 3aI0JHEHUIO;

— ¢dopMy CTaTHCTUYECKOW OTYETHOCTH U
WHCTPYKIIHIO 110 €€ 3aI0THCHHIO;

— TPOLEAYPHI
OajaHca;

aHam3a OyXTalTepCcKOro

— MOpPSANOK OoOmeld OIEHKH CTPYKTYPHI
AKTUBOB M HMCTOYHHKOB MX (POPMHPOBAHUS
0 TIOKa3aTessiM OalaHca;
— MEXIyHapOHbIC

(buHaHCOBOM

CTaHAapThI
(MC®O) wu
HupextuBsl EBpomnetickoro CoobmectBa o
KOHCOJUAUPOBAHHON OTYETHOCTH.

OTYCTHOCTH
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B3HOCAM BO BHEOIO/KETHBIC (POHIBI

u bopm CTaTUCTUYECKOU
OTYETHOCTH, BXOJISAIINX B
OyXrajaTepcKyl0  OTYETHOCTh, B

YCTAHOBJICHHBIE 3aKOHOJIaTEJIbCTBOM
CpOKU;

— (hopMHUpPOBaTH aHAJUTHYCCKUE
OTYETHI U MPEJICTABIATD UX;

— 3aKpbIBaTh OyXTaJITepCKHe
perucTpsl W 3aMONHATH  (OPMBI
OyXxraiaTepckoi OTYETHOCTHU B
YCTAHOBJICHHBIE 3aKOHOJIaTE€JIbCTBOM
CPOKH; COCTaBJISTh OYXTaJITEPCKYIO
OTYETHOCTH M HCIIOJIB30BaTh €€ ISt
aHanu3a (UHAHCOBOTO COCTOSTHHUS
OpraHu3alNu;

— ONIpEeAeNsaTh pe3yJIbTaThl
XO3SUCTBEHHON  JEITENHLHOCTH 34
OTYETHBIN EPUOJI;

— COCTaBJISITh OyXraJaTepcKylo
(puHaHCOBYIO)  OTYETHOCTH IO
MexayHapOo HbIM CTaHJapTam

(UHAHCOBOW OTYETHOCTH.

3a cuem
eapuamueHou
yacmu

- CO3/1aBaTh TEKCTHI,
UCIIOJIB3YS IIpaBUJIa Habopa,
MIPUMEHSTh KOMaH/Ibl

dbopmaTupoBaHUsT K  OTACIBHBIM
JJeMEHTaM  TEeKCTa W TEKCTY
LETUKOM;  BHEAPSITH B  TEKCTHI
rpaduueckue OOBEKTHI; CO31aBaTh
JIOKYMEHTHI, coziepxKaInine
MaTeMaTU4eCcKue bopMyIBI;
rPaMOTHO  pacrnoJyiaraTh  JIaHHBIE,
BBITIOJTHSTH TPYIITUPOBKY
BHEJIPEHHBIX OOBEKTOB, OOBETUHSAS
pa3HOpOJHBIE OOBEKTHI B E€IUHOE
LEeJI0e.

— UCIOJIb30BaTh  aBTO3AIOJIHEHHE
JUTS BBOJA JAHHBIX W BBITIOJIHCHHSI
BBIYMCIICHHI, HCII0Jb30BaTh
Joruyeckre  (PyHKIMU; TOJIydaTh
HUTOTOBYIO uH(pOpMaIIHUIO, npu
KOTOPOU JTaHHBIE, PACTIOJIO0KEHHbBIE B
HECKOJIbKUX Pa3UYHBIX OO0IACTsIX,
OOBEMHSIOTCSI B COOTBETCTBUU C

— Ha3HA4YeHWE U OCHOBHBIE CBOICTBa
UH(POPMALIMOHHBIX TEXHOJIOTUI B
npodecCuoHaNTbHON NesTeTbHOCTH,
npuHuunel npuMeHenus WT, npuHOunel
KJIacCU(pUKaLUU KOMIIBIOTEPOB u
MIPOrPaMMHOT0 00€cIeYeHus, yCTPOUCTBO
I[IK u mnepudepuitnoro o6opynoBaHus,
HPUHIUIBI MapOJIbHON ayTeHTUDHUKAIMU U
AHTUBUPYCHOMN 3aILUTHI
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BbIOpaHHOM (pyHKIMEH 00paboTKH

— Co3pgaBatb MYJIbTUMEAUNHbIE
IPE3eHTALNH, HaCTpanBaTh
aHUMaIMOHHbIE 3¢ eKTHl,
UCTOJB30BAaTh  NPE3CHTAllMd B

npodeccHoHALHOM IeATEeTPHOCTH

— BECTM  YY€T  XO3SAKWCTBEHHBIX
onepauui, TpaMOTHO O(OPMIATH
IIEpBUYHbIE Oyxranrepckue
JIOKYMEHTHI, dbopmupoBath
COOTBETCTBEHHYIO OTYETHOCTD.

2 CTPYKTYPA U COJAEP)KAHUE YYEBHOM JJUCHUIIJIUHBI

2.1 O6beM yueOHOIl TMCHUIJIMHBI M BUABI Y4eO0HOI padoThl

Buj yuedoHoii paboTbl Ooven
yacoe/3au.eo.

O0beM 00pa3zoBaTeIbHOM POrPaMMBbI 108/3
B TOM YHUCIIE:
Y4eOHble 3aHATHS 92
U3 HUX:
IPAKTUYECKHUE 3aHSITUS 84
IIpoMeskyTOUHasI aTTeCTAIUSA:
JuddepeHurpoBaHHbIi 3a4eT 2
CamocrosiTesibHast padoTa M0 MOATOTOBKE K y4eOHBIM 3aHATHAM 16
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2.2 TemaTnyeckuii MJIaH U coepKaHUE YUeOHOMH TUCHUTLTHHBI

HaumeHoBaHue pa3jie/ioB

Coaepixanue yueOHOro Mmarepuasia u GopmMbl OpraHu3anuu

O0BeM B yacax

Koas! ¢popmupyembix

U TeM AeATeTbHOCTH 00yYaloHXCs KOMIeTeH Ui
1 2 3
Pasznen 1 IIpumenenue MH(OPMALMOHHBIX TEXHOJIOIMI B IKOHOMHYECKOH chepe
Tema 1.1 Tlomstue wu | Codepoicanue yuebnoco mamepuana: OK 01-07, OK 9
CYIIHOCTb Henun, 3amaunm nucumiuivebl. [loHsTHS WHPOpManuu, WHOOPMAIMOHHON
UH()OPMALIMOHHBIX CUCTEM | TEXHOJIOTHH, HWH(pOpMAIMOHHOW cucTeMbl. TexHuka 0€30MacHOCTH.
U TEXHOJIOTUI [TpumeHeHre WHQPOPMANMOHHBIX TEXHOJOTH B HSKOHOMHUKE. CrocoObI
00paboTKH, XpaHeHus, Nepefayr U HakoruieHus uHpopMmanuu. Onepauun )
oOpaboTku wuHbpopMaruu. OOIIME TMONOKEHHUS [0 TEXHUYECKOMY U
IPOrPaMMHOMY 00ECTICUCHHIO WH(POPMAIIMOHHBIX TEXHOJIOTHH.
Knaccudukanus u coctaB nHGOPMAIMOHHBIX cucTeM. [IoHsATHE KadyecTBa
WH(POPMAIIMOHHBIX TIporeccoB. JKU3HEHHBIH LUK HH(OPMAIIMOHHBIX
CHCTEM.
Tema 1.2 Texuuueckoe | Codepoicanue yuebH020 Mamepuana: OK 01-07, 09
o0ecrieueHue [MpuHnMne K1accuUKa KOMIOBIOTEPOB. APXUTEKTypa MEPCOHATHLHOTO
UH(GOPMAIMOHHBIX koMrbioTepa. OCHOBHBIE  XapaKTEPUCTUKH CHCTEMHBIX OJOKOB H )
TEXHOJIOT Uil MoHHTOpOB.  Kiaccupukanust — meuatatorux  ycTpoiictB.  CocrtaB
nepuepuiHbIX yCTPOMCTB: CKAaHEPhI, KOMHUPHI, dJIEKTPOHHBIC MIAHIIETHI,
BeO-KaMepbl U T.JI.
Tema 1.3 Ilporpammuoe | Coodepoicanue yuebHo2o mamepuana: OK 01-07, 09
o0ecrieueHue [Tonsitue miargopmsl mporpaMMHoro obecrneueHus. CTpykrypa 6a3oBoro
UH(HOPMAIMOHHBIX IPOTPaMMHOTO o0ecreyeHusl. Knaccudukanus U OCHOBHbIE )
TEXHOJIOTHH. XapaKTePUCTHKU OIMEpAIlMOHHON cucTeMbl. [IporpaMmbl — YTHIIHTEHL
KomnbroTepHbie BUPYCHI. Knaccudukanus w  HampaBieHHs  NPHUKIAJHOTO  MPOTPaAMMHOIO

oOecnieuenus. [loHATHE KOMIBIOTEPHOTO BUpYCA, 3alUTHl WH(GOPMAMU U
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uHpopMannoHHOM Oe3omacHocTH. [IpaBoBOoe obOecrieueHne NPUMEHEHUS

UH(POPMALMOHHBIX TEXHOJIOTUN U 3aIIUTHl HH(POPMAIIH

Pasznen 2 TexHoJ0THH Co31aHUsA " npe06p3303aﬂnﬂ I/IH(l)OpMaIII/IOHHLIX 00LEKTOB B

IKOHOMHUYECKOH cepe

46

Tema 2.1 Texnosoruu
co3maHust W 00pabOTKU
TEKCTOBOH MH(pOpMaIIH

Cooepoicanue yuebrno2o mamepuana:

Hpakmuqecmte 3AHAMUA.

[lpaktuyeckas pabora Ne 1. TekcroBeiii pemaktop Microsoft Word.
Coznanne u peaaKkTupoBaHUE TEKCTOBBIX JOKyMEHTOB.
dopmaTHpOBaHUE TEKCTOBBIX JOKYMEHTOB: BBIIEJICHHE, KOIHPOBAHUE,
BCTaBKa U ynajenue pparmentoB. Pabora ¢ ab3anamu.

[TpakTnueckass pabora Ne 2. Cnucku: MapKUpOBaHHbIE, HYMEpPOBAaHHBIE,
MHOTOYpOBHEBBIE. ABTOMAaTHYeCKOe co3naHue crnuckoB. Co3manue
OTIMCaHKE HOBBIX CTHJICH CITUCKOB, (HOPMATHPOBAHNE CO3JJAHHBIX CITHCKOB.
[Ipaktuyeckas padora Ne 3. Mcnonb3oBanue rpaduaeckux 0ObEKTOB B
TEKCTOBBIX JIOKYMEHTaX: PUCYHOK; (DUTYpBI; 00beKThl Smart Art.
[lpaktnyeckas pabora Ne 4. IIpeoOpa3zoBaHme TEKCTa B TaOJHUIIBL.
Konctpykrop: crtumm odopmienue tabmuu. Maker: jno0aBieHue U
yJnajeHue pparMeHTOB TaOJIHIIBI, PACIIONIOKEHIE U HAIIPaBJICHUE TEKCTa
[TpakTrueckas padota Ne 5. Mcnonb3oBanue (GopMyJl B TEKCTOBBIX
JOKYMEHTaX.

[Tpaktuueckas padota Ne 6. Odopmiienue nokymenta. Coznanue u
odopmieHne ra3eTHBIX KOJOHOK. CHOCKU. KOTOHTHTYITBI.

[TpakTrueckas padota Ne 7. Co3gaHue TUNepTeKCTOBOTO JOKYMEHTA.
Hyw™meparnust cTpaHuil, KOJTOHTUTYIIBI, pa3pbIBbl CTPAHHUII, PA3/IeIIOB.
CrunieBoe 0dopMIIEHHE 3aTr0JI0BKOB, pelakTupoBanue ctuiieh. Co3nanue u
pelaKTUPOBaHHUE aBTOCOOMPAEMOT0 OTJIABJICHHSI.

[Mpaktudeckas padora Ne 8-9. CozmaHue KOMIUIEKCHBIX TOKYMEHTOB B
TEKCTOBOM penakTope. KoMmmiekcHoe ucrnoap30Banne BO3MOKHOCTENR MS
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Word.

Tema 2.2
co3maHust W 00paboOTKU

Texunomoruun

YHCI0BOI HH(pOpMaIU

Cooepoicanue yuebno2o mamepuana:

Hpakmuqecmte 3AHAMUA.

[TpakTraeckast padbora Ne 10. OcHOBHOE HA3HAYCHHE AIICKTPOHHBIX TaOIHIT
MS Excel. Co3pmanme, penaktupoBaHue TaOJIUI. ABTO3aIOJHEHHE.
IIpocreiiine BHIYUCICHMUS.

[Ipaktuyeckas pabora Ne 11. DxoHOMHYECKHE pacyeThl M aHAIU3
(UHAHCOBOTO  COCTOSIHUSI ~MPEANPHUITHS C  [OMOIIBIO  TaOIMYHOTO
nporieccopa MS Excel. OrtnocutenbHass u aOCOJMIOTHAs ajpecanus B
tabaumyHOM Mporieccope MS Excel.

[Tpaktuyeckas padora Ne 12. Mcnonbp3oBaHHe JIOTUIECKUX (PYHKIUH JIS
00pabOTKH HIKOHOMHYECKOW HHPOPMALINH.

[Tpaktuyeckas padora Ne 13. Busyanuszauus nannsix. [locrpoenue
rpadMKOB MaTeMaTUYECKUX (PYHKINH.

OK 01-07, 09

K 1.1, 1.3, 2.1

Bcero 3a ceMeECTp BO B3aMMOJIEHCTBHH C npemnoaaBarTeieM:

32

CamocTosiTe/ibHasA padoTa 10 MOAr0TOBKE K y4eOHbIM 3aHATHUIM 32
cemectp: [IpopaboTka KOHCIIEKTOB 3aHATHH, Y4eOHOM U CHIEIHATBEHOM
TuTepaTypsl, paboTa ¢ HHGOPMALMOHHBIMU TTOPTAIaMU, BHITIOJIHEHHE
JIOMAIIHUX 3aJaHui 110 TEMaM IIPOTrPaMMBl.

Tema 2.2
co3maHuss W 00pabOTKH

Texunomoruun

YU CIIOBOU uH(popManuu

(mpoIoIKEHHE)

[TpakTrueckas padota Ne 14. Buzyanusanus nanssix. [loctpoenue
JarpamMmm.

[TpakTrueckas padorta Ne 15. Pabota ¢ nucramu.

[TpakTiueckas padora Ne 16. Konconmunarnus nanueix. CBOJAHbBIE TaOIHIIBI.
Cps3anHble TaOnuubl. PacueT mMpoMeXyTOYHBIX HTOroB B Tabmunax MS
Excel. Ionbop mapamerpa. Opranuzaims oOpaTHOro pacuera. CBs3u
MexIy Gaimamu u koHcoimmanus gaHHeix B MS Excel. Hakoruienue
CpE/ICTB M MHBECTHpOBaHHE poekToB B MS Excel.

[TpakTuyeckas padora Ne 17-18. Mcnonb3oBaHue 37€KTPOHHBIX TAOIHIL 15

10
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(UHAHCOBBIX u SKOHOMUYECKHUX pacyeTos. Hcnons3oBanue

CIICHUAJIM3UPOBAHHBIX IIPOrpaMM IJId aHAJIM3a (1)I/IHaHCOBOI‘O COCTOSIHHUA

OpraHu3aIu
Tema 2.3  Texuonoruu | Codepoicanue yuebHo20 Mmamepuana: K 1.1, 1.3, 2.1
co3maHuad U 00paboTku | [Ipaxmuueckue 3aHsmusi: OK 01-07, 09
rpapuyeckoil undpopmanuu | Ilpaktuueckas paGora Ne 19. Komnblotephas rpaduka, €€ BUIBL

MynbTUMEIUINHBIE IPOTPAMMBI.

[Ipaktuyeckas pabora Ne 20. Ha3nadeHne M OCHOBHBIE BO3MOXXHOCTH

OporpaMMmbl  MOJArOTOBKM mpe3eHTauuit MS Power Point. OcHoBHbIC 10

TpeOOBaHUS K [eNOBBIM mpe3eHTanmsM. Co3gaHue Mpe3eHTAllud 110

obpasity. Pabora ¢ anmmanuei.

[Ipaktuyeckas pabora Ne 21. Co3nmaHue THIEPCCHUIOK JUIS TEPEXOJI0B

MeXy crnaiigamu. Hactpoiika npe3eHTauuu.

[Ipaktuyeckas pabora Ne 22-23. Co3maHue Tpe3eHTANMH Ha 3aJaHHYIO

TeMy
Pa3znen 3 TesekoMMyHHKAIMOHHBIE TEXHOJIOTUH 6
Tema 3.1 IIpencrasnenust o | Codeporcanue yuebHo2o mamepuana: OK 01-07, 09
TEXHUYECKUX u | HurepHer-texnonorud. CrnocoGbl U CKOPOCTHBIE — XapaKTEPUCTHKU IK 1.1, 1.3, 2.1
NPOrPaMMHBIX  CPEICTBAX | MOJKIOYEHUs, mposaiaep. Ilouck wuHpOpManuu ¢ MCNOIB30BaHUEM
TEJIEKOMMYHHUKAI[HOHHBIX KommbloTepa. IIporpaMMHBIe TOMCKOBBIE CepBUCHL. Mcmonb3oBaHue
TEXHOJIOTHH. KJIIOUEBBIX CJOB, (hpa3 s noucka uHGopmanun. KomOuHanum yciaoBus

noucka. Ilepenaua mHpopmanuu Mexay kKommbioTepamu. [IpoBoanas u 2

OecrpoBOHAS CBSI3b.

Bpayzep. Ilpumepbr paOoThl ¢ WHTEPHET-MAara3uHOM, HMHTEPHET-
TYypareHTCTBOM, HWHTEPHET-OMONMMOTeKOH u Tp. [IOMCKOBBIC CHCTEMBI.
[Mpumep moucka WHPOPMAIUM HA TOCYAAPCTBEHHBIX 00pPa30BATEIbHBIX
noptanax. OCyIIecTBICHHE MMOUCKa HHPOPMALIUU WK HH()OPMAITHOHHOTO
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00BeKTa B TEKCTE, (PaliIOBBIX CTPYKTYpax, 0a3ax JaHHbBIX, ceTh VHTepHeT.
Coznianue sUIMKa JIEKTPOHHOW IOYTHI M HACTPOMKa €ro IapaMeTpoB.
DopMUPOBaHHE AJPECHON KHUTH.

ConuanbHble CeTH. DTUYECKHE HOPMbl KOMMYHHUKauui B IHTepHeTe.
Wnrepuer-xypHainsl 1 CMU

Hpakmuqecmte 3AHAMUA.

[Mpaktnueckass padbora Ne 24. Pabora C TOUCKOBBIMH CHCTEMaMH,
aeKTpoHHOU mouroil. Co3naHue calTa-BU3UTKU CPEICTBaMU OHJIANH-

penakTopa. 4
[Ipaktnueckast pabora Ne 25. Pabora B CIIC «Koncynbrant Ilmrocy.
Opranuzanus noucka HopMatuBHbIX J10KyMeHTOB B CIIC «KoHcynbTaHT
[Tmroc»
Pa3nesn 4 UH¢opManmoHHbIe cCHCTEMbI ABTOMATH3ALMHU 0yXTaJITEePCKOro y4era 32
Tema 4.1 Texunonorus | Codepoicanue yuebno2o mamepuana: OK 01-07, 09
paboTel ¢ TPOrpaMMHBIM | [IpakmuyecKue 3aHAmus.: IK  1.1- 14, 2.1-27,
obecreueHneM [Ipaktuaeckas pa6ora Ne 26. OcHOBHBIE QYHKIIUH, PEXKUMBI U TIPABUIIA 3.1-34,4.1-4.7
ABTOMATH3ALNH paboThel ¢ Oyxranrepckoit nmporpammoii 1C: byxranrepus. 3amyck
OyXraJTepcKoro yyera. porpaMMsbl. 3HAKOMCTBO ¢ KOHpUrypauuidi. KontekcTHasi momoisp,
paborta ¢ nokymeHrauuel. Hactpoiika mapameTpoB yueTa.
DOyHKIIMOHAJIBHOCTh. YUeTHAs MOJIMTUKA opranu3anuid. BBoa ceenenui 32

00 ocHOBHO# opranuzanuu. CripaBouyHUK « OpraHU3aIum.
[TpaxTrueckast padota Ne 27. 3anosnHeHne cipaBOYHUKOB. CipaBOYHUK
«ITonpaznenenus», « Tumsl 1IeH HOMEHKIATYpbI», «HoMeHKIIaTypHBIE
rpynnsb», «Homenknarypay, « Ckiaasl (MecTa XpaHEHUs )».
[TpaxTrueckas padota Ne 28. 3anosiHeHHE CIIPaBOYHUKOB
«KonTpareHnts», «@uznueckue auna», « CorpyaHukn», « OCHOBHbIE

CPEJICTBAY
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[Tpaktuyeckas padora Ne 29. [1nan cueroB. BBoa HauaibHBIX OCTATKOB.
[Tpaktuyeckas padora Ne 30. Yuér kaccoBbix oneparuii. [IpuxoaHbrit
KaccoBbIl opaep. PacxoaHsiil kaccoBelid opaep. OTUETHI 110 KACCOBBIM
orepanusm.

[Tpaktuyeckas padora Ne 31. PaGora ¢ mogoTYETHRIMU JINIIAMH.
ABaHCOBBI OTYET.

[Tpaktuyeckas padora Ne 32. bankoBckue oneparuu. [Inarexnoe
NOpYYEHHUE U IJIaTexXHOe TpeOoBaHue. PEKBU3UTHI yIUIaThl HAJIOTOB U
B3HOCOB. baHKOBCKUE BBIITUCKH.

[TpakTideckast padborta Ne 33. Peanm3anust TOBapOB, YCIYT.
[TpakTideckas padorta Ne 34. Yuér ocHOBHBIX cpeacTB. [Ipnobdperenue
000py10BaHuUsI, HE TPEOYIOIIEr0 MOHTAXa, HO C JOTIOTHUTEIbHBIMHU
pacxojiaMu 1o IpUOOPETEHUIO.

[TpakTiaeckas padora Ne 35. [Ipuobpererre 060py0BaHHUS,
TpeOyIOIIero MOHTaXa.

[Tpaktuyeckas padora Ne 36. Y4er 00bEKTOB CO CPOKOM MOJIE3HOTO
UCIIOJIb30BaHus Ooutbiie 12 MecsieB U ctoumocthbio 10 100 000 py6ueii.
HoxymenTts "[lepenaua MmarepuaioB B dkcIutyaramnuio”, "Crucanue
MaTepuasoB U3 dKCILTyaTanuu'.

[Tpaktuueckas padota Ne 37. JloBeperHocTs. [locTymuienne ToBapos.
Bo3sBpat TOBapoB OCTaBUIUKY.

[TpaxTueckas padota Ne 38. JIBuxkenue toBapo. HBeHTapu3amus
TOBApOB Ha CcKJIajie. PO3HUYHBIE MPOJAXKH.

ITpaktuyeckas padora Ne 39. [IponsBoacTBo. YUéT MarepuanoB U UX
nepeMenieHue. Bolyck v peann3anus Npo yKIuy.

[Tpaktuyeckas padora Ne 40. Pacuér 3apaboTHOM muaThl. BoasHUYHBII
auct. JJokyMeHTHI 111 yueTa 3apaboTHOI miatel. boibHUYHBIE JTUCTHI.
Brimuiata 3apruiaTel o Be1oMocTH. JlenoHupoBaHue 3apaboTHOM MIIaThl U
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ee BoIIaTa. [lepeuncienne 3apaboTHOMN MIaTHl B OaHK.
[TpakTideckas padorta Ne 41. PermameHTHpOBaHHASI OTYETHOCTbD.
Jexnapanus o Hajmory Ha npuObsuis. OT4eT 0 (MHAHCOBBIX PE3yJIbTaTax.

bananc
NuddepenumupoBannbiii 3auét ([IpakTrueckas padota Ne 42). 2
Bcero 3a cemecTtp: 60
Bo B3anMoeilicTBHH ¢ IpenoiaBaTe/ieM: 60
CamocrosiTesibHAsi padoTa 10 MOAr0OTOBKE K y4e0OHbIM 3aHATHSAM 32
cemecTp: OK 01-07, 09
[Tpopa®oTka KOHCIIEKTOB 3aHATHUH, Y4eOHOH U crielnaIbHON JIUTEPaTyphl, 10 K 1.1- 14, 2.1-2.7,
pabota ¢ HHGOPMAMOHHBIMH TTOPTAIaMH, TIOATOTOBKA K MPAKTHYECKUM 3.1-34,4.1-47
pabotam.
Bcero no qucuuninHe BO B3aMMO/1eiiCTBHU ¢ TpenogaBaTesieM 92
CamocrosiTejibHAsi pat0oTa MO MOATOTOBKE K Y4eOHBIM 3aHATHSM MO TUCHHIINHE: OK 01-07, 09
[IpopaboTka KOHCIIEKTOB 3aHATHH, Y4eOHOM U CICIIHAILHON JTUTEPaTyphl, paboTa ¢ MHPOPMAITMOHHBIMU 16 MK 1.1- 1.4, 2.1-2.7,
MOpTaJIAMH, TIOJITOTOBKA K TPAKTHYECKUM paboTam. 3.1-3.4,4.1-47
Bcero no nucuuninxe 108

Paboueti npoepammoii npedycmompeno 8binoaHeHue omoenbHulX 8U008 pabom, CA3AHHbIX ¢ DyOywel npopeccuoHarbHoU 0esamelbHOCmbIO, 8

gopme npaxmuueckoii noocomosku 6 0owvéme 92 uacf.
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3 YCJIOBUS PEAJIM3AIIAN ITIPOT'PAMMBI YYEFHOM JTUCITATIIIAHBI

3.1 Jlng peanuzanuu NporpaMmbl Y4eOHON AHUCHHUIUIMHBI MPEIyCMOTPEHBbI cHelHaJbHbIe

NnoMeleHus

Jlaboparopus «HbOPMAIIMOHHBIX TEXHOJOTHMM B MPO(PECCHOHAIBHON  NEATEIbHOCTHY,

OCHalll€CHHas O60py,I[OBaHI/ICMZ

IMOCaJ04YHBIC MECTA 110 KOJIMYECTBY CTYACHTOB,

pa6oqee MECCTO IIPEIogaBaTeiiAi,

y4yeOHast 10CKa,

TEXHUYECKHUE CpeACTBa OOy4YEHHs: KoMmbloTephl (B KoimuecTBe 12 mit. +1 Ha paboyem croie

MPEno1aBaTeis),

MYJIbTUMEAUHHBINA TPOEKTOP,

JKpaH,

MIPUHTED,

KOJIOHKHU.

3.2 UndopmanuonHoe odecriedeHne peaju3alii MPOrpaMMbl
Jns  peanuzanuu MporpaMMbl  OMOTUOTEYHBIH (QOHI AKaJIeMUU HWMEET I[eYaTHbIC H/HIIH

QJICKTPOHHBIC O6paSOBaTCJ'ILHLIC n HH(bOpMaHI/IOHHBIe pPeCYpChI, pCKOMCHAYCEMbBIX IJI UCIIOJIb30BAHUSA B

O6p330BaTCJ'II>HOM mpounecce

HOpMaTI/IBHbIe JOKYMEHTDBI:

1.
2.

10.

11.

Koncrutyuus Poccuiickoit @enepanuu ot 12.12.1993 (aeiicTByromas penakuus);

bromxernsiii koneke Poccuiickoit ®enepaunu ot 31.07.1998 N 145-®3 (melicTByromias
penakuus);

Hanorosslit koniexc Poccuiickoit @eneparun B 2 yacTsax (AeHCTBYIOLIAs pelaKins);

Tpynosoii konekc Poccuiickoit @eaeparuu ot 30.12.2001 N 197-D3 (neiicTByromias peaakius);
®enepanbHblil 3akoH oT 24.07.1998 N 125-@3 (neiictByromas pemaxiusi) «O0 o0s3aTenTbHOM
COLIMAJIbHOM CTPAaXOBaHWU OT HECYACTHBHIX CIyuyaeB Ha MPOU3BOJCTBE U MPOodecCHOHATBHBIX
3a00JIeBaHUIY;

®enepanbHblil 3akoH oT 15.12.2001 N 167-®3 (neiictByromas penaxius) «O6 obs3aTensHOM
IIEHCUOHHOM cTpaxoBaHuu B Poccuiickort denepannmny;

®enepanbhblif 3akoH oT 29.07.2004 N 98-03 (melicTByromas penakius) «O KoMMepuecKou
TalHEe»;

®enepanbHblii 3akoH oT 27.07.2006 N 152-@3 (neiictByromas peaakuus) «O mepcoHalIbHBIX
TAHHBIX);

®denepanbHbIil 3akoH oT 29.12.2006 N 255-@3 (neiictByromas pemaxius) «O0 o0s3aTensHOM
COLIMAJIbHOM CTPaXOBaHWU Ha CIy4all BPEMEHHON HETPYAOCIMOCOOHOCTH U B CBS3U C
MaTEepUHCTBOM;

@enepanbHblii  3akoH  oT  27.07.2010 N  208-®3  (meiictByromas penakmms) «O
KOHCOIUNPOBAHHOW (DMHAHCOBOW OTYETHOCTHY,

®enepanbHblil 3akoH oT 29.11.2010 N 326-®3 (neiictByromas pemaxius) «O06 o0s3aTenTbHOM
MEIUIMHCKOM cTpaxoBaHuu B Poccuiickon denepauun»;
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12. ®enepanpubiii 3akoH oT 06.12.2011 N 402-®3 «O OyxraarepckoMm yuere» (AeHCTByromas
penakums);

13. ®enepanbhbiil 3akoH oT 26.12.1995 N 208-D3 (nefictByromas penakius) «O0 aKIIMOHEPHBIX
00I1IeCTBAXY;

14. ®enepanbubiii 3akoH ot 02.12.1990 N 395-1 (meiictByromast pemakunms) «O OaHkKax wu
OAHKOBCKOM JESTEIbHOCTI;

15. ®enepanbubiii 3akoH oT 22.05.2003 N 54-®3 (meiictByromas pepakius) «O NpUMEHEHHUH
KOHTPOJIbHO-KaCCOBOW TEXHUKU MPU OCYIIECTBICHUU HATMYHBIX JACHEKHBIX PAcueToB U (WJIH)
pacyeToB C UCIOJIb30BAHUEM AJIEKTPOHHBIX CPEJICTB IJIATEKAY,

16. ®enepanbubiii 3akoH ot 15.12.2001 N 167-®3 (aeiictByromas penaknus) «O0 o0s3aTeIbHOM
MEHCUOHHOM cTpaxoBaHuM B Poccuiickoin denepanniny;

17.3akon P® «O 3ammre mpaB morpeduteneii» 07.02.1992. Ne 2300-001 (meiicTByrorias
peIaKIus)»;

18. [Tocranosnenue IlpaBurensctBa P® ot 01.12.2004 N 703 (nmeiictByromas penakmus) «O
denepallbHOM Ka3HAYeHCTBEY;

OcHoBHAasl JUTEPATYPA

®uaumonosa E. B. ndopmaninonHbie TEXHOJIOTUU B TPO(HECCUOHATLHON ACSITENLHOCTH © YUYeOHUK /
E. B. ®umumonoBa. — Mocksa : FOctunms, 2023. — 482 c¢. — (Cpennee npodeccrnoHambHOE
obpasosanue). — URL: https://www.book.ru. — Pexwum goctyma: mo momucke.

®uanmonosa E. B. lHpopManimoHHbIE TEXHOJIOTHH B TPO(PECCHOHAIBHON JCSITEIBHOCTH © yUeOHUK /
E. B. ®ummmonoBa. — MockBa : Kuopyc, 2021. — 482 c.- (Cpennee mnpodeccrnoHaIbHOES
obpazoBanmne). — 50 3K3.

MeabnukoB B. I1. Mndopmarnmonnas 6e3onacHocts : yuebnuk / B. I1. MensnukoB; mog pen. A. W.
KynpusnoBa. — Mocksa : KaoPyc, 2023. — 371 c. — (Cpennee nmpodeccruoHaibHOEe 00pa3oBaHue).
— URL.: https://www.book.ru. — Pesxxum goctyna: 1o mojamnucke.

Hetécoa O. 10. MHpopMmanrioHHbIe TEXHOJIOTHH B SKOHOMHUKE : yueOHoe nocobue ans CIIO / O. 0.
HerécoBa. — 4-¢ w3a., ucnp. u gon. — MockBa : UsmarensctBo IOpaiit, 2024. — 178 ¢. —
(ITIpodeccnonanbroe 0bpazoanue). — URL: https://urait.ru. — Pesxxum goctymna: mo moamnmcke.

NudopmanuonHbie TeXHOJOTrHM B IKOHOMHKe M ynpasjenuu. : yueOnuk ans CIIO / B. B.
Tpodumon [u ap.] ; mox penakuueir B. B. Tpopumoa. — 4-e uzn., nepepal. u gon. — Mocksa :
WznarensctBo IOpaiit, 2024. — 556 ¢. — (Ilpodeccuonanproe obpasosanue). — URL: https: //
urait.ru. — Pexwum qocTyma: mo noArmucKe.

JlomoJHUTENbHASA JJUTEPATYPA

MnornukoBa H. I'. MHpopmarnka u wmHPOpMannOHHO-KOMMYyHUKaIMOHHbIe TexHojoruu (MKT) :
yuebHoe nocodue / H. I'. [InotnukoBa. — Mocksa : PUOP : UHOPA-M, 2021. — 124 c¢. — (Cpeanee
npodeccronanbHoe oopaszoBanue). — URL: http://znanium.com. — Pexxum mocTtymna: o moJiucke.

I'arapuna JI. I'. BBenenue B MH(POKOMMYHHUKAIIMOHHBIE TEXHOJNOTUU : yyeOHoe mocobue / JI. T.
larapuna, I'. A. Ky3nenos, E. M. TloptaOB, A. A. loponuna; oz pen. JI. I'. Tarapunoii. — 2-e, ucmnp.
— Mockga : U]l ®OPYM, HUL] UHD®PA-M, 2024. — 339 ¢c. — URL: http://znanium.com. — Pexxum
JOCTYIIA: 110 MOAIHCKE.
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https://www.book.ru/

I'BozneBa B. A. NudopmaTtuka, aBTOMaTu3upoBaHHbIe WH(POPMAIIMOHHBIE TEXHOJOTUU U CHCTEMBI !
yuebHuK / B. A. I'Bo3neBa. — Mocksa : U] ®OPYM: HULl UHOPA-M, 2022. — 542 c. — (Cpennee
npodeccronanbHoe oopazoBanue). — URL: http://znanium.com. — Pexum gocTyma: 1o MOIIMHCKeE.

HNHuTepHeT-pecypcesl

1.

© oo N O WD

el
N R O

13.

14.
15.

16.
17.
18.

19.
20.
21.

http://www.garant.ru

http://www.consultant.ru/

http://www.ed.gov.ru — MunucrepcTBo 00pa3oBanus Poccuiickoii denepanuu.
http://www.edu.ru — ®enepanbhblii nopran «Poccuiickoe oOpasoBaHue».
http://www.rambler.ru — Pycckast mouckoBasi cucrema.

http://www.yandeX.ru — Pycckas mouckoBasi cucrema.

http://biblioteka.net.ru — bubmuoTeka KOMIBIOTEPHBIX YYCOHHKOB.
http://www.britannica.com — bubaunoreka Britannica.

http://ict.edu.ru/lib/ - bubnunoreka noprana « MKT B 0Opa3zoBanmm»

. EnnHOe okHO pocTyma k o6pa3zoBaTesbHBIM pecypcam http://window.edu.ru/
. MunucrepcTBo o6pazoBanus u Hayku PO OI'AY «DUPO» http://www.firo.ru/
. Ilopran «BceoOyu»- crpaBoyHO-MH(OPMALMOHHBIA 00pa30BaTENbHBIA CaHUT, €IUHOE OKHO

J0CTyIIa K 00pa3zoBaTeabHbIM pecypcam —http://www.edu-all.ru/

DKOHOMHUKO-TIpaBOBasi ~ OmOnmuoreka [DiekTpoHHBIM  pecypc]. — Pexmm  gocryma:
http://lwww.vuzlib.net.

Odunmanbhelii caiit Munucrepcrsa @unancos Poccuiickoit @enepanuu https://www.minfin.ru/
Odunmansueiii  caiitr  ®DexepanbHOl  HamoroBoil  cimyxObl  Poccuiickoit  depepanmn
https://www.nalog.ru/

Odunmanbhelii caiit [Tencuonnoro ¢ponaa Poccun http://www.pfrf.ru/

Odunmansubiii caiit Munucrepcersa ®unancos Poccuiickoit deneparuu https://www.minfin.ru/
Odununanbubiii  cailt  denepanbHoil  HanmoroBoil  cimy0bl  Poccuiickoit  ®denepauuu
https://www.nalog.ru/

Odunmanbhelii caiit [Tencuonnoro ¢ponma Poccuu http://www.pfrf.ru/

Odunmansueii caiit @oHga conmaabHOro crpaxosanus http://fss.ru/

Odunmanbubrii caiT PoHIa 003aTEIPHOI0 METUIIMHCKOTO cTpaxoBanus http://www.ffoms.ru/

JlonoTHUTEIbHBbIC HCTOYHUKH (HHTEPHET-pecypchl)

1.

GOODWILL.ITIponaxa u Baeapenue lc. IlousatHsiit camoyuurens 1C Byxranrepus 8.3 s
HA4YMHAIOIIKX. [3JEeKTpOHHBIA pecypc]. — Mocksa, 2016. Pexxum gocryna:
http://programmistls.ru/ponyatnyiy-samouchitel-1s-buhgalteriya-8-3-dlya-
nachinayushhih/

[Momuslit kype no «1C:byxranrepun 8», penakuus 3.0. Mcrounuk: ©OKypesr-no-1C.pd
[astekTpoHHBIN pecypc]. — MockBa, 2016. Pexxum noctymna: http://kypcebi-o-1c.pd/bp2-bp3-
courses/accounting3/
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4 KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMSI YUEBHOM JUCIATLIMHBI

Pes3yromamut 00yuenusn

Kpumepuu oyenku

Memoowl ouenku

Ymemos:

— pacno3HaBaTh 3amaqy WIH
npobieMy B NpodeCcCHOHATHPHOM
WM COITMAIBHOM KOHTEKCTE;

— aHaNM3UpOBaTh  3aJady WU

po0sieMy U BBIACIATH €€ COCTaBHBIC
YacTH;

— OIpenenirTh
3a/lauu;

— BBIIBJIATH M A()PEKTUBHO HCKATH
uH(popMalo, HEOOXOIUMYIO IS
peIeHHs 3a/1a41 U/WIIN TIPOOIIEMBI;

— COCTaBUTh I1a” JICHCTBHS,
OTIpeAECTUTh HEOOXOAUMBIE PECYPCHI;
— BIAJETh aKTyaJIbHBIMU METOJaMU
paboTel B TpodeCcCHOHATBHOW W
CMEXKHBIX cdepax;
— pealu3oBaTh
IUTaH; OLEHWBATh  pPE3yJNbTaT U
MOCNEACTBUSL ~ CBOUX  JICUCTBUU
(caMOCTOSITETPHO WM C TIOMOIIBIO
HAaCTaBHHKA).

— ompenenaTh 3afaydl JUIs IOUCKa
nH(popMaLuu;

— ONpenesaTh HEO0OXOIMMbIE
HUCTOYHUKU WH(OPMAIINY;

— IUIAaHUPOBAaTh TPOLIECC TOUCKA;
CTPYKTYPHUPOBATh MOJTy4aeMyto
uH(pOpMaINIo;

— BBIJICNIATH Haubojee 3HauuMoe B
nepeyHe HHpopMaluu;

— OIICHUBATh PaKTUYECKYIO
3HAYMMOCTh PpE3yJIbTATOB TOHCKA;
0(hopMIIATH pe3ysIbTaThl OUCKA;

— ompeneniThb aKTyallbHOCTb
HOPMaTHUBHO-TIPABOBOU
JOKYMEHTaIlUU B
po¢eCCUOHATBHON JEATETFHOCTH;
— TMPUMEHSATH COBPEMEHHYIO
HAY4YHYIO poeCCHOHATIBHYIO
TEPMUHOJIOTHIO;

— OompeneniaTh W BBICTPaMBAaTh
TpPaeKTOpuu  MpOo(ecCHOHATBHOTO
pa3BUTHS U CaMOOOpPa30BaHUS;

— OpraHu30BBIBAThH paboty

STallbl pemicHuAd

COCTaBJIEHHBIN

— Onenka
BBICTaBIIETCS
oOyuaromiemycsi, €clid OH
ri1y0oOKO M TNPOYHO YCBOMII
IIPOrpaMMHBIN Martepuall
Kypca, HCYEPIIbIBAIOILIE,
IIOCJIEZI0BATEIbHO, YETKO H
JOTMYECKH  CTPOHHO  €ro
U3JlaraeT,  yMeeT  TECHO
yBSI3bIBATh TEOPHIO C
IIPAKTHKOM, cBO0OO/IHO
COpaBisieTcss ¢ 3aJadyaMu U
BOIIPOCaMH, HE 3aTpyAHsIETCA

«OTJIMYHO»

c OTBETAMH npu
BUION3MEHECHUN 3aJaHuH,
MPaBUILHO 000OCHOBBIBAET

IIPUHSATBIE PELICHUs], BIALCET
Pa3HOCTOPOHHUMH HaBBIKAMU
U IpUEMaMU  BBIITOJIHEHUSA
IIPaKTUYECKUX 3a/1a4;

— OneHka  «XOpOLIO»
BBICTABJIIETCS
oOyuaroimiemycs, €ClIu OH
TBEPJO  3HAaeT  MaTepual

Kypca, TpaMOTHO U IO
CyIIECTBY H3JaraeT ero, He
JIOTyCKast CYIIECTBEHHBIX
HETOYHOCTE B OTBETE Ha
BOIIPOC, MPaBUIBLHO
MPUMEHSET  TEOPETHUYECKHE
MOJIOKEHUS TPU  PEUICHUHU
MPaKTUYECKUX BOMPOCOB U
3azay, BIIAJIEET
HEOOXOAMMBIMH HaBBIKAMU M
MIpUEMaMU UX BBIMOJIHEHUS;

— OuueHka
«YIOBJIETBOPUTEILHOY
BBICTaBJISIETCSA
oOyuaromemycsi, €clii  OH
UMeeT 3HAHUS TOJIBKO
OCHOBHOTO MaTepualia, HO He
YCBOUII €ro JIeTaJIeH,
JTOTTyCKaeT HETOYHOCTH,
HEJOCTATOYHO  MPaBUJIbHBIE
(bOpMYITUPOBKH, HAPYIICHHS
JIOTUYECKOU

YeTHbI onpoc,

BoinonHenue MpakTHYECKHX
pabort

Bneaynuropnas
camocTosTeNnbHas padboTa
ITpomexyTouHas aTTecTanus

24




KOJIJICKTHBA U KOMaH/IbI;
— B3aWMOJICHICTBOBATh C KOJUJIETAMH,
PYKOBOJICTBOM, KJIIMEHTAMH B XOJE
npodeccCHOHABLHOM e TEIbHOCTH;
— TPaMOTHO M3J1araTb CBOU MBICIIH U
oopmitsITh JOKYMEHTBI o
npodeccCHOHATLHOW  TeMaTUKE Ha
TOCYJJAPCTBECHHOM SI3BIKE, MPOSIBIISTH
TOJIEPAHTHOCTh B pabouem
KOJIJICKTHBE;

— o0OpabaTtbIBaTh TEKCTOBYIO
TaOIUYHYIO0 UH(OPMAIIHIO;

— HCIOJIB30BaTh JENOBYIO TpaduKy
U MyJIbTUMEINa UHPOPMAIIUIO;

— CO3J1aBaTh MPE3CHTAIINHY;

— TPUMEHSTH AHTUBUPYCHbBIC
Cpe/CTBa 3alllUThI;

— YHUTaTh (MHTEPIPETUPOBATH)
uHTEepQEiic  Ccrennanu3upoBaHHOTO
IPOrPaMMHOTO oOecrieueHws,
HaXOJUTh KOHTEKCTHYIO  ITOMOIIb,
paboTath C JOKYMEHTAIIUCH;

— TPUMEHSTHh CICIUATM3UPOBAHHOE
nporpaMMHOe — o0ecriedeHue  Juis
coopa, XpaHeHHS W 00pabOTKH
Oyxrantepckoil  mHpOpMamuu B
COOTBETCTBUH c U3y4aeMbIMU
npoeCCHOHATLHBIMU MO/TYJISIMU;

— TIOJB30BAThCS
aBTOMATHU3HPOBAHHBIMU CHCTEMaMH

JeJI0NIPOU3BOICTBA;
— MPUMEHSTh METOAbl U CpelCTBa
3aIUTBI OyXrajaTepckoit
uH(popManun

— TIOHUMaTh OOUIMI CMBICT YETKO
MIPOM3HECEHHBIX BBICKA3bIBAHUN Ha
W3BECTHBIE TEMBI
(mpoceccroHaibHBIE M OBITOBBIE),

MOHMMAThL TEKCThI Ha 0a30BbIE
npodeccuoHanbHbIE TEMBI,

— ydacTBOBaTh B JHalorax Ha
3HAKOMEIE ob0mmue u

npodeccuoHaNbHbBIE TEMBI,
— CTPOUThH MNPOCTHIE BBICKA3bIBAHUS

0 cebe u 0 CBOCH
poeCCUOHATBHON JEATETHFHOCTH;
— KpaTrko 000CHOBBIBAThH u

OOBSICHUTH CBOM JICUCTBUS (TEKyIIUE
U TUTaHUPYEMBIE);

— IIMCAaTh ITPOCTHIC CBS3HBIC

MOCIIE0BATEIHHOCTH B
U3JI0KCHUU  MPOTPAMMHOTO
MaTepuana, WCIIBITHIBACT
3aTpyAHCHUS npu
BBITIOJTHCHUH  MPAKTUYCCKUX
3ajay;

OIICHKA
«HEYJOBIIETBOPUTEIHHO
BBICTABIISICTCS
oOyyaromieMycsi, KOTOpbId He
3HAeT 3HAYUTEIILHOW 4YacTh
POTPAaMMHOTO
JIOITyCKaeT
OIIINOKH,

Marepuaa,

CYIIECTBEHHBIC
HEYBEpEHHO, C
OONBIIMMU  3aTPyAHEHUSMU
pemraer MPAKTUYECKHE
337124y WIN HE CIIPABISIETCS C

HUMH CaMOCTOATCIBHO.
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COOOIIEHNST Ha 3HAKOMBIE HIIA
HHTEpECyIore MpodecCHoHaIbHbIE
TEMBI;

— BBIABJIATH JOCTOHUHCTBA nu
HEJIOCTaTKA KOMMEPUYECKOM UIEH;

— IpPE3eHTOBAaTh HAEH OTKPBITHS

COOCTBEHHOTO nerna B
poheCCHOHATILHOM JIeATEIbHOCTH;
— ohopmiaTh Ou3Hec-TIIaH;
paccUMTHIBATh pa3Mephl BEHIILIAT IO
MPOICHTHBIM CTaBKaMm
KpEAUTOBAHUS;

— ONpENeNATh  HWHBECTULHOHHYIO
IIPUBJICKATEIBHOCTh KOMMEPUYECKHX
uaed B paMkax MpodecCHOHAIbHON

NEeATENbHOCTH; [PE3EHTOBAThH
OM3HEC-UIEIO;

— OHpeHeHHTB NCTOYHUKHU
(buHaHCHPOBAHMS,

— IpUHUMATH IICPBUYHEIE

OyxrajaTepckue  JOKYMEHTBl  Ha
OyMa)KHOM HOCHTEJE U (MJIN) B BHJIE

3JIEKTPOHHOIO JIOKYMEHTA,
MOJITMCAHHOTO AIIEKTPOHHOM
MOJINUCBHIO;

— IpOBEPATH HaJIN4ne B
IIPOU3BOJIBHBIX NEPBUYHBIX
OyXTraJlTepCKux JIOKYMEHTax
00s13aTEeIbHBIX PEKBU3UTOB;

— TPOBOAUTH hopmalibHYIO
IIPOBEPKY JOKYMEHTOB, IIPOBEPKY IO
CYILIECTBY, apupMeTHUIECKYIO
IIPOBEPKY;

— UCIHpaBIATh OLIMOKH B
MEPBUYHBIX OyXraiaTepckux
JOKyMEHTax;

— TMOHHMMATh M aHAJIU3UPOBATH IUIAH
CYETOB  OyXrajaTepcKoro  yuera
(UHAHCOBO-X03HCTBEHHOM
JEATEIIbHOCTH OpraHu3allHil;

— MPOBOJUTH y4er KaCCOBBIX
oleparuil, 1eHeXHbIX JOKYMEHTOB U
MIEPEBOJIOB B My TH;

— MPOBOAUTH  y4€T  JCHEKHBIX

CpeACTB Ha pacueTHBIX u
CHCIIMATbHBIX CUETaX;
— ohopmisaTh JICHEKHBIC "

KaCCOBBIC TOKYMCHTEIL,
— IIPOBOOMTH yY4eT OCHOBHBIX
CPEICTB;
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— MPOBOAUTH YYET MaTepHalIbHO-
MIPOU3BOJICTBEHHBIX 3aI1aCcoB;

— IPOBOAUTH yyer rOTOBOM
IIPOLYKLMH U €€ pealn3aluu;
— IPOBOJUTH y4er TEKYIINX

OIlepalvii U pacyeToB;

— IpPOBOAUTH  YY€T Tpyra u
3apa0OTHOM IIaTHI;

— IPOBOJUTH Yy4eT (PUHAHCOBBIX
pe3yJbTaTOB U MCIIOJIb30BAHMS
MPUOBLIH;

— JIOKyMEHTUPOBATb
XO34WCTBEHHbIE OIEpAallUd U BECTU
OyXxrantepckuit y4eT aKTUBOB
OpraHu3alu

— PAacCUUTHIBATH 3apabOTHYIO IUIATY
COTPYJIHUKOB;

— OIpEeAeNATh CYMMY yIEpKaHUU U3
3apa0OTHOM IIaThl COTPYAHUKOB;

— IPOBOJUTH MHBEHTApHU3aLHIO
aKTUBOB;

— COCTaBJISATh
MHBEHTAPU3ALIMOHHbBIC OIHCH;

— OpOBOIUTH (U3NYECKUH IOJACYET
aKTUBOB;

— BBINOJIHATH paboty o
MHBEHTapHU3allil OCHOBHBIX CPEJICTB
U OTpaXaTb €€ pe3yJbTaTbl B
OyXTaJITEpPCKHUX MTPOBOJIKAX;

— (opmupoBaTh Oyxrairepckue
IIPOBOJKHU IO CIMCAHUIO HENOCTAad B
3aBUCUMOCTH  OT  IpPHUYUH  HX
BO3HHUKHOBEHUS;

— IPOBOJUTH WHBEHTapHU3aLHIo
pacueros;

— ONpENENATh pealbHOE COCTOSHUE
pacyeTos;

— BeCTM  OyXraiaTepckuil  yder

HMCTOYHUKOB dbopMupoBaHus
aKTHBOB, BBIMOJHATHE pPaOOTHI IO
MHBEHTapHU3aluu aKTHBOB "

00513aTeNIbCTB OpraHu3allu;

— ONpEeneNATb BHIBl U IOPSIOK
HaJIOT000JI0KCHUS,

— OpHUEHTUPOBAaTbCA B  CHCTEME
HasnoroB Pocculickoit denepauuu;

— BBIACIATH AJIEMEHTBI
HAaJIOr000JI0KEHUS,

— ONPENeNATh HMCTOYHMKH YILIAThl
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HAJIOrOB, COOPOB, MOIIUIHH;

— oopMIATH OyXraJTepcCKuMHU
MIPOBOIKAMHU HAYHCIICHUS u
MEPEYUCIICHUST CYMM HAJIOTOB U
cOOpOB;

— OPraHW30BbIBATh AHAIUTUYECKUM
yuer mo cuery 68 "Pacuersl mno
HajoraM u coopam";

— 3aIO0JIHATh IJIATEXKHBIC
MOpYYEeHUS  TIO0  TEPEUYHCICHUIO
HaJIOTOB U COOPOB;

— BBIOUpaTh JUIST IJIATEXKHBIX
MOPYYeHUH TIO BHJaM HAJIOTOB
COOTBETCTBYIOIINE PEKBU3UTHI;

— BBIOMpaTh  KOABI  OFOKETHOM
KJIACCU(UKALIUN TSI ONPEICIICHHBIX
HaJIOroB, MTpadoB U MEHU;

— TI0JIb30BaThCS obpasmom
3aMOJIHEHUS TUIATEXKHBIX MOPYUYCHUN
M0 TEePEYHCICHUIO0 HAJIOTOB, COOPOB
Y TIOLINH;

— MPOBOJUTH Yy4YeT pPAacyeToB IO
COLIMAILHOMY  CTPaxOBaHUIO U
00ecIIeYeHHIo;

— OIpeAeATh 00BEKTHI
HAJIOTOO0I0KEHHS I MCUMCIICHMS,
OTYETHl IO CTPAaXOBbIM B3HOCAaM B
@®HC Poccun u rocynapcTBEeHHbIE
BHEOIOKETHBIE (DOH/IBI;

— oopMIATH OyXraJTepcKuMu
MIPOBOIKAMHU HAYUCJICHHE u
MEPEYUCIICHHE CYyMM IO CTPaXxOBBIM
B3Hocam B ®OHC Poccum wu
roCy/apCTBEHHbIE  BHEOIO/KETHBIC
¢ouael: B IleHcwonHblt  QoHI
Poccuitickoit  denepauuu, DoHp

COLIMAJILHOTO CTpaxOBaHUS
Poccuiickoit  ®denepanuu, DoHA
00513aTeJILHOTO MEIHUIIMHCKOTO
CTpaxOBaHUS,

— IMPUMCHATH NOPAOOK U CO6JIIO,Z[3.TB
CPOKH HCYHUCIICHHA II0 CTPAaXOBBIM

B3HOCAM B roCyJJapCTBEHHBIE
BHEOIOKETHBIE (DOH/IBI;
— 3aIl0JHSITh IJIaTEeKHbIE

MOpYYEHUsT MO  MEPEYUCICHUIO
CTpPaxoBBIX B3HOCOB B [IeHCHOHHBII
¢doun  Poccmiickoit ~ depepanuu,
@OoHJ COIMAIBHOTO CTpaxOBaHUSA
Poccuiickoii ~ Depeparu,  DPoHp
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00513aTeTLHOTO MEJULIUHCKOTO
CTPaXOBaHU;

— 3alOJIHATH  JIAHHBIE  CTaTyca
mnarensinka, HMHH nonydarens,
KIIIT momnyuarens, HauMEHOBaHHE
HaJIO0rOBOM HHCIICKIIHH, KBK,
OKATO, ocHoBaHMsA  IIJIaTexa,
CTPaxoBOTO nepuoja, HOMEpa
JNOKYMEHTA, 1aThl IOKYMEHTA;

— OCYILECTBIIATH KOHTPOJIb
MIPOXOXKICHUS MJIATEKHBIX
MOPYYEHUN IO PaCYETHO-KACCOBBIM
0aHKOBCKUM ornepanusaM c
MCIOJIb30BaHUEM BBIMUCOK OaHKa;

— HCIOJb30BATh METO/1bl
(¢buHaHCOBOTO aHaMM3a HH(pOpPMAITHH,
colepkamieiics B OyxranTepckoi
(punancoBOIN) OTYETHOCTH,
yCTaHaBJIMBAaTh MPUYUHHO-
CIICACTBEHHEIC CBSI3HM HM3MCHCHHI,
MIPOU3O0MIEIIUX 3a OTUYETHBIN
MepUo/I, OIICHUBATh MOTCHIIMATbHBIC
pHUCKH u BO3MOYKHOCTH
SKOHOMHUYECKOTO cyObekTa B
0003puMOM OyJyIieM, ONpeAensiTh
WMCTOYHUKHU, COJepKalme Haumboee
MOJIHYIO u JIOCTOBEPHYIO
uHpopmanuio o padbore 0OBEKTa
BHYTPEHHEI0 KOHTPOJIS;

— COCTaBJIEHUU Oyxranrepckoit
OTUETHOCTH M MCTIOJIb30BaHUU €€ JIJIsi
aHanu3a (PUHAHCOBOTO COCTOSHUS
OpraHu3allNy;

— aHaJIM3UpOBaTh HaJIOr0BOE
3aKOHOJAATEIBCTBO, TUIHYHBIE
OLINOKHU HaJIOT OIJIaTEIbIINKOB,
MPAKTUKY IpUMEHEHHUS
3aKOHOJATEIbCTBA HaJIOrOBBIMHU
opraHamu, apOMTPaKHBIMHU CYIaMU;

— COCTaBJIEHUU HaJIOTOBBIX

JCKJIapaIui, OTYETOB MO CTPAXOBBIM
B3HOCAM BO BHEOIOKETHBIE (DOHIBI
" bopm CTaTUCTUYECKOMN
OTYETHOCTH, BXOIAIIUX B
OyXTaJITepPCKyl0O ~ OTYETHOCTh, B
YCTaHOBJICHHBIE 3aKOHO/IATEIHCTBOM
CPOKU;

— (¢opMupoBaTh AHAIIUTUYECKUE
OTYEThI U MPEJICTABIIATD UX;
— 3aKpbIBaTh OyxraiaTrepckue
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pETUCTPBl W 3aMONHATH  (HOPMBI
OyXraJITepcKon OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOJATEIHCTBOM
CPOKH; COCTaBJISITb OYXTaJITEPCKYIO
OTYETHOCTb M HCIOJIb30BaTh €€ JJIS
aHanu3a (UHAHCOBOTO COCTOSTHUS
OpraHu3allly;

— OIpeAeIATh pe3yabTaThl
XO3AMCTBEHHOM JIEITEIILbHOCTH 34
OTYETHBIN NIEPUOL;

— COCTAaBIISITh OyXTraJITepCKyI0
(buHaHCOBYIO)  OTYETHOCTH  TO
MesxayHapo HbIM CTaHJapTam

(bUHAaHCOBOW OTYETHOCTH.
3a cuem eapuamuenoli wacmu:

- CO3/1aBaTh TEKCTBI,
UCTIOJB3YS paBuIIa Habopa,
PUMECHSTh KOMaH/IbI

dopmaTupoBaHUsl K  OTIEJIbHBIM
JJIEeMEHTaM  TEeKCTa U TEKCTY
LEJIUKOM;  BHEAPSATh B TEKCThI
rpapuueckue OOBEKTBI; CO31aBaTh
JTOKYMEHTHI, coJiepIKaIIme
MaTeMaTHYECKUE bopmys;
rpaMOTHO  pacrojiaraTh  JaHHBIE,
BBITIOJIHATH TPYNIIHAPOBKY
BHE/IPEHHBIX OOBEKTOB, OOBEAMHSAA
pa3sHOPOJHbIE OOBEKTHI B E€AMHOE
1esnoe.

— HCIONB30BaTh  ABTO3AIMOJHEHHE
JUI1 BBOJAA JIQHHBIX M BBIIOJHEHHUS
BBIUUCIICHHIA; UCIIOJIb30BaTh
jJoruyeckue  (QyHKIMM; MOJIy4arb
UTOTOBYIO  HH(pOpMalHIo, pu
KOTOPOH JTaHHBIE, PACIIOJIOKEHHEIE B
HECKOJIbKUX PAa3NIMYHBIX 007acTsX,
OOBEINHSIIOTCA B COOTBETCTBHUHU C
BbIOpaHHOW (pyHKIIMEH 00paboTKI

— Co3pgaBatb MYJIbTUMENUMHBIE
Mpe3eHTallH, HACTpauBaTh
aHUMAallMOHHBIE 3¢ deKTsl,

HCII0Ib30BaTh Mpe3eHTallid B
npodeccnoHaNbHOM IeATENbHOCTH

BECTH YYET X03SIMCTBEHHBIX
orepanuii, rpamMoTHO O(OPMIIATH
IIEpPBUYHBIE OyxraiaTepckue
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JOKYMEHTHI, dbopmupoBath
COOTBETCTBEHHYIO OTYETHOCTD.

3namop:

— aKTyaJIbHBIA TMPOdeCcCHOHATBHBIN
U COIIMAJIbHBIN KOHTEKCT, B KOTOPOM
MPUXOAUTHCA PabOTaTh U )KUTb;

— OCHOBHBIE UCTOYHUKU
uHbOpMAlUM W PECypeHl A
pelieHus 3agad U mOpodieM B
npodeccnoHaTEHOM u/unm
COLIMAJIbHOM KOHTEKCTE;

— aJrOpUTMBI BBHIMOJIHEHHS PadoT B

poecCHOHAILHOM M CMEXKHBIX
o0J1acTsX;

— METOJBI paboTHI B
mpoecCHOHAILHOM M CMEKHBIX
chepax;

— CTPYKTYypy IUIaHa /AJisi pelleHus
3ajay;

— HOpS/IOK  OLIEHKH  Pe3yJIbTaTOB
pelieHus 3anad npodeccuoHanbHOM
NesITeIbHOCTH;

— OCHOBHBIE METOJbl M CpEeACTBa

coopa, 00paboOTKH,  XpaHCHUS,
nepeaadn u HAKOTUICHHS
nH(pOpMAIHH;

— TEXHOJIOTHIO HIOMCKa

uHpopmanuu B cetu MHTEpHET;

— HOMEHKJIaTypa HH(OPMaIIMOHHBIX
WUCTOYHUKOB,  TIPUMEHSEMBIX B
npohecCUOHATLHON  JeSITEIbHOCTH;

MIPUEMBI CTPYKTYPHUPOBaHUS
uHpOpMaINH;

— ¢opmar oopmienus
pe3yJIbTaTOB MOMCKa HH(POPMAIIHH;

— cojep)KaHue aKTyaJIbHON
HOPMAaTUBHO-TIPABOBOU
JOKyMEHTAINH;

— COBpEeMEHHas Hay4Has u

npodeccCuoHaIbHAsI TEPMUHOJIOTHS,
— BO3MOXKHBIE TpaeKTOpUHU
npoecCHOHANLHOTO ~ Pa3BUTUS U

caMmo00pa3oBaHuUs.

— TICUXOJOTHUYCCKHEC OCHOBBI
JEATEIIbHOCTH KOJIJICKTHUBA,
MICUXOJIOTHYECKIUE 0COOCHHOCTU
JINYHOCTH;

— OCHOBBI MIPOEKTHOI
JEATETHHOCTH.

O11eHMBaHUIO
IOJIEKAT BCE
MIPAKTUICCKHEC
paboTHI IO TEMaM 1
paszzernam.

3amanue,
BBITTOJTHEHHOE
IMOJIHOCTRIO - 5
(OTIMYHO).

3amanue,
BBITIOJIHEHHOE OoJiee
yeMm Ha ¥4 - 4
(xoporto)

3amanue,
BBITTOJIHEHHOE B
MHHHAMAJILHOM
o0beme (He MeHee
YeM Ha MOJIOBUHY) — 3
(Y1OBIIETBOPHUTEIHHO)

- Breimosnnenue
IPaKTUYECKUX padoT

- Bneaynuropnas
caMmocTosTenbHas paboTa
- JuddepenmpoBaHHbIHA
3a4er
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— OCOOEHHOCTA COLMAJILHOIO U
KyJIbTYpHOT'O KOHTEKCTA;

— IpaBWiIa oopmienus
JOKYMEHTOB U TOCTPOEHHUS YCTHBIX
COOOIIeHUH.

— Ha3HAuy€HWe, COCTaB, OCHOBHbBIE
XapaKTEePUCTUKH OPraHU3alMOHHON
Y KOMIIBIOTEPHOU TEXHUKH;

— OCHOBHEIE KOMIIOHCHTBI
KOMITBIOTEPHBIX CETECH, TPUHITUIIBI
[MaKEeTHOM nepenavyn JIAHHBIX,
OpraHU3aIHIO MEXKCETEBOIO
B3aHMOJICHCTBUS;

— Ha3Ha4YCHUE u TIPUHIIAIIBI
WCIIOJNB30BAHUS  CHCTEMHOIO M
TIPUKJIATHOTO IPOrPaMMHOTO
o0ecIeveHus;

— TPUHIUIBI 3alUTHl UH(OPMAIUU
OT HECaHKIIMOHUPOBAHHOT'O JIOCTYIIA;
— TIpaBOBBIC ACTICKThI
WCIIOJIb30BaHUS  MH(MOPMAITMOHHBIX
TEXHOJIOTUH ¥ TPOTrPaMMHOTO
o0ecreueHus;

— OCHOBHBIE TTOHSTHS
aBTOMAaTU3UPOBAHHON 00paboTKu
nH(pOpMAIHH;

— HaIlpaBJICHUA aBToOMaTu3aluu
6YXFaJITCpCKOI>’I JACATCIIbHOCTH,
— Ha3HAa4YCHUC, IIPUHIUIIBL

OpraHu3alii W  OJKCIUTyaTaluu
OyXrajaTepckux  MH(POPMALMOHHBIX
CHCTEM;

— OCHOBHBIE YIPO3Bl M  METOJBI

obecrnieueHus nH(OpMaIMOHHON
0€30MacHOCTH.

— TMpaBWIA TOCTPOSHUS MPOCTHIX U
CIIO’KHBIX peIoKEHU I Ha
po¢eCCUOHAIBHBIC TEMBI;

— OCHOBHBIC
o01IeynoTpeOnTENbHBIC TJ1aroJIbl

(OpiToBast u  mpodeccHoHaIbHAS
JIEKCHKA);

— JIEKCUYECKUHI MHHUMYM,
OTHOCSALINHCS K OIHCAHMIO
MPEIMETOB, CPEICTB H IPOIECCOB
npoeCCUOHATBHON  JeSITEIbHOCTH;
0COOEHHOCTH MPOU3HOLLIECHUS;

— TIpaBWiIa YTEHUS TEKCTOB
npodeccnoHaNbHOM
HaIPaBJICHHOCTH.

32




— OCHOBBI  TNPEANPHHUMATEIHCKON
NeSATeIbHOCTH;

— OCHOBBI ¢buHaHCOBOM
IPaMOTHOCTH;

— mpaBwia pa3paboTKu  Ou3Hec-
IUIaHOB,

— TOPSIIOK BBICTpaNBaHUS
MIPE3CHTAINH;

— KpEeIUTHBIC OaHKOBCKHE
MIPOYKTHI,

— obmue TpeOOoBaHUS K
OyXrajaTepckoMy Yy4eTy B 4YacTH
JTOKYMEHTHPOBAHUS BCEX
XO3SMCTBEHHBIX JEUCTBUI 51
oIeparui;

— TIOHSATHE NIEPBUYHOMN
OyXrajTepcKoil TOKyMEHTAIINH;

— dopmsr MePBUYHBIX
OyXTraJITepCKUX JIOKYMEHTOB,
coJiepKaIInx 00s13aTenbHbIe

PEKBU3HUTBI IIEPBUYHOIO YYETHOI'O
JNOKYMEHTA;
— MOPSAAOK IPOBEICHUS INPOBEPKH

MTePBUYHBIX OyXraiaTepckux
JOKYMEHTOB, ()OpPMaTBHON MTPOBEPKU
JIOKYMEHTOB, MIPOBEPKHU o
CYLIECTBY, apu(MeTHIECKON
MIPOBEPKHU;

— CYLIHOCTh IJ1aHa CUCTOB
OyXrajarepckoro ydera (hPUHaHCOBO-
XO03SMCTBEHHOU JESITEIbHOCTHU
OpraHu3alnii;

— KJaccuUKaIIo CUETOB
OyXraiaTepckoro ydera 1o
SKOHOMUYECKOMY COJIEpXKAHUIO,

HA3HAYEHUIO U CTPYKTYPE;

— y4er KaCCOBBIX oreparuii,
JICHE)KHBIX JJOKYMEHTOB M IIEPEBOJIOB
B IIyTH;

— y4eT JEHEXHBIX CpEeACTB Ha
PacyeTHBIX U CIIEIUANBHBIX CUETaX;
— TOpAA0K OOPMIICHUS JCHEKHBIX
u KaCCOBBIX JIOKYMEHTOB,
3aII0JIHEHUS KaCCOBOM KHUIH;

— TOHATHE U  KIaccH(UKaLUIO
OCHOBHBIX CPEJICTB;

— y4er MaTepHaIbHO-
IIPOU3BOJICTBEHHBIX 3aI1aCOB:

— TOHATHE,  KJacCU(UKAIMIO U
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OLIEHKY MaTepHaIbHO-
MIPOU3BOJICTBEHHBIX 3aI1aCcOB;

— JOKyMEHTaJIbHOE  OQOpMIICHHE
MOCTYTIJICHUS u pacxona
MaTepHATbHO-TIPOM3BOJICTBEHHBIX
3aI1acoB;

— yYeT MaTepualioB Ha CKJIajae U B
OyxrajiTepuu;

— TEXHOJIOTHIO peaJin3alliil TOTOBOU
npoayKiuu (padoT, yciyr);

— yd4er neOUTopcKon u
KPEIUTOPCKOW  33JJOJDKEHHOCTH U
(bopmBI pacueTos;

— YYeT pacdeToB C pabOTHUKAMH IO
MPOYMM OIEPALUsAM M PaCueTOB C
MOJIOTYETHBIMU JINIIAMH.

— yYeT TpyJAa U ero OIUIaTHI;

— y4eT yuep)KaHWil u3 3apaboTHOU
IJ1aThl paOOTHUKOB;

— yuer (PUHAHCOBBIX pE3yJIbTATOB
10 OOBIYHBIM BHJIaM JICSATEILHOCTH;

— IHOPAOOK IIPpOBCACHU
HWHBCHTapU3allun
— IIOPAJOK HWHBCHTAapU3alunu

OCHOBHBIX CPEJICTB M OTPaKCHHUE ee
pe3ysibTatoB B OyXraJTepcKux
MPOBOJIKAX;

— MOPANOK  WHBEHTApU3aluud U
MEPEOLIEHKN MaTepHaIbHO
NPOU3BOJICTBEHHBIX  3allaCOB U
OTpaXEHHE €€  pe3ylabTaToB B
OyXraJTepcKux MpOBOJIKAX;

— ¢dopmupoBanne  OyXranTepcKHX
MIPOBOJIOK TIO CIMCAHUIO HEJOCTAa4 B
3aBUCUMOCTH  OT  TOPUYUH  HX
BO3HUKHOBEHHUS;

— TOPAI0K HWHBCHTapU3aluu
pacyeTos;

— TEXHOJIOTHIO OTIpeIeTICHUS
PEAIbHOTO COCTOSIHUS PACUYETOB;

— BH/IBI u MOPSIOK
HaJIOT000JI0KCHUS,

— cucreMy HainoroB Poccuiickoit
Oenepanny;

— odopmieHHe  OyXraaTepcKuMHU
MIPOBOIKAMH HAYHMCIICHUS u
MEPEYUCIICHUsT CYMM HaJlOTOB U
cOOpOB;

— o0pasel 3amoJIHeHUsI TUIATEeKHBIX
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MIOPYYEHUH 1O  IEPEUYUCIICHUIO
HaJIOTOB, COOPOB ¥ TOIILJINH;

— TMOPANIOK 3aMOJIHEHHUS IJIaTeKHBIX
MIOPYYEHUH IO  IEPEUYUCIICHUIO
HaJIOTOB U COOPOB;

— MpaBWia 3alOJHEHHS JIaHHBIX
cTaTyca IJiaTeabIInKa

— odopmienue  OyxranarepcKUMHU
MIPOBOAKAMU HAYUCIICHUS u
MEPEUUCIICHUST CyMM  CTPaXOBBIX
B3HocoB B @®HC Poccunm wu
rOCy/IapCTBCHHBIE  BHEOIO/KETHBIC
douaer: B IleHcwonHbli  QoHI
Poccuiickoit  ®depeparuu, DoHA

COLIUAJILHOTO CTpaxOBaHUS
Poccuiickoit  ®Denepauyu, DoHA
00513aTeTLHOTO MEJAUIIUHCKOTO
CTpaxOBaHHS,

— mpoueaypy KOHTPOJIA
MIPOXOXKICHHS TUTATEKHBIX
MOPYYEHUN IO PACYETHO-KACCOBBIM
0aHKOBCKUM orepanusm c
WCIOJIb30BAHUEM BBINTUCOK OaHKa.
3aKOHOJATEIHLCTBO Poccuiickoi
®enepauuu 0 OyXraaTepcKkoM ydere,
0 Hajorax u coopax,
KOHCOJIMJUPOBAHHOW  (PMHAHCOBOM
OTYETHOCTH, ayIUTOPCKOM
NEeSTETbHOCTH, apXUBHOM Jielie, B
obmactu COLIMATIBLHOTO u
MEUIIUHCKOTO CTpaxOBaHMSI,
IMEHCUOHHOT'O 00CCIICUCHHS;

— ONpEIENeHNE OyXranTepckoi
OTYETHOCTH KaK WH(POpPMAIMH O
(buHAHCOBOM MOJIOXKEHUU
SKOHOMHYECKOTO  CyOBeKTa  Ha
OTYETHYIO  JaTy, ¢buHAHCOBOM

pe3yapTaTte €ero JeATEIbHOCTH U
JNBUKEHUU JICHEKHBIX CPEACTB 3a
OTYETHBIN EPUOL;

— TOPSAIOK COCTABJICHUS
[IaxXMaTHOW TaOIUIBI U 0OOPOTHO-
CaJIbJIOBOI BEIOMOCTH;

— METOJbI onpeeneHus
pe3yabTaTOB X031 CTBEHHOMN
NEATEIIbHOCTH 32 OTYETHBIN MEPUO/T;
— TpeOoBaHUS K OyXrainTepckoi
OTYETHOCTH OpTraHHU3alINH;

— cocTaB M cojepxaHue ¢GopMm
OyXraiaTepckoil OTYETHOCTH;
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— OyxranTepckuii OamaHC, OTYET O
(UHAHCOBBIX  pe3yJbTaTax  Kak
OCHOBHBIC (POpPMBI OyXTalITepCKON
OTYETHOCTH;

— (opmbl HANOTOBBIX JEKIaparui
1o HajoraM W cOopaM B OIODKET U
WHCTPYKIIUU TI0 UX 3aTIOJTHEHHUIO;

— (opMmy OTUETOB MO CTPaxOBBIM
B3Hocam B ®HC Poccum wu
rOCy/IapCTBCHHBIE  BHEOIO/KETHBIC
boHIBI W HMHCTPYKIHMIO IO €€

3aI0JTHEHHUIO;
— dopmy CTaTHCTUYECKOM
OTYETHOCTH M MHCTPYKLHUIO IO €e
3aIl0JTHEHHUIO;

— TpOILEIYpHI aHaIm3a
Oyxranrepckoro Oananca;

— TIOPSAIOK oO1eit OLICHKH

CTPYKTYPBl aKTHBOB W HCTOYHHKOB
X (OPMHPOBAHUS MO TOKA3ATEISIM

OanaHca;

MEXTyHApOTHBIE CTaHIaPTHI
¢bunancosoit otuetnoctu (MC®DO) u
JIApeKTUBHI EBponerickoro
CooOmiecTBa 0 KOHCOIUAMPOBAHHON
OTYETHOCTH.

3a cuem sapuamusuoﬁ uacmu.
- Ha3HAa4YCHUC n OCHOBHBIC

CBOMCTBA MH(OPMaLMOHHBIX
TEXHOJIOTUH B MNpo(ecCHOHANBHOM
NEeATEIbHOCTH, MIPUHIIMIIBI
[IPUMEHEHHUS HT, MPUHIIUIIBI
KJIaCCU(UKALUM  KOMIIBIOTEPOB U
IIPOrPaMMHOTI0 o0ecrieyeHus,
ycrpoiictBo TIK u mepudepuiinoro
obopynoBaHus, ITPUHIIMIIBI

NapojbHOW  ayTeHTH(PHUKAUUU U
AHTUBUPYCHOM 3aILUTHIL.

[imanupyemble JIMYHOCTHBIE PE3YJIBTATHI B XOA€ PEATU3ALUMN ITPOrPAMMBI JACUUTLIUHBI
OI1.08 MHdopManiMoHHbIE TEXHOJIOTHH B IPO()ECCHOHATLHOM NeITeTbHOCTH

st cienrasibHOCTH 38.02.01 DxoHOMEKA U OyXTanTepcKuid ydeT (110 OTpaciisaiM)

Kon
JIMYHOCTHBIE Pe3y/IbTaThI STHYHOCTHEIX
pe3yJabTaToB
peajin3anuy MporpaMmbl BOCHHTaHUA peanm3amun
MPOrpamMMabl
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(Oeckpunmoput) BOCHHTAHUS

[IposiBnsromnid M JEMOHCTPUPYIOIIMHA YBaXXEHUE K JIIOASAM TPYyAd, OCO3HAKOLIUN
IIEHHOCTh COOCTBEHHOTO Tpyaa. CTtpeMsimuiicss K (OpMUpPOBaHUIO B CETEBOU cpejie JIP 4
JMYHOCTHO U MPO(PECCHOHATBHOTO KOHCTPYKTUBHOTO «IIM(PPOBOTO CIe/1a

3a00TAIUKCS O 3aIUTE OKPYKAFOIICH Cpe/ibl, COOCTBEHHON U Uy’>KOH O€30MacHOCTH, B JIP 10
TOM YHcie HuhpoBoit

JInuHOCTHBIE pe3yJIbTaThl peaju3alui NPOrpaMMbl BOCIIUTAHUS, ONpe/ieJIeHHbIe
0TpacjieBbIMH TPeOOBAHUSIMHU K J1€JOBbIM Ka4eCTBaM JIMYHOCTH

Cobmoatonuii B cBoeil po(heCCUOHATBHONW JCSITENFHOCTH STHYECKHE MPHHIIHIIHL:
YEeCTHOCTH, HE3aBUCHMOCTH, MPO(PECCHOHATBHOTO CKENTHUIIU3MA, MPOTUBOJICHCTBHS JIP13
KOPPYIIIMK ¥ DKCTPEMH3MY, OOJIAJAIONIMiA CHUCTEMHBIM MBIIUICHHEM W YMEHHEM
NPUHUMATh PEIICHUE B YCIOBHSIX PUCKA U HEONPEACICHHOCTH

COOTBETCTBYIOIINN OXHIAHHUAM paboToAaTeNeii: MPOEKTHO-MBICTSAINH, 3((HEKTUBHO
B3aMMOJCHCTBYIOINI C WIEHAMU KOMaH/Abl U COTPYAHUYAIOUINN C APYTUMU JIFOJABMH,
OCO3HAaHHO BBINOJHAIOMUN npodeccHoHaNbHbIe  TpeOOBaHMS, OTBETCTBEHHBIMH,

. . . . JIP14
INYHKTyaJIbHBIM, JUCLUIUIMHUPOBAHHBIN, TPYIOJOOMBBIN, KPUTUYECKH MBICIISALIHM,
HAallEJICHHbII  HA  JIOCTMKEHWE  IIOCTaBJICHHBIX  LEJE€H;  JAEMOHCTPUPYIOLIUMI
poheCCHOHATIbHYIO KU3HECTOUKOCTD
OTKpBITHIH K TEKYIIUM U NEPCHEKTUBHBIM U3MEHEHUSIM B MUPE TpyAa U npodeccuii JIP15
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