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PabGouast mporpamMma ydeOHON IUCHMIUIMHBI TpeIHA3HA4YCHA JUIsl peanu3anud o0pa3oBaTebHON
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OyXxranTepckuil yder (1o OTpacisMm).

PazpaGorana Ha ocHoBe DenepalbHOrO0 TOCYAAPCTBEHHOrO0 00Opa30BaTENLHOTO CTaHAapTa s
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1 OBIIAS XAPAKTEPUCTUKA PABOYEM ITPOT'PAMMbBI YYEBHOM JTUCIUILINHBI

1.1. MecTo McuMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbI:

VYuebnas aucuurummna OI1.08 MudopmannoHHBIE TEXHOJOTHH B MPOGECCHOHATIBHON AEATEIIEHOCTH
OTHOCHUTCS K 00IenpodecCHoHaTbHOMY Y4eOHOMY KTy OCHOBHOM MPOTrpaMMbl OJATOTOBKH CIIEIH-
QJIUCTOB CPEAHETrO 3BEHA.

1.2. Heap 1 niiaHupyeMble pe3yJbTaTbl 0CBOCHHS JMCIHUIIIMHbI:

B pesynbrare u3ydeHus: AUCHUILTUHBI 00YJatONIHIiCs JOIKEH

(¢popmupoBarb

npogeccuoHa/IbHbIEe KOMIIETEHIMH:

I1K 1.1. ObpabaTpiBaTh MEPBUUHBIC OYXTAITEPCKUE TOKYMEHTHI;

I1K 1.2. Pa3pabarbiBaTh M COTIaCOBBIBATH C PYKOBOJACTBOM OpPTaHU3aIlMK Pa0OYMid TUIaH CYETOB OyX-
TJITEPCKOro y4eTa OpraHu3aluy;

I1K 1.3. IIpoBOANTh y4yeT NEHEKHBIX CPEACTB, OPOPMIISTH IEHEKHbBIE U KACCOBBIE IOKYMEHTHI;

[1K 1.4. ®opmupoBath OyxrajiTepcKkue MPOBOJAKH 110 YUETY aKTHUBOB OPraHU3aIlMi Ha OCHOBE paboue-
o IUIaHA CYETOB OYXTalITepCKOro yyeTa.

IIK 2.1. ®opmupoBaTh Oyxrairepckue NpoBOJKU 110 yU4€Ty UICTOYHUKOB aKTHBOB OpraHU3alluy Ha OC-
HOBE pabOYero IIaHa CueTOB OYXTaJlITEPCKOTO YUEeTa;

[IK 2.2. BbInOJaHATh MOPY4YEHUsI PYKOBOJCTBA B COCTaBE€ KOMUCCUU 10 MHBEHTApU3allMM aKTUBOB B
MeECTaX UX XpaHEHUs;

IIK 2.3. IIpoBoauTh NMOArOTOBKY K MHBEHTapU3allUM U TPOBEPKY JEHCTBUTEIBHOIO COOTBETCTBUSA
(haKTHYECKUX JAHHBIX HHBEHTAPU3aLlUH TAHHBIM Y4eTa,;

IIK 2.4. Otpaxarb B OyxXraaTepcKkux MpOBOJKAX 3a4eT U CIUCAHHE HEIOCTauu LIEHHOCTEN (peryaupo-
BaTh MHBEHTApU3allMOHHBIE Pa3HULIbI) IO PE3yIbTaTaM UHBEHTAPU3aLUY;

I1K 2.5. IIpoBoauTh mpoueaypsl HHBEHTapu3aluy (PUHAHCOBBIX 0053aTENbCTB OPraHU3aluu;

[IK 2.6. OcymiecTBisaTh cO0Op UHPOPMALMK O IEATEIBHOCTH 00bEKTa BHYTPEHHEr0 KOHTPOJIS 10 BbI-
MIOJIHEHUIO TpeOOBaHMM MTPaBOBON M HOPMATUBHOW 0a3bl U BHYTPEHHUX PETJIaMEHTOB;

[IK 2.7. BbINOJHATH KOHTPOJIbHBIE MPOLEAYPHl U UX TOKYMEHTHPOBAHUE, TOTOBUTh U OPOPMIIATH 3a-
BEpLIAIOLIME MAaTEPUAIIBI IO pe3yJIbTaTaM BHYTPEHHETO KOHTPOJIA.

IIK 3.1. ®opmupoBaTh Oyxraiarepckue MpoBOAKU MO HAYMCIECHUIO U MEPEYUCIIEHUIO0 HAJOroB U cOo-
POB B OIOJIKETHI Pa3JINYHBIX YPOBHEH;

[IK 3.2. OdopmiaTh muaTexHble TOKYMEHTHI JIJIsl TIEPEUYHUCICHUS HAJIOTOB U COOPOB B OOJIKET, KOH-
TPOJUPOBATH UX MPOXOXKACHHUE MO PACUETHO-KACCOBBIM OAHKOBCKUM OIEPALIUSIM;

[IK 3.3. ®opmupoBath OyXxraaTepcKkue MPOBOAKHU 110 HAYUCICHUIO M TIEPEUHCICHUIO CTPAXOBBIX B3HO-
COB BO BHEOIOPKETHBIE (DOHIBI M HAJIOTOBbIE OPraHbl;

[IK 3.4. OdbopmiisaTh MIaTeKHBIE TOKYMEHTHI Ha TIEPEUUCIIEHNE CTPaXOBBIX B3HOCOB BO BHEOIOKET-
Hble ()OHJIBI U HAJOTOBBIE OpPraHbl, KOHTPOJIUPOBATH UX MPOXOXKACHUE MO PACUETHO-KACCOBBIM OaH-
KOBCKHM OMNEPALIUSIM.

[IK 4.1. OtpaxkaTh HapacTalIUM UTOTOM Ha CYETaxX OyXTaJTepCKOro ydyeTa MMYILEeCTBEHHOe U (u-
HAaHCOBOE IOJIOXKEHUE OpPraHU3ALMM, ONPEAENATh Pe3ylbTaThl XO3AMCTBEHHOM NEATEIBHOCTH 3a OT-
YETHBIN NEPUOJ;

I1IK 4.2. CoctaBnsats popmbl Oyxrantepckoit (prUHAHCOBOM) OTYETHOCTH B YCTAHOBIIEHHBIE 3aKOHO/1a-

TCJIIBCTBOM CPOKH;



I1K 4.3. CocTaBnarh (O0T4ETHI) M HAIOTOBBIC ACKJIApAINH M0 HAJIOTaM B cOOpaM B OIOJKET, YIUTHIBAS
OTMEHEHHBIN enuHbIi conanbHbiid Hasor (ECH), oTueTsl o cTpaxoBbIM B3HOCAM B FOCYAapCTBEHHBIE
BHEOIO/KETHBIE (POHMBI, a TakKe (POPMBI CTATUCTUYECKON OTUYETHOCTH B YCTAHOBJICHHBIE 3aKOHO/a-
TEIbCTBOM CPOKH;

[1K 4.4. IIpoBOaUTH KOHTPOJIb U aHaTU3 MH(pOpMaIu 00 akTHBaxX ¥ (PUHAHCOBOM MOJIOXKEHUU Opra-
HU3aIMH, €€ IUIaTeXEeCOCOOHOCTH U IOXOTHOCTH;

[1K 4.5. [IpuHuMaTh yyacTue B COCTaBICHHH OM3HEC-TUIaHa;

[1IK 4.6. AHanu3upoBaTh (PMHAHCOBO-XO3SHUCTBEHHYIO AEATEIBHOCTb, OCYLIECTBIATH aHAIU3 MH(OP-
Maluy, MOJIYYEHHOH B X0/1€ IIPOBEICHUS KOHTPOJIBbHBIX IPOLEAYD, BBISIBICHHUE U OLIEHKY PUCKOB;

IIK 4.7. IIpoBoANTE MOHUTOPUHI YCTPAHEHHUS MEHEI)KMEHTOM BBISIBJICHHBIX HAapYILIEHUH, HEIOCTaT-
KOB U PHUCKOB.

o01Me KOMIeTeHI MU

OK 01. Beibupats criocoObI perieHus 3a1a4d mpoPpecCHOHATBHON AeATEIbHOCTH IPUMEHHUTEIBHO K
Pa3IMYHbIM KOHTEKCTaM;

OK 02. Mcnonb3oBaTh COBPEMEHHBIE CPEACTBA [TOMCKA, aHATTN3a U UHTEepIpeTaluu HHGOpMAIUU U
nH(OPMAaLIMOHHBIE TEXHOJIOTUH AJIs BBITIOTHEHHUS 3a/1a4 MPOPECCUOHANBHOMN AEITeIbHOCTH;

OK 03. IlnmanupoBath U peaan30BbIBaTh COOCTBEHHOE MPOPECCHOHATBHOE U INYHOCTHOE Pa3BUTHE,
MPeANPUHUMATEIbCKYIO AeITeIbHOCTH B TpoheccuoHanbHOM chepe, UCIoNb30BaTh 3HAHUA 10 Pu-
HAHCOBOW I'PaMOTHOCTH B Pa3JIUYHBIX KU3HEHHBIX CUTYaI[UsX;

OK 04. 3¢ddexTnBHO B3aMMOIEICTBOBATH U Pa0OTATh B KOJUIEKTUBE U KOMAH/IE;

OK 05. OcymiecTBiasTh yCTHYIO U TUCbMEHHYI0 KOMMYHHKAIIMIO Ha TOCYAapCTBEHHOM si3bike PD ¢
Y4ETOM OCOOCHHOCTEN COLMAIIBHOTO U KYJIbTYPHOIO KOHTEKCTA;

OK 06. ITposBAsATh rpaskJaHCKO-MIATPUOTUYECKYIO MO3UIINIO, IEMOHCTPUPOBATh OCO3HAHHOE TIOBEIE-
HUE Ha OCHOBE TPAJUIIMOHHBIX O0II€YEeTIOBEYECKHX [IEHHOCTEH, B TOM YHCJIE ¢ YIETOM rapMOHU3ALUI
MEXHAIIMOHAIBHBIX U MEXPEIUTUO3HBIX OTHOIIECHUH, IPUMEHATH CTAaHIAPThl AHTUKOPPYILIUOHHOTO
IIOBE/ICHNUS;

OK.07 CozeiicTBOBaTh COXpaHEHHUIO OKPYKAIOLIEH cpelibl, pecypcocOepeKeH 0, TPUMEHATh 3HAHUS
00 U3MEHEHUH KJINMaTa, IPUHIIHUIBI OEpeKIUBOrO MPOU3BOICTBA, 3P (HEKTUBHO ACHCTBOBATH B UpE3-
BbIUAIHBIX CUTYalMSX;

OK.08 Hcnonb3oBath cpeacTBa GU3NUYECKON KYIbTYphI U COXPAaHEHHSI U YKPEIJICHH 3/10pPOBbSI B
nporecce NpoQecCHoHaNbHOM NeATETbHOCTH U MOAIepKaHHUsI HE0OOXO0AUMOT0 YPOBHS (PU3UUECKOM
MIOATOTOBJIEHHOCTH;

OK 09. ITonp30oBaTbcs MpodeccnoHaIbHOM TOKyMEHTalMeH Ha TOCYAapCTBEHHOM U MHOCTPAaHHBIX
A3BIKAX

Dopmupyemoie
Bl Ymenusn 3unanusn
OK, IIK
OK 01 — pacrno3HaBaTh 337a4y WK MPOoOJIeMy | — aKTyalbHBIH  MPOQPECCHOHATBHBIN
B npodeccrHoHaIbHOM WM | COIUANBHBIA ~ KOHTEKCT, B  KOTOPOM




COLIMATTbHOM KOHTEKCTE;
— aHaIM3WpOBAThH 3amaqy 17001
npoOJeMy M BBIIEIATH €€ COCTaBHBIC
9acTu;

— ONIpeIeIsiTh ITaIbI peleHHs
3aj1auu;

— BBUBIATH W I(PQPEKTHBHO HCKATh
uHpopmaruo, HEOOXOIUMYIO IS
PEIICHUS 3a]1a4i W/UIH TIPOOJIEMBI;

— COCTaBHUTb I1aH JIeHCTBUS,
OTIPENIEUTh HEOOXOTUMBIE PECYPCHI;

— BJAJETh aKTYaJIbHBIMH METOJaMH
paboTel B  TpO(ECCHOHATBLHOW U
CMEXHBIX cepax;

— peanu30BaTh COCTABJICHHBIN IJIaH;
OIICHUBATh PE3YJIbTaT W TOCIEICTBUS
CBOMX JICHCTBUHN (CAaMOCTOSATEIBHO WIIH

C IIOMOIIBIO HaCTaBHI/IKa).

MPUXOJUTHCSA PaOOTATh U JKUTh;

— OCHOBHBIC HCTOYHUKH HH(OpMAUU |
pecypcehl IS pelieHusl 3a1a4 U npoodeM B
npoecCHOHAILHOM ~ W/WIA  COIHAIEHOM
KOHTEKCTE;

— ITOPUTMbBI  BBINIOJIHEHHS  PabOT B
po(eCcCHOHATBHON M CMEKHBIX 00JIACTSIX;
— MeTojibl paboThl B MPOGECCHOHATBLHON H
CMEXHBIX chepax;

— CTPYKTYpY IUIaHa JUIsl pEIICHUS 3a/1a4;

— TMOPAZOK OLIEHKH PE3yJbTaTOB PEIICHUS
3a/1a4 MpoeCcCHOHATBHON IeITeIHHOCTH.

OK 2 — ompenensATh 3ajaud Ul I[IOMCKA | - OCHOBHBIE METOABI M CpEACTBa cOopa,
uH(pOpMaInu; 00paboTKH, XpaHEHHs, Mepeaydl U HaKOI-
—  ONpeeNTh HeoOXxoauMBble | JICHUSA HH(OpManuy;
VCTOYHMKU HH(OPMALIUH; - TEXHOJIOTHIO MTOVCKA MHPOPMAITUH B CETH
— IUIAHHpOBaTh  mporecc  moucka; | IHTEpHET;
CTPYKTYPHpPOBATh nojydaeMmyio | -~ HOMCHKIATypa HH(OPMAILMOHHBIX —HC-
HHPOPMALIHIO; TOYHUKOB, MPHUMEHIEMBIX B Mpodeccuo-
—  BpIENATH HamOoONee 3HaumMmoe B | HAJIBHOH JIGSTEIBHOCTH; NPUEMbI CTPYKTY-
nepeyHe HHGpopMaluy; pupoBaHus HHOpMALHH;
—  OLIEHMBAThH MPaKTHUECKYIO | - dopmaT odopmiieHHs pe3yabTaTOB IOKC-
SHAUMMOCTb  pe3y/IbTaToB  mowucka; | K& HHpopMammm.
0hOpMIIATH pe3ybTaThl MOKCKA.

OK 03 — OIpenensiTh aKTyalbHOCTD | - COJEP)KAHUE aKTyalbHOM HOPMaTHBHO-
HOPMAaTHBHO-IIPaBOBOM JOKYMEHTAI[MH | IIPABOBOM JOKYMEHTAINH;
B MPO(ECCUOHAIBHON JIeATETLHOCTH; - COBpeMeHHas HayyHas © Tmpodeccuo-
— MPHUMEHATH COBPEMEHHYIO HayyHyr0 | HaJbHasd TCPMUHOJIOTHA,
HpO(l)CCCI/IOHaJ'IbHyIO TEPMHUHOJIOTHIO; - BO3MOJXHBIC TpPACKTOPUHU HpO(I)eCCI/IO—
— ONpENeNsTh " BHICTpamBarp | HABHOTO Pa3BHTHS U CAMOOOPa3OBaHHSL.
TPaeKTOPUU npodeccuoHaIbLHOIO
pa3BUTHUS U caM0o00pa30oBaHMUs.

OK 04 paboTy | - ICHXOJIOTHYECKUE OCHOBEI JE€ATEILHOCTH

— OpraHU30BBIBATH
KOJUJIEKTUBA U KOMaH/IbI;
— B3aUMOJICMCTBOBATh C KOJUIETaMH,
PYKOBOJICTBOM, KIIMEHTaMU B XOJ€
pohecCHOHABEHOM e TENIbHOCTH.

KOJIUICKTHBA, IICUXOJOTHUYCCKUC 0COOEHHO-
CTH JIMYHOCTH,
- OCHOBBbI HpOCKTHOﬁ JCATCIIBbHOCTH.




OK 05 — TIPaMOTHO H3JlaraTh CBOM MBICIM M | = OCOOEHHOCTH COLMAIBHOIO U KYIBTYp-
opopMIIATH JOKYMEHTBI 10 | HOr0 KOHTEKCTA;
npo)eCCUOHANBLHOM — TeMaTuKe  Ha | - IpaBuiia ohOpMIIEHHs JOKYMEHTOB U IIO-
rOCYJIapCTBEHHOM SI3BIKE, IIPOSIBJIATH | CTPOEHHUS YCTHBIX COOOILEHUIA.
TOJICPAaHTHOCTb B pabouem
KOJUJIEKTUBE.

OK 09 — o00pabaThIBaTh TEKCTOBYIO | - HA3HA4Y€HHUE, COCTAB, OCHOBHBIE XapaKTe-
TabIMUHYI0 HHPOPMALIHIO; PUCTUKH OPraHM3allMOHHOM M KOMIIBIOTEp-
— WCIIONB30BaTh JEIOBYIO rpaduky | | HOM TCXHHKH;

MYyJIbTUMEIHuA PIH(i)OpMaLII/IIO; - OCHOBHBIC KOMIIOHCHTBI KOMIIBOTCPHBIX
— CO3/1aBaTh [PE3CHTALIUL ceTel, MIPUHLMIIBI TAKETHOM Iepesauu JaH-
— IPUMEHSATH aHTHBUpYCHble | HPIX, OPraHM3allMi0 MEKCETEBOTO B3aHMO-
CpeICTBa 3alHTHI; ACUCTBHUA,
— gWTaTH (MHTeprpeTHpoBaTy) | - HA3HAUCHUE M NPUHIHIIBI HCIOMb30BAHHS
unTepdeiic crenMaTu3npoBanHoro | CHCTEMHOTO 1 NPUKIATHOTO MPOTPAMMHOTO
IPOrPAMMHOTO obecreuenns, | O0SCTICUEHHS;
HAXOAUTb  KOHTEKCTHYIO  TOMOIIb, | - TPHHLMIBL 3aLIHTbI MHPOpPMALUU OT He-
paBoTaTh ¢ IOKyMeHTaLHeil; CaHKIIMOHHPOBAHHOT'O JJOCTYIIA;
_ npHMeHsTh  crienmanH3mpoammoe | T © PABOBLIE ACHEKTl  HCHONb30BAHNA
nporpaMMHoe obecrieueHue i coopa, MHQOPMALMOHHBIX  TEXHONOTHMH M mpo-
XpaHeHHst ¥ 00paboTky GyxranTtepckoii | [PAMMHOTO obecneuenns;
wabopMarmH B cooTBeTCTBMM ¢ | - OCHOBHBIC IOHATHS aBTOMATH3MPOBaH-
U3y4aeMbIMU npodeccuonanpupivu | HOU 0bpaboTkH HHpopMALKH;
MOJIYJISIME - HampaBJeHUs aBTOMAaTH3alUK Oyxrai-
TEPCKOH IesATETbHOCTH;
— T0JIb30BaThCS
- Ha3HayeHUe, MPUHIMIIBI OPraHU3alUU U
aBTOMATH3UPOBAaHHBIMM  CHCTEMaMHU 5
9KCIUTyaTallH rajnTepcKux MHpopMalm-
JIEJIONIPOU3BO/ICTBA; yaran yX p (bopman
OHHBIX CHUCTEM;
— NPUMEHATh METOJbl M CpPEeICTBa
. - OCHOBHBIE YIpO3bl U METO/BI olecrede-
3alUThI OyXraiaTepckoi HHPOpMaLuu .
HUs MHGOPMAIMOHHON 0€3011aCHOCTH.
OK 10 — IOHMMAThb OOIIMH CMBICA YETKO | - IpaBWiIa MOCTPOEHUS NMPOCTBIX M CIIOXK-

MPOM3HECEHHBIX BBICKA3bIBAaHUI  Ha
U3BECTHbIE TeMbl (Ipo(ecCHOHATbHBIE
U OBITOBBIE), TMOHMMATh TEKCTHl Ha
0a3oBbIe MPO(hEeCCUOHATBLHBIE TEMBI;

— ydJacTBOBaTb B  JUaiorax Ha
3HAKOMBIE oOmue u
poeCCUOHAIbHBIEC TEMBI;

— CTPOHTH IPOCTHIC BHICKA3BIBAHHS O
cebe U 0 cBoel mpodeccuoHaIbHON
NeSITeTbHOCTH;

— KpaTKo OOOCHOBBIBaTb M OOBSICHUTH

CBOM NercTBUS (Texymuiue u
IUTAHUPYEMBIE);
— mmcarb IIPOCTBIE CBSI3HbBIE

HBIX TPEAJIOKEHUH Ha NpodeccroHaIbHbIE
TEMBI;

- OCHOBHBIE 00LIEYNOTpPEeOUTEIbHBIE TIJIa-
rosibl (ObITOBast U MpoeccuoHalbHAas JIeK-
CHUKa);

- JIGKCMYECKUH MMUHUMYM, OTHOCSIIUNICS K
OMMCAaHUIO MPEIMETOB, CPEJICTB U MpOIleC-
COB  TPO(ECCHOHAIIBHOW  JIeATETLHOCTH;
0COOEHHOCTH NMPOU3HOIICHHUS;

- IpaBWJia YTEHUS TEKCTOB Mpodeccuo-
HaJIbHOW HaIpPaBICHHOCTH.




cooOlIeHnss Ha  3HAKOMBIE WK
UHTEpecylolue  npodeccHoHaIbHbIC
TEMBI.
OK 11 — BBISIBJIATH JIOCTOMHCTBA U | — OCHOBBI (DMHAHCOBOW I'PAMOTHOCTH;
HE/IOCTaTKW KOMMEPUYECKOU UICH; — TOPSAIOK BBICTPABAHUS IPE3CHTAIIHH;
— OHIpeNeNsiTh UCTOYHUKHU
(duHAHCUPOBAHMSL.
IIK1.1-14 — NIpUHUMATh MEepBUYHBbIE Oyxranrep- | — obmme TpeOoBaHUS K OyXrajlTepcKOMY
IK2.1-2.7 CKHE JOKYMEHThl Ha OyMa)KHOM HOCH- | y4€Ty B YacTH JOKYMEHTHPOBAaHHUS BCEX
[IK3.1-3.4 Tese U (WIK) B BUJE YIEKTPOHHOIO J10- | XO35MCTBEHHBIX JEHCTBUI U OIEpaLUid;
K 4.1 -4.7 KyMEHTA, MOJINUCAHHOIO JJIEKTPOHHOU | — IMOHSTHE MEPBHYHONW OYyXralTepCKoil 10-

HOJIHUCBHIO;

— TpOBEPSITh HATUYHME B IPOU3BOJIb-
HBIX TEPBUYHBIX OyXTalTepPCKUX [10-
KyMEHTaX 00s3aTeIbHBIX PEKBU3HUTOB,

— TpoBOAUTH (OPMATBbHYIO IPOBEPKY
JIOKYMEHTOB, IIPOBEPKY IO CYILECTBY,
apu(QMETUYECKYIO IPOBEPKY;

— HCHPAaBIATh OLIUMOKU B MEPBUYHBIX
OyXTaJITepCKUX JOKYMEHTAaX;

— TOHMMAaTh M aHAJIW3UPOBATh IUJIaH
CUYETOB OyXraJTepckoro yudera (QpuHaH-
COBO-XO3SIICTBEHHON  J€STENbHOCTH
OpraHu3aIum.

— TPOBOAUTH Yy4YeT KAacCOBBIX oOIepa-
Ui, TEHEXHBIX NOKYMEHTOB U Iepe-
BOJIOB B ITyTH;

— TPOBOJUTH YYET JACHEKHBIX CPEACTB
Ha PacyeTHBIX U CIIELUAIBHBIX CUeTax;
— 0(hOopMIIATh JIEHE)KHBIE U KacCCOBBIE
JIOKYMEHTBI;

— TPOBOJUTH yYET OCHOBHBIX CPEJICTB;

y4der
IIPOU3BOJICTBEHHBIX 3aI1aCOB;

— TPOBOJUTH MaTepUaIbHO-
— TPOBOJWUTH YYET TOTOBOM IpPOIYyK-
LIUU U €€ pean3aluy;

— TPOBOJWTH yYE€T TEKYILUX OINepauii
Y pacyeToB;

— MPOBOAMUTH YYeT Tpyda U 3apaboT-
HOM IIJIaThI;

— NPOBOAUTH Y4eT (PUHAHCOBBIX pe-
3yJIbTaTOB U MCIIOJIb30BAaHUs TPUOBLIH;
— JIOKYMEHTHpPOBaTh XO34HCTBEHHBIE
omepaud U BECTH OyXTalTepCKHii

KyMEHTAlIHH;
— GopMbI MEPBUYHBIX OYXTaldTepCKUX J0-

KYMEHTOB, COJEp)KAIUX  O0s3aTelIbHbIC
PEKBU3HUTHI TMEPBUYHOTO YYETHOTO JIOKY-
MEHTa;

— TOPSAOK MPOBEACHUS NMPOBEPKU MEpPBUY-
HBIX OyXTalnTepCKHX JTOKYMEHTOB, (op-
MaJIbHON MPOBEPKU JTIOKYMEHTOB, TPOBEPKHU
10 CYILLECTBY, apU(PMETHUECKON POBEPKHU;
— CYIIHOCTb IIJIJaHa CUYETOB OyXTalTepCKOro
yueTa (pUHAHCOBO-XO3UCTBEHHOU AESITENb-
HOCTHU OpTraHH3aIuii;

— KJIaccU(HKAIUIO CUETOB OyXTalTepCcKOro
yueTa MO SKOHOMHYECKOMY COJIEPKaHUIO,
HA3HAYEHUIO U CTPYKTYPE;

— y4eT KAaCcCOBBIX OIEpalnil, JEeHEXKHBIX
JIOKYMEHTOB M MIEPEBOJIOB B My TH;

— yYeT JIEHEXKHBIX CPEJICTB Ha PACUCTHBIX U
CHelUaIbHbIX CUETaX;

— TIOpsIIOK OPOPMIICHUST IEHEKHBIX M Kac-
COBBIX JIOKYMEHTOB, 3allOJHEHMsI KacCOBOM
KHUTH;

— TIOHSITHE W KJIACCHU(PUKAIMIO OCHOBHBIX
CPEICTB;
— yder
3aracos:

MaTCpruaJIbHO-IPOU3BOACTBCHHBIX

— IIOHSATHC, KJ'IaCCI/I(I)I/IKaL[I/IIO " OLICHKY Ma-
TEPUAIIBHO-TIPON3BOJACTBECHHBIX 3aI1aCOB,

— JOKYMCHTAJIBHOC O(bOpMJ'IeHI/IC HOCTYII-
JICHUA u pacxoaa MaTCpUaJIbHO-
MMPOU3BOJACTBCHHBIX 3aI1aCOB;

— YUYCT MaTCpHaJIOB HA CKJIAZIC U B 6YXFE[J1-

TepUH;




y4eT aKTUBOB OpPTaHU3AIHH
— paccuuThIBaTh 3apabOTHYIO IUIATY
COTPYIHHUKOB;

— ONpenesiTh CyMMY yIEpKaHUN W3
3apa0OTHOM IJIAThI COTPYAHUKOB;

— TPOBOJWUTH WHBEHTAPH3AIMIO aKTHU-
BOB

— COCTaBJSTh WHBEHTAPHU3AI[MOHHBIC
OIIHNCH;

— TPOBOAWUTH (DU3MYECKHN MOACYET
aKTHBOB;

— BBINIOJIHATH PA0OTy IO WHBEHTApPH-
3l OCHOBHBIX CPEICTB M OTPaXaTh
€ pe3ylbTaThl B OYXralaTepcKux Mpo-
BOJIKAX;

— ¢opMupoBaTh OyXxraiaTepckue Mpo-
BOJKH I10 CITMCAHUIO HEJIOCTa4 B 3aBH-
CUMOCTH OT MPUYHH WX BO3HHKHOBE-
HUS;

— TIPOBOJIUTH MHBEHTAPHU3AIMIO pacue-
TOB;

— ONpENesATh pPEaTbHOE COCTOSIHUE
pacyeTos;

— BeCTH OyXraiaTepckuil ydeT HUCTOY-
HUKOB (OPMHPOBaHUS aKTHUBOB, BBI-
MOJIHATh Pa0OTHI MO WHBEHTApU3ALUU
AKTHUBOB U 0053aTEILCTB OPraHU3AIINN;
— OMNpeAensTh BUIBI M MOPSIOK Halo-
roo0JI0KEHUS,;

— OpPHUEHTHPOBAThCS B CHUCTEME Hallo-
ros Poccuiickoit denepanuu;

— BBIAEHATH DJIEMEHTHI HAJIOT000JIO-
JKEHUS,;
- OHpCHGJ’IﬂTB HNCTOYHUKHU YHJIaTI)I

HaJIOTOB, COOPOB, MOIUINH;

— odopmiATh OyXrajJTepCKUMHU MpPO-
BOJIKAMU HAUYUCIICHUS W TIEPEUHCICHUS
CYMM HaJOroB U cOOpPOB;

— OpraHW30BbIBaTh  AHATUTHUYECKHH
yder o cuery 68 "Pacuersl mo Hayo-
ram u coopam";

— 3aMOJHATH IUJIATEXKHBIE MOPYUYCHHS
0 TIEPEYHCIICHUIO HAJIOTOB U COOPOB;

- BBI6I/IpaTB JJI TUIATCKHBIX TTOpYYC-

— TEXHOJIOTHIO peaju3aluyd TOTOBOH mpo-
nykiuu (padoT, yciyr);

— yder AeOUTOPCKOM M KPEAUTOPCKOW 3a-
JIOJPKEHHOCTH U ()OPMBI PacyeTOB;

— Y4YeT pacyeToB C pabOTHUKAMH IO IMPO-
4uM oncpanusaM U pacucToB € MOAOTUYCTHBI-
MH JIULAMHU.

— Y4eT TpyJa U €ro OIUIaThI;

— y4deT ynep)KaHui u3 3apabOTHOM IJIaThI
pabOTHUKOB;

— ydeT (HUHAHCOBBIX PE3YJIbTATOB
OOBIYHBIM BHJIAM JIESTEIbHOCTH;
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— IOPAAOK IIPOBEIECHUS MHBEHTapU3alluK
— MOPAJOK WHBEHTApPH3allUd  OCHOBHBIX
CPEICTB U OTpPaXCHHE €€ pe3yJIbTaToB B
OyXraJaTepcKux IMPOBOJIKAX;

— TOPSAIOK MHBEHTAPH3AIHNU U TIEPEOLICHKU
MaTepHaIbHO POU3BOJCTBEHHBIX 3aI1ACOB U
OTpa)K€HHE €€ pe3y/lbTaToB B Oyxraiarep-
CKHUX IIPOBOJIKAX;

— (QopmupoBaHue OyXTraqTepCKUX IPOBO-
JIOK TIO CITMCAaHMIO HEIOCTad B 3aBHCUMOCTH
OT IPUYMH UX BO3HUKHOBEHMUS;

— TOPSAIOK MHBEHTAPHU3AIMH PACUETOB;

— TEXHOJIOTUIO OINpENETCHUs pPeaIbHOro
COCTOSIHUS PacieToB;

— BHJIBI U TIOPSIJIOK HAJIOT000JI0KEHUS;

— cucreMy HaioroB Poccuiickonn ®enepa-
UM,

— oopmiieHne OyXTraJTepCKUMHU IPOBOJI-
KaM{ HAYHCJICHUS W TEPEUYHCICHHS CYMM
HAJIOTOB U COOPOB;

— oOpasel 3amojHEHUs IUIaTEXHBIX IMOpPY-
YEeHUH MO MEepPEeuncIIeHUI0 HaJoros, cOOpOB
Y TIOILIJINH;

— TIOPSAJOK 3arlOIHEHHs IUIaTEXHBIX MOpY-
YEeHUH M0 MEepPEeurcIIeHUI0 HajloroB u cOo-
POB;

— MpaBWJIa 3amOJHEHUs JAaHHBIX CTaTyca
TUTaTEeNbIIKA

— odopmiieHHEe OYXTaJTepCKUMU TPOBOJ-
KaM{ HAYHCJICHUS W TEPEUYHCICHHS CYMM
ctpaxoBbix B3HOCcOB B ®HC Poccuu u rocy-
JApCTBEHHbIE BHEOIO/KETHbIE (OHABI: B




HUW 10 BHJIaM HAJIOTOB COOTBETCTBY-
IOII[UE PEKBU3UTHI,

— BBIOMpPATh KOJBI OFO/HKETHOM Kiac-
cu(UKaUU TSl ONPEICTICHHBIX Hallo-
roB, ITPadoB U NEHH;

— TIOJIB30BaThCA O0Opa3IioM 3arojiHe-
HUS TUIATeKHBIX MMOPYYEHUN IO Tepe-
YHCIICHUIO HAJIOTOB, COOPOB U MOIIUIHH;
— TIPOBOJIUTH YYET PACUYETOB IO COIIH-
aTbHOMY CTpPaxOBaHHUIO M oOecrede-
HUIO;

— ONpenemsiTh OOBEKTHl HAJIOT000JI0-
JKEHUS IS MCYMCIIEHHSA, OTYETHI IIO
crpaxoBbiM B3HocaM B ®HC Poccuu u
rOCy/IapCTBEHHBIC BHEOIO/[PKETHBIE
boHabL.

— oopmiATe OyXTalTEepCKUMHU MPO-
BOJIKAMH HAUYWCJICHHE U TIEPCUUCIICHUC
CyMM MO cTpaxoBbiM B3HOcaM B OHC
Poccum m rocymapcTBeHHBIE BHEOIOJI-
xeTHble (pouapl: B IleHcHOHHBI QOHA
Poccuiickoit @eneparuu, OoHa couu-
QTBbHOTO  CTPaxOBaHUS
Oenepannn, oHIT 00A3aTEILHOTO Me-

Poccutickoit

JULMAHCKOTO CTPaxOBaHUSI.
— NIPUMEHATH TOPSAOK U COOII0IaTh
CPOKH MCYHUCIEHHUS II0 CTPaxOBBIM
B3HOCaM B T'OCYAapCTBEHHBIC BHEOIO-
JKETHBIE (POH/IBI,

— 3aIIOJHATH IUIATEKHBIE IOPYYECHUS
10 TIEPEYUCIIEHUIO CTPaXOBBIX B3HOCOB
B [lencuonnslii ¢pony Poccuiickoit @e-
nepanuu, QOHI COLMAIBHOIO CTPaxo-
BaHus Poccuiickoir @enepaunu, OoHn
0053aTeTbHOT0 METUIIMHCKOTO CTPaXo-
BAaHUS,

— 3aloJHATH JAHHbIE CTaTyca Iula-
tenpiinka, MHH mnomywarens, KIIII
IoJIy4aresiss, HaNMEHOBaHUE HaJoOro-
poit nacneknnu, KbK, OKATO, ocHo-
BaHMS IUIATEXKA, CTPAXOBOrO IEPUOJA,
HOMEpa JOKYMEHTA, 1aThl JOKYMEHTA;
— OCYHUIECTBJIATH KOHTPOJb MPOXOXK-
JICHHS TUIATEKHBIX NTOPYYEHHUM 1O pac-
YETHO-KAaCCOBBIM OaHKOBCKHUM OIlepa-

[Mencuonnsit doun Poccuiickoii Denepa-
unu, GoHx conmanbHOro crpaxosanus Poc-
cuiickoit denepanyn, PoHa 0053aTEINBHOTO
MEIUIIMHCKOTO0 CTPaXOBaHU;

— Tpoueaypy KOHTPOJISI IPOXOXKACHUS I1J1a-
TEXHBIX OPYYEHHUH 110 PACUETHO-KACCOBBIM
0aHKOBCKUM ONEpaIysiM C UCIIOIb30BAHUEM
BBIMMMCOK OaHKa. 3aKOHOAATeIhCTBO Poc-
cuiickoir denepanuu 0 OyXraaTepcKkoM yde-
Te, 0 Hajorax u cobopax, KOHCOJIUIUPOBAH-
HOH ()MHAHCOBOW OTYETHOCTH, ayAUTOPCKON
NeSITeNIbHOCTH, apXUBHOM Jiene, B o0jacTu
COLIMAJIBHOTO M MEIULMHCKOIO CTpaxoBa-
HUS1, IEHCHOHHOTO 00ECTICYCHHUS;

— ompeaeneHue OyXTraaTepCcKod OTYETHO-
CTH Kak WHpopManuu O (UHAHCOBOM IIO-
J0KEHUU SKOHOMHUYECKOT0 CyOheKTa Ha OT-
YEeTHYIO JaTy, (PMHAHCOBOM DPE3YJIbTaTe €ro
NESTEIbHOCTH W JIBJKEHUU  JIEHEXKHbIX
CPEICTB 32 OTYETHBIN NIEPUOT;

— TOPSAOK COCTaBJIGHUS IIaXMaTHOM Tal-
JUIBI 1 000POTHO-CAIBIA0BOM BEIOMOCTH;

— METOJbl OINpeAeNeHUs Pe3yNbTaToB XO-
3IMCTBEHHOM JEATEIIbHOCTH 33 OTYETHBIN
epuos;

— TpeboBaHUA K OyXraJTepcKOW OTYETHO-
CTH OpraHu3aluu;

— cocTaB M cojepxaHue GopMm Oyxranrep-
CKOM OTYETHOCTH;

— Oyxrairepckuil 6amaHc, oTyeT o (UHAH-
COBBIX pe3yjbTaTaX KaK OCHOBHBIE (POpMBI
OyXrajaTepcKoil OTUETHOCTH;

— (opmsr
HajioramM 1 c6opaM B OIOJKET U MHCTPYKIUH

HAJIOTOBBIX  JEKJIapanuii 1o
0 UX 3alI0JHEHUIO;

— (opMy OTUETOB 1O CTPaxOBBIM B3HOCAM
B ®HC Poccum u rocynapcTBeHHBIE BHE-
Oro/keTHbIC (POHIIBI M WHCTPYKIUIO 1O €e
3aI0JIHEHHUIO;

— (opMy cTaTHCTHYECKOH OTYETHOCTH U
WHCTPYKIIMIO IO €€ 3aMO0IHEHUIO;

— Tpoleaypsl aHanu3a Oyxraiarepckoro 6a-
JaHca;

— TIOPSIIOK OOIIEH OIIEHKH CTPYKTYPhI aK-
THUBOB W MCTOYHUKOB MX (POPMHUPOBAHUS TI0




UM C  HCIIOJIb30BAaHUEM  BBIMMHCOK
OaHKa;

— HCIIOJIb30BaTh METOABI (PMHAHCOBO-
ro aHaiusa HHGpOpPMAIHMH, COJEpIKa-
nieiics B Oyxranrepckoit (pruHAHCOBOI)
OTYETHOCTH, YCTAaHABIWBATh MPUYHH-
HO-CJICJICTBEHHBIC CBSI3U H3MCHCHUM,
NPOM3OIICANINX 32 OTYCTHBIH MEPHOI,
OILICHUBATh TOTCHIIMAJIbHBIC PUCKUA H
BO3MOXKHOCTH 3KOHOMHYECKOTO CyOh-
eKkTa B 0003puMoOM OyayiieM, ornpee-
JSITh MCTOYHUKH, CoJllepalue Hanbo-
Jjee TOJHYI0 M JOCTOBEPHYIO HHQOP-
MAaIuIo 0 pabore 00bEeKTa BHYTPEHHETO
KOHTPOJISI.

— COCTaBJICHMH OyXTaJTepCcKoW OT-
YETHOCTH M WCIOJBb30BAHUU €€ JUIs
aHanmm3a (PUHAHCOBOTO COCTOSIHHS Op-
TaHWU3allnY;

— aHaIM3MPOBATh HAJIOTOBOE 3aKOHO-
JIaTeIbCTBO, TUITMYHBIE OIIMOKH HaJlo-
TOIUTATENBIINKOB, TPAKTUKY MpPHUMEHe-
HUS 3aKOHO/ATEIIbCTBA HAJIOTOBBIMU
opraHamu, apOUTPaXKHBIMH CyJIaMH;

— COCTaBJICHMH HAaJIOTOBBIX JIE€KJIapa-
[I1ii, OTYETOB 1O CTPAXOBBIM B3HOCAM
BO BHeOMOKeTHbIe (oHABI U (opMm
CTaTUCTHYECKOW OTYETHOCTH, BXOAS-
MIUX B OyXraJTepCKyl OTYETHOCTb, B
YCTQHOBJICHHBIE  3aKOHO/ATENbCTBOM
CPOKH;

— (opMupoBaTh aHATUTUYECKHE OTYe-
ThI U TIPEJICTABIIATH HX;,

— 3aKpeIBaTh OyXTalTEepCKHE pEru-
CTpBI M 3alOJHATH (OpPMBI Oyxranrep-
CKOM OTYETHOCTH B YCTaHOBJICHHBIE
3aKOHOJIaTeIIbCTBOM CPOKH; COCTABIISATh
OyXraiaTepckylo OTYETHOCTh U MCHOJb-
30BaTh €€ Ui aHaim3a (UHAHCOBOTO
COCTOSIHUSI OpTaHU3aIIHH;

— ONpeNensiTh  pe3yabTaThl  XO3sH-
CTBEHHOU IEATEIBLHOCTH 32 OTYETHEIN
NIEPUOI;

— COCTaBIATH Oyxraiarepckyro (¢u-
HAHCOBYIO) OTYETHOCTh MO MexmayHa-

IoKa3arelsiM OajaHca;
— MEXIyHAapOJHble CTaHAapThl (QUHAHCO-
Boi ordetHOocTH (MC®O) m JIupeKTuBbI
EBponeiickoro CooOiiectBa 0 KOHCOJIH/IH-
POBAHHON OTYETHOCTH.
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POIHBIM CTaHAapTaM (pUHAHCOBOM OT-
YETHOCTH.

3a cuem
eapuamueHou
yacmu

- CO37aBaTh TEKCThI, HCIOJIb3Ys
npaBuiia HabOpa, MPUMEHSTh KOMaH/IbI
dbopMaTupoBaHUs K OT/I€JIbHBIM

9JICMCHTAM TCKCTa M TCKCTY LCIMKOM;

BHE/IPSATH B TEKCTHl rpaduveckue
OOBEKTBI;  CO3JaBaTh  JOKYMEHTHI,
coJiepKaIIue MaTeMaTHYECKUE
GopMynBI;  TpaMOTHO  pacrojiaraTh
JIAHHBIC,  BBINOJHATH  TPYIITHPOBKY
BHEJIPCHHBIX OOBEKTOB, OOBECIAUHSS
pasHOpPOAHBIE OOBEKTHI B  €IWHOE
1eIoe.

— HCIIOJB30BaTh aBTO3AIOJIHCHHUE IS
BBOJIa JAHHBIX W BBIIIOJIHCHHUA BBIYHNC-
JICHUI;

byHKINY;
dbopmariuto,

WCIMOJIb30BaTh  JIOTUYECKHUE
MOJy4aTb MTOTOBYK) MH-
IIpU KOTOPOM JIaHHBIE,
pacnoyIOKEHHbIE B HECKOJIBKUX pa3-
JUYHBIX 00NacTsIX, OOBENAUHSAIOTCS B
COOTBETCTBUH C BBIOpaHHOW (QyHKIMEH
00paboTKu
— Co3paBaTh MyJIbTUMEIUNHBIE IIpE-
3€HTAllMM, HAacTpauBaTh aHUMAaLUOH-
Hble 3(PQEKThI, UCIOIB30BATh MPE3CH-
Talluu B TPOPECCHOHAIBHOU JIeATEIb-
HOCTH
— BECTU YUYE€T XO3AMCTBEHHBIX OIEpa-
U, TPaMOTHO O(OPMIISTH IEPBUYUHBIE
Oyxraiarepckue JOKYMEHTHI, (popmupo-
BAaTh COOTBETCTBEHHYIO OTYETHOCTb.

— HA3HAYCHHWE ¥ OCHOBHBIC CBOWCTBA
MH(POPMAIIMOHHBIX TEXHOJIOTUI B
npodeccrnoHabHOM JeSITEIbHOCTH,

npuHuunsl npumeHenus WT, npuHnmne
KJaccu(ukanuu KOMIIBIOTEPOB u
IPOrpaMMHOr0 00eCHedeHus, YCTPOMCTBO
I[IK wu mnepudepuitnoro obopymoBaHus,
IPUHIUIBI TApOJILHOW ayTeHTHU(QHUKALUU U

AHTUBUPYCHOM 3alIUTHI
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Jluunocmmuoie pe3yiomamal peaiulauuu npocpammbl 60CRUMAHUA

Kon
JIN4HOCTHBIE Pe3yJIbTAThI
JIMYHOCTHBIX
pesyIrTaTon peaju3anuu NporpaMMbl BOCIMTAHUS
peaau3zanuun
NporpamMmel (Oeckpunmopbt)
BOCIIMTAHMS
JIP 2 [TposBIISIIOLINI AKTUBHYIO TPAXAAHCKYIO TO3UIUIO, IEMOHCTPUPYIOIIUI ITPUBEP-
YKEHHOCTb IIPUHIIUIIAM YECTHOCTHU, OPSI0YHOCTH, OTKPBITOCTH, IKOHOMUYECKHU
AKTUBHBIN U YYaCTBYIOIIUI B CTYJI€HYECKOM U TEPPUTOPUAIIBHOM CaMOYIPABIIE-
HUU, B TOM YHCJIC HA YCIOBUSAX TOOPOBOIHUECTBA, MPOAYKTUBHO B3aUMO/ICHCTBY-
IOIUI ¥ Y9aCTBYIOIIHH B JIEATEIHBHOCTH OOIIECTBEHHBIX OPTaHU3AIIHIA
JIP 4 [TposBISIIOIINI U JEMOHCTPUPYIOLIUI YBAKEHHUE K JIFOASAM TPYAA, OCO3HAOIIMNI
[IEHHOCTh COOCTBEHHOTO Tpyaa. CTpeMsuiics K GOPMUPOBAHUIO B CETEBOH Cpelie
JUYHOCTHO U MPOECCHOHATBHOTO KOHCTPYKTUBHOTO «IIU(POBOTO CIIEIa»
JIP 10 3a0oTsmuiics o 3aluTe OKpYKarolei cpeibl, COOCTBEHHOMN U 4yK0i Oe301acHo-
CTH, B TOM uucie uudpoBoi

2 CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI
OI1.08 Nu¢popmanuoHHbIE TEXHOJIOTHH B P0G eCCHOHATBHOM AeATeTbHOCTH

2.1 O0beM y4eOHOI TUCIHUNJIMHBI M BUAbI Y4e0HOIH padoThI

Bup yueOHoit padoTnbl Oobvem uacos
O6beM 00pa3oBaTeIbHOM MPOrpaMMBbl 108
B TOM YHCIIE:
Y4eOHble 3aHATHSA 8
U3 HUX:
NPaKTUYECKUE 3aHATHS 6
IIpoMeskyTOUHasI aTTeCTALUS:
HuddepenurpoBaHHbIi 3a4eT
CamocrosiTesibHasi padoTa MO MOArOTOBKeE K y4eOHBbIM 3aHATHAM 100
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2.2 TemaTnuyeckuii mjian u cojaep:xkanue yuyeoHoi nucuuminabl OI1.08 UndopmannoHHbie TEXHOJIOTHHN B PO¢ecCHOHAIBbHOM AeTeTbHOCTH

HaumeHoBaHue pa3jie/ioB

Conep:kanue y4eOHOro Martepuasa u GopMbl OPraHu3anuM JAesiTeJIbHO-

O0BeM B yacax

OcBanBaeMbIe dJ1e-

U TeM CTH 00y4aKOIHUXCH MEHTbI KOMIIETECHIUH
1 2 3
Pa3nes 1 llpumenenue HH(GOPMAIMOHHBIX TEXHOJIOTHII B IKOHOMUYECKOil cepe
Tema 1.1 Tlousitue u cym- | Codepoicanue yuebHoeo mamepuana: OK 04-07. OK 09
HOCTb  MH(popManMoHHbIX | [enu, 3amaum auctmiuinabl. [loustus uHbOpManuu, HHOOPMAIHOHHON
CUCTEM U TEXHOJIOTUH TEXHOJIOTHH, MH(popMarmoHHOW cuctembl. Texnuka Oe3onmacHoctu. [Ipu-
MeHEeHHE WH(POPMAIMOHHBIX TEXHOJOTHIA B 3KoHOMHUKE. CriocoOb1 00paboT-
KW, XpaHCHHUS, IepeIauul U HaKoIuIeHus: nHpopmaruu. Onepaiuun 00padboT-
ku uHpopManuu. OOIIMe MOIOKEHHS 10 TEXHUYECKOMY U IMPOrPaMMHOMY
oOecriedeHn0 WHPOPMAMOHHBIX TexHoJormid. Knaccupukamus u cocraB
nHpopManMOHHBIX cucTeM. [loHsTHE KauecTBa MHPOPMALMOHHBIX MPOIEC-
coB. JKM3HEHHBIN UK HHPOPMALMOHHBIX CHCTEM.
Tema 1.2 Texuuueckoe | Codeporcanue yuebnoco mamepuana: OK 04-07. OK 09
obecniedenne  uHpopMa- | [IpuHIHUIBI KITaCCHPHUKAMKA KOMITBIOTEPOB. APXHTEKTypa MEPCOHATBHOTO 1

IIUOHHBIX TEXHOJOTHI

KoMIibtoTepa. OCHOBHBIE XapaKTEPUCTUKU CHUCTEMHBIX OJIOKOB U MOHMTO-
poB. Knaccudukanusa neuatatromux ycrpoicTB. CocraB nepudepuitHbIx

YCTPOMCTB: CKaHephl, KOMUPHI, JIEKTPOHHBIE IJIAHIIEThI, BE€0-KaMepbl U T.1.

Tema 1.3 TIporpammuoe
oOecnieueHrne HHpoOpMaIu-
OHHBIX TexHoJoruii. Kom-

MBIOTEPHBIE BUPYCHI.

Cooepotcanue yuebHo2o mamepuana:

[Tonstue nmnargopmel mporpamMmuoro obecneueHus. CTpykrypa 6a3o0BOro

IIPOrPaMMHOTO o0ecreyeHusl. Knaccudukanus " OCHOBHBIE
XapaKTEpUCTHKU OINEpPaAlMOHHON cucTeMbl. [IporpaMMmbl — yYTHIIMTSIL
Knaccudpukanus u  HampaBieHMsT — NPHUKIAJHOTO  MPOTPaMMHOIO

obOecnieuenus. [loHsATHE KOMIIBIOTEPHOIO BUpYCa, 3alIMTHl MH(OPMALIUU U
nHpopmarmonHoit Oe3omacHocTH. [IpaBoBoe oOecrieueHne NPUMEHEHHS

MH(OPMALMOHHBIX TEXHOJIOTHH U 3alUThl HH(OpMAIUU

OK 04-07. OK 09
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Pa3znen 2 TexHosiorum co3aaHus U npeodpazoBaHusi HHPOPMAUMOHHBIX 00bEKTOB B IKOHOMM Y €-

cKoii cepe 00
Tema 2.1 Texuonoruu co- | Codepoicanue yuebnoco mamepuana.: OK 04-07. OK 09IIK
30aHusE U 00paboTku Tek- | CamocTosnTeabHast padora Ne 1. Co3maHne KOMIUIEKCHOTO JJOKYMEHTA B 1.1, 11K 2.1, TIK 4.2
CTOBOU MH(pOPMAIINH TekcTOoBOM penakrope MS Word. Crricku (MapKupOBaHHBIE, HYMEPOBaH- 20

HbIC, MHOTOYPOBHEBBIE); rpadudeckre 00BEKThl B TEKCTOBBIX JOKYMEHTAX

(pucyHOK, GHUrypsl, 00beKTH Smart Art); TaOJIHIIBI; Fa3€THBIC KOJOHKH,

CHOCKH, KOJIOHTHUTYJIbI; aBTOCOOMPAEMOE OTJIaBIICHUE.
Tema 2.2 Texuonoruu co- | Codepoicanue yuebnoco mamepuana.: OK 04-07. OK 09
31aHus U 00paboTku uuc- | CamocrositesibHass padora Ne 2. Mcmonp30BaHHE 3IIEKTPOHHBIX TaOIIUI] 20 IIK 1.1, 1.3, 2.1
JIOBOM MH(pOpMALIHH MS Excel mis puHAHCOBBIX M 3KOHOMHYECKMX PACUETOB: OTHOCHUTEIILHAS U

abcomoTHass azapecauuss B TabmmuHom  mporeccope  MS  Excel,

WCIIOJIb30BAHUE JIOTUYECKUX (PYHKIUH JJIsi 00paOOTKH DKOHOMHYECKOU

uHpOpMAIIMK, TOCTPOCHHE TPAPUKOB MATeMaTHUYECKUX QYHKIUH U

auarpamm, paboTa ¢ JIMCTaMHu.
Tema 2.3 Texuonoruu co- | Codepoicanue yuebnoco mamepuana. K 1.1, 1.3, 2.1
31aHus U 00paboTKHM Tpa- | CamocronTeabHasi padora Ne 3. M3yueHue ocHOB pabOTHI C MacTepoM OK 04-07. OK 09
puueckoli napopManny npesenTtarmii MS Power Point. Co3aanue npe3eHTaluu: pa3MeTKa CJai/oB, 15

BHEJIpEHHUE JAMarpamm, Tabull, cxeM, rpaduueckux 3JIeMEHTOB, HACTPOMKa
aHUMAaIMU U MEPEXO0J0B MEXKy CllailjlaMHy, UCIOJIb30BAHUE TUIIEPCCHUIOK.

Pa3nen 3 TesrekOMMyHHKAIIMOHHBIC TEXHOJIOTHH

Tema 3.1 IIpencrasiaenus o
TEXHUUYECKUX "
IIPOrPaMMHBIX  CPEICTBaX
TEJIEKOMMYHUKaLMOHHBIX
TEXHOJIOTH.

Cooeporcanue yuebnozo mamepuana:

WutepHer-texHonaorud. CrnocoObl U CKOPOCTHBIE — XapaKTEPUCTUKU
NoJKIoueHus, mnposaiinep. Ilouck wuHPOpMauM ¢ HCIOIB30BAaHHEM
komnetorepa. IIporpamMMHble TOMCKOBBIE CepBHUCHL. Mcmosb3oBaHue
KJIIOUEBBIX CJIOB, (hpa3 /i moucka uHGopmanuu. KomOuHanmum yciaoBus
noucka. Ilepenaua mHpopmanuu Mexay kKommbioTepamu. [IpoBopnas u

OK 04-07. OK 09
K 1.1, 1.3, 2.1
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OecrpoBOIHAS CBA3b.

bpayzep. Ilpumepst paboThl ¢ UHTEpHET-Mara3uHoOM, HHTEPHET-
TypareHTCTBOM, HHTEpHeT-Oubnuorekoid u mp. IlouckoBble cucCTEMBI.
[Tpumep moucka uH(pOPMAIMM Ha TOCYAAPCTBEHHBIX 00pa30oBaTENIbHBIX
nopranax. OcyiecTBieHre noucka nHhopMauu Uik HHHOPMALMOHHOTO
o0BeKTa B TeKcTe, (hallIoBBIX CTPYKTYpax, 6a3ax JaHHBIX, ceTH MIHTepHeT.
Co3panue sUKa 3JIEKTPOHHOM IMOYTHI M HACTpPOMKa €ro napameTpoB.
DopMUPOBAHHE AJAPECHON KHUTH.

ComnuanpHble CETH. DTHUYECKHE HOPMBI KOMMYHHMKauid B HHTepHeTe.
WuTepuer-xypHansl 1 CMU

Pa3znen 4 I/IH(l)OpMaIII/IOHHI)Ie CHUCTEMbI aBTOMaTH3aluHU 6yxra.J1Tepc1c0r0 yuera

36

Tema 4.1 Texuomorus
paboTel €  MpPOrpaMMHBIM
obOecreycHrEM
aBTOMAaTHU3aIUH

OyXrajaTepckoro y4era.

Cooeporcanue yuebHo2o mamepuana:

Hpakmuqecmte 3AaHAMUA.

[TpakTuueckas padota Ne 1. OcHoBHBIE (HYHKIIUH, PEKUMBI U TPaBUIA
paboTsl ¢ Oyxranrepckoii mporpammoit 1C: byxrantepus. 3amyck mpo-
rpaMMbl. 3HAaKOMCTBO ¢ KoHurypauuid. KontekcTHas momoiis, pabota ¢
nokymeHnrauuen. Hacrpolika napamerpoB yuera. OyHKIIMOHAIBHOCTD.
VY4yeTHas nmonutuka opranuzanuii. BBonx cBegeHuit 06 OCHOBHON OpraHu-
3aruu. CripaBoYHUK «OpraHu3aium.

[TpakTudeckas paborta Ne 2. 3amoiaHeHHe ClIpaBOYHUKOB. BBOI Havalb-
HBIX OCTaTKOB.

[TpakTuueckast pabota Ne 3. Y4eT OCHOBHBIX CPEJICTB.

OK 04-07. OK 09
K 1.1- 14, 2.1-2.7,
3.1-34,4.1-47

CamocrositeibHasi padora Ne 4. Pabota ¢ nporpammoii 1C byxranre-
pust: yueT OaHKOBCKMX ONepalyii, ydéT MaTepuajoB U UX MepeMelleHue,
BBIITYCK W peanu3anus NpoaAyKIuH, pacuéT 3apaboTHoll ruatel. CocTaBs-
JICHHUE PErJIAaMEHTHPOBAHHOW OTYETHOCTU: OTYET O (PMHAHCOBBIX PE3Yib-
Tarax, OajaHc.

30

15




HuddepennrpoBannpiii 3a4€T 1
CamocrosiTesbHast padora Ne 5. JloMmaniHssi KOHTPOJIbHasi padoTa 15
Hrorosasi nucbMeHHasi KOHTpoJibHasA padora (UKP) 1
Bcero mo pucuuninHe: 108
Bo B3auMoeilicTBIU ¢ IpenoaaBaTeiemM 8
CaMmocTosiTe1bHasi padoTa 100
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3 YCJOBHUSA PEAJIU3AIIMA ITPOT'PAMMBI YUEBHOM JUCIIUILINHBI

3.1 MaTepuaJIbHO-TeXHMYeCKOe o0ecnedyeHre JUCIUIITHHBI
Peanuzanus mporpaMmbl AUCHUIUIMHBI TpeOyeT Hannuus kabuHera «VH(pOpMaMOHHBIE TEXHOJIOTUH B

HpO(l)eCCI/IOHaHBHOI;'I JACATCIbHOCTH», OCHAILICHHOI'O 060py,I[OBaHI/ICMZ

M0Ca0YHBIC MECTA M0 KOJIMYECTBY CTY/ICHTOB,
pabouee MeCTO MpernoaBareis,

yueOHas 10CKa;

TEXHUYECKHE CpPEeACTBAa OOy4YeHMs: KOMIbBIOTEpH (B KoimuectBe 12 mr. +1 Ha pabGouem croie

MpenoiaBaTeis),

MYJIbTUMEAUMHBIN IIPOEKTOD,

JKpaH,

IIPUHTED,

KOJIOHKH.

3.2. YuedHo-MeTOAMYecKoe U HHPOpMaMOHHOEe o0ecneyeHne TUCIMIIIHHBI

10.

11.

12.

HopmaTuBHbIE JOKYMEHTBI:

Koncrutynus Poccuiickoit @enepanuu ot 12.12.1993 (meiicTByromias pegaxius);

bromxernsiii kogekc Poccuiickoit @enepaunu ot 31.07.1998 N 145-D3 (nmelicTByromas peaak-
1),

Hanorogeiit konekc Poccuiickoit denepanuu B 2 4acTax (IeHCTBYOIIAA PEAAKIIHS);

Tpynosoii koneke Poccuiickoit @eaeparuu ot 30.12.2001 N 197-D3 (neiicTByrommas peiakius);
Oenepanbhblil 3akoH oT 24.07.1998 N 125-03 (neiictByromas penakuus) «O0 obs3aTenTsHOM
COLIMAJIbHOM CTPAaXOBaHUU OT HECYACTHBIX CIy4yaeB Ha MPOM3BOJACTBE M MPO(EeCCHOHATBHBIX 3a-
OoJIeBaHUIY;

®enepanbHblil 3akoH oT 15.12.2001 N 167-®3 (neiictByromas pegaxiusi) «O0 o0s3aTenTbHOM
IIEHCUOHHOM cTpaxoBaHuu B Poccuiickont denepannmny;

®enepanbHblif 3akoH oT 29.07.2004 N 98-03 (melicTByromas pemakius) «O KOMMeEpPYECKOit
TalHEe»;

®enepanbublif 3akoH oT 27.07.2006 N 152-@3 (geiicTByromas penakuus) «O mepcoHaIbHBIX
TaHHBIX;

®enepanbHblil 3akoH oT 29.12.2006 N 255-@3 (neiictByromas pemaxiusi) «O0 o0s3aTeTbHOM
COLIMAJIbHOM CTpPaxOBaHUM Ha clyyail BpeMEHHON HETPYIOCIOCOOHOCTH U B CBS3H C MaTEepHH-
CTBOMY;

®enepanbHblif 3akoH oT 27.07.2010 N 208-D3 (aelicTByromas pegakius) «O KOHCOTUAUPOBAH-
HOM (PMHAHCOBOW OTYETHOCTUY;

®enepanbHblil 3akoH oT 29.11.2010 N 326-®3 (neiictByromas penakius) «O0 o0s3aTenTsHOM
MEIMIMHCKOM cTpaxoBaHuu B Poccuiickon denepaunmny;

®enepanbublif 3akoH oT 06.12.2011 N 402-®3 «O OyxranrtepckoM yuere» (JeiicTByromas pe-

JAKIIHS ),
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13. ®enepanbublil 3akoH oT 26.12.1995 N 208-D3 (neiictByromas penakuus) «O0 aKIIMOHEPHBIX
o011IeCTBaX »;

14. ®enepanbublit 3akon ot 02.12.1990 N 395-1 (neiictByromas peaakius) «O 6aHKax U OaHKOB-
CKOH JCATSIbHOCTH;

15. ®enepanbubliii 3akoH oT 22.05.2003 N 54-03 (neiictByronias pepakuusi) «O NpUMEHEHUU KOH-
TPOJIbHO-KACCOBOM TEXHUKH IPU OCYHIECTBICHUN HAJMYHBIX JCHEKHBIX PACUETOB U (MJIH) pac-
YETOB C UCIOJIb30BAHUEM SJIEKTPOHHBIX CPEJICTB IIATEkKAY;

16. ®enepanbublii 3akoH oT 15.12.2001 N 167-®3 (neiictByromas penakuus) «O0 obs3areIbHOM
IIEHCUOHHOM cTpaxoBaHuu B Poccuiickoit denepanuny;

17. 3akon P® «O 3ammre mpaB notpedutenein» 07.02.1992. Ne 2300-001 (nmeiicTByromias penak-
LIHS)»;

18. ITocranosnenue [IpaBurenscrea PO or 01.12.2004 N 703 (neiictByromas penakius) «O dene-
pajJbHOM Ka3HA4YEHCTBEY;

OcHOBHAA JJUTEPATYPA

®unnmonosa E.B. MHpopmanmoHHbIe TEXHOJIOTHH B MPO(PECCHOHATBHON NEATENBHOCTH | YYEOHUK /
E.B. ®unumonoBa.- Mocksa : Knopyc, 2021.- 482 c.- (Cpeanee mpodeccuonanpnoe 00pa3zoBaHue). —
50 7xk3.

®uanmonosa E.B. lHpopMalMoOHHBIE TEXHOJOTHH B MPO(ECCHOHAIBHOM ACATCIBHOCTH © YUSOHHUK /
OunumonoBa E.B. — Mocksa : FOctunus, 2022. — 482 c. — (Cpennee npodeccruoHaibHOe 00pazoBa-
uue). — URL: https://www.book.ru. — Pexxum gocTyma: mo mojmnucke.

Hetécoa O. FO. NudopmanmonHsie TEXHOJIOTHH B 3KOHOMHUKE : yueOHoe nocobue ans CIIO / O. 1O.
HerécoBa. — 3-e m3., ucrp. u gom. — Mocksa : M3natensctBo HOpaiit, 2022. — 178 ¢. — (IIpodec-
croHajbHOE 0OpasoBanue). — URL: https://urait.ru. — Pexxum gocTyma: mo moamucke.

NudopmanuoHHbIe TEXHOJIOTHH B IKOHOMHKe U ynpasjeHuu B 2 4. Yacrp 2 : yueOnuk qia CIIO /
B. B. Tpodumos [u np.] ; mox penaknueii B. B. Tpopumosa. — 3-e uzj., nepepad. u momn. — Mocksa :
UsznarensctBo IOpaiit, 2022. — 245 c. — (Ilpodeccuonansuoe obpasosanue).— URL: https: //
urait.ru. — Pexwum qocTyma: mo noArmucke.

JlomoJHHUTENbHAA JIATEPATYPA

Meabnuxkos B.II. npopmanmonnas 6e3onacHocTs : yueOHuk / Menbaukos B.IL. non pen., Kynpus-
HOB A.l. — Mocksa : KuoPyc, 2022. — 267 c. — (Cpennee npodeccuoHaabHOe 00pa3oBaHue). —
URL.: https://www.book.ru. — Pexxum 10ocTyma: 1o moamucke.

IlnornukoBa H.I'. Uudopmaruka u wuHbopmarmoHHo-kommyHuKamonHeie TexHojorun (MKT) :
yuebHoe nocobue / H.I'. [InotHukoBa. — Mocksa : PUOP : UH®PA-M, 2021. — 124 ¢. — (Cpennee
npodeccronambHoe obpazoBanue). — URL: http://znanium.com. — Pexum mocTtyma: mo momucke.

I'arapuna JI.I'. BBenenne B nHPOKOMMYHHUKAITMOHHBIE TEXHOJIOTHH : yueOHOoe mocodue / JL.I'. 'arapu-
Ha, . A. Ky3uenos, E.M. IloptHoB, A.A. Jloponuna; nox pen. JL.I'. I'arapunoir. — Mocksa : ]|
®OPYM, HUILl UHDPA-M, 2021. — 336 ¢. — URL: http://znanium.com. — Pexxum gocTyma: mo
TTOJIITHCKE.
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https://www.book.ru/

I'Bo3zneBa B.A. MHdopmarnka, aBTOMAaTH3UPOBAHHBIE WH(GOPMAIMOHHBIE TEXHOJOTUU M CUCTEMBI !
yueOnuk / B.A. I'Bo3aeBa. — Mocksa : U] ®DOPYM: HUILl UH®PA-M, 2022. — 542 ¢. — (Cpennee
npodeccronanbHoe obpaszoBanue). — URL: http://znanium.com. — Pexxum gocTyma: 1mo moAmrcKe.

© oo Nk~ WD R

el
N R O

13.

14.
15.

16.
17.
18.

19.
20.
21.

HNuTepHeT-pecypcsbl
http://www.garant.ru
http://www.consultant.ru/
http://www.ed.gov.ru — MunmcrepcTBo 00pa3oBanus Poccuiickoii demepanuu.
http://www.edu.ru — ®eaepanbhsbiii mopran «Poccuiickoe 00pa3oBaHHE.
http://www.rambler.ru — Pycckas mouckoBas cucrema.
http://www.yandex.ru — Pycckast morcKkoBasi CHCTEMA.
http://biblioteka.net.ru — bubnmuoreka KOMIBIOTEPHBIX YUCOHUKOB.
http://www.britannica.com — bu6nuoreka Britannica.
http://ict.edu.ru/lib/ - Bubaroreka nmoprana «MKT B 0OpazoBaHum»

. Ennnoe okHo goctymna k o6pa3zoBaTenbHbIM pecypcam http://window.edu.ru/
. MunucrepctBo o6pazoBanus u Hayku PO OI'AY «DUPO» http://www.firo.ru/
. Iloptan «BceoOyu»- cripaBoYHO-HH(DOPMAIIMOHHBIA 00pa30BaTENbHBIA CAlT, SAUHOE OKHO JIO-

cTyma K obpasoBaTebHbIM pecypcam —http://www.edu-all.ru/

DKOHOMHMKO-TIpaBoBasi ~ OmbOnuoreka [DnekTpoHHBIH  pecypc]. — Pexum  jgoctyma:
http://www.vuzlib.net.

Odunmaneuelii caiit Munrcrepcrsa Gunancos Poccuiickoit ®enepartun https://www.minfin.ru/
Odunmanbupii  cailt  denepanbHoil  HamoroBoil  cimyxObl  Poccuiickoit  denepanuu
https://www.nalog.ru/

Odunmaneueiii caiit [lencuonnoro douga Poccun http://www.pfrf.ru/

Odunmaneuelii caiit Munucrepcrsa Gunancos Poccuiickoit ®eneparuu https://www.minfin.ru/
Odunmansubiii  caiit  ®exepanpHoil  HajoroBoil  cimyxkO0b1  Poccuiickoit  denepanuu
https://www.nalog.ru/

OdunmanpHelii cait [Tencuonnoro ¢pouaa Poccun http://www.pfrf.ru/

OdunmanpHeli caiit @oHIa cormanbHOro ctpaxoBanus http://fss.ru/

Odunmanbubrii cadlT @oHaa 00s3aTEIHPHOI0 METUIIMHCKOTO cTpaxoBanus http://www.ffoms.ru/

JlonoJIHUTeIbHbIe HCTOYHMKH (MHTEPHET-pecypchl)
GOODWILL.ITponaxa u BHenpenue 1c. [Toustaeii camoyunrens 1C Byxrantepus 8.3 s
HAa4YMHAIOIIUX. [3JEeKTpOHHBIA pecypc]. — MockBa, 2016. Pexxum gocrymna:
http://programmistls.ru/ponyatnyiy-samouchitel-1s-buhgalteriya-8-3-dlya-
nachinayushhih/
[onneiit kypce no «1C:byxrantepuu 8», pegakuus 3.0. Hcrounuk: ©OKypcewi-no-1C.pdp
[amexTponHbIil pecype]. — Mocksa, 2016. Pexxum mocryma: http://kypesi-mio-1c¢.pd/bp2-bp3-
courses/accounting3/
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http://курсы-по-1с.рф/bp2-bp3-courses/accounting3/
http://курсы-по-1с.рф/bp2-bp3-courses/accounting3/

4 KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHHUSA YYEFHOU JUCITATLIAHBI
WH®OPMAIIMOHHBIE TEXHOJIOT YU B TPO®ECCUOHAJBHOM JEATEJIBHOCTH

KoHTponb 1 oleHKa pe3ylbTaTOB OCBOSHHS Y4eOHOW MUCHMIUIMHBI OCYIIECTBIISIETCS MpenoaBaTe-
JeM B IIpolecce MPOBEACHUs NPAKTUYECKUX 3aHATHH, TECTUPOBAHMUS, @ TAKXKE BBINOJIHEHHUS 00ydaro-

LIIUMUCS UHJIMBUIYAJIbHBIX 33JIaHUN U TPOMEKYTOUHOM aTTecTaluei.
MeTo1pI KOHTPOJIS HANIPaBJICHBI Ha IPOBEPKY O0yYaIOLTNXCS:

v/ BBIOJHATH YCJIOBHS 3/IaHUsI HA TBOPYECKOM YPOBHE C MPEICTABICHHEM COOCTBEHHOMN MO3UIIUH;

v/ JlefaTh 0CO3HAHHBIN BEIOOD CIIOCOOOB IEHCTBUI U3 PAaHEE N3BECTHBIX;

v OCYLIECTBJIATh KOPPEKIMIO (MCHPABICHUE) CAEIAHHBIX OIMOOK Ha HOBOM YPOBHE IIpeiJjarae-

MBIX 3aJJaHUM;

v paboTaTh B IPYIIIE ¥ NPEACTABIATH KaK CBOK, TaK M IO3UIIUIO TPYIIIIbI

PesyiabTaThl 00yyeHus

(OCBoeHHI)Ie YmMEHud, YCBOCHHLIC 3]—[3]—[1/[7[)

®opMBbI H METO/IbI KOH-
TPOJIsl ¥ OLIEHKHU pe3y.ib-
TaTOB 00y4YeHHs

Ocesoennvle ymenusn:

— pacmo3HaBaTh 3afady WM TpobieMy B MpOo(ecCHOHAIBHOM WIH
COIIMAIbHOM KOHTEKCTE;

— aQHATM3UPOBaTh 337a4y WM TPoOJIEeMy M BBIICIATH €€ COCTaBHBIC
YacTH;

— OIpeNeNATh ATAIbl PEIICHHS 33]a4H;

— BBIBIATH U 3(PPEKTUBHO HUCKaTh HH(POpPMAHIO, HEOOXOIUMYIO JIIst
peleHs 3a/1a41 U/WIIK TIPOOIIEMBI;

— COCTaBHTH IUIAH JCUCTBUS; ONPEACITUTh HEOOXOIUMBIC PECYPCHI;

— BJAJETh AaKTYaJIbHBIMH METOJaMH paboThl B MPO(ECCHOHATBLHOU W
CMEXHBIX chepax;

— peanM30BaTh  COCTABJICHHBIM IUIaH; OLCHUBATh  pPE3yJIbTaT U
MOCTIE/ICTBUSL CBOMX JCWCTBUI (CaMOCTOSATENIBHO MM C IOMOILBIO
HaCTaBHHKA).

— OIpeneNnaTh 3a7auul JUIsl OUCKa HHPOPMALIUY;

— oIpeneniaTh He00X0IMMble HCTOUHUKU UH(OpMaIny;

— IJIaHUPOBaTh IPOLECC IOMCKA; CTPYKTYpUPOBaTb IOJy4aeMYHO
uH(pOpMaInIo;

— BBLACIATH HanbOoJIee 3HAYUMOE B IIepeyHe MHPOpMaIUY;

— OLICHMBAThb NPAKTHUYECKYKD  3HAUYUMOCTb  pE3YyJbTaTOB  IIOMCKA;

oopMIIATH pe3yabTaThl TOUCKA;

— ONpCACIIATL aKTYaJIbHOCTH HOpMaTHBHO-HpaBOBOﬁ JOKYMCHTAllUN B
po¢eCCuOHATBHON JeATETFHOCTH;
— TMPUMEHSATh COBPEMEHHYIO
TEPMHUHOJIOTHIO;

— ONPENENATh U BBICTPauBaTh TPAEKTOPUU NMPOPECCUOHAIBHOTIO Pa3BUTHUS
¥ caM0ooOpa30BaHMs;

— OpraHU30BBIBaTH PabOTy KOIIEKTUBA U KOMaH/IbI;

— B3aUMOJICHCTBOBATh C KOJUIETaMH, PYKOBOACTBOM, KIMEHTAMH B XOJIE
po¢eCCUOHATBHON JEATETFHOCTH;

— TI'paMOTHO wH3JjlaraTb CBOM MBICIIM U 0(1)OpMJ'ISITI) JOKYMEHTBI 110
npoecCHOHALHON TEeMaTHKe Ha TOCYAApCTBEHHOM SI3BIKE, MPOSIBIATH

Hay4HYIO npodecCHOHATBHYIO
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Dopmbl KOHmMPOA 00yUe-
HuA:

— JIOMAIIIHKE 3aJIlaHusl TIPo-
0JIEMHOTO XapakTepa;

— 3alUTa MPAKTHIECKUX
pabor;

— MOJTrOTOBKA, BHIIOJIHEHUE
¥ 3alIUTa WHINBUIYTbHBIX
3aaHUuN

Dopmwt oyenku pesyno-
MamueHoCcmu 00yYeHuUs.

- TpaAULIMOHHAs CUCTEMA
OTMETOK B OaJljiax 3a Kax-
JIYIO BBITIOTHEHHYIO paboTy

Memoowvt Konmponsn
HanpasieHsvl Ha NPOBEPKY
VMEHUS YHAUUXCSL:

—JIeJ1aTh OCO3HAHHBIN BbI-
00p croco0oB nelcTBUH U3
paHee U3BECTHBIX;
—OCYIIECTBISITH KOPPEKIIUIO
(ucmpaBieHue) caeTaHHbIX
OIIMOOK Ha HOBOM YpOBHE
npeyiaraeMbIX 3aJaHHi;

Memoowvl oyenxu pesyno-
mamog
odyuenusn:
— IIposepka npakTuye-
CKUX HaBBIKOB
— TectupoBanue




TOJIEPAHTHOCTb B pab0oueM KOJJIEKTUBE;

— 00pabaTbIBaTh TEKCTOBYIO TAOJMYHYIO HH(OpMAIHIO;

— HCIIOJIB30BaTh JIENOBYIO rpaduKy U MyJIbTUMEANA HH(DOPMAIIHIO;

— CO3/1aBaTh MPE3CHTAIUH;

— TPUMEHSTHh aHTHBUPYCHBIE CPEJICTBA 3alIHTHI,

— uyuTaTh (MHTEPHPETHPOBAaTh)  HMHTepdelc  crenualIn3upoBaHHOTO
IpPOrpaMMHOTO  OOEcCIleYeHHusl,  HAaXOMUTh KOHTEKCTHYIO  IOMOIIb,
paloTaTh C JOKyMEHTaIUEH;

— TIPUMEHSTH CIEHUATU3UPOBAHHOE TPOTPaMMHOE oOOecIeYeHue s
coopa, xpaHeHuss H 00pabOTKM OyXxraaTepckoil HHpoOpManuH B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHAILHBIMU MOIYIISIMU;

— I0Jb30BAaThCs ABTOMATU3MPOBAHHBIMU CHCTEMaMU €0 POU3BOCTBA;
— HIPUMEHSTh METOJIbl M CPEJCTBA 3aIUTHI OyXrajirepckoil uHdopManuu

— IIOHUMAaTh OOIIMI CMBICI YETKO INPOU3HECEHHBIX BBICKA3bIBAHUN Ha
U3BECTHBIE TeMBbI (IIpOo(ecCuoHaNbHbIE U OBITOBBIE), TIOHUMATh TEKCThI Ha
0a3oBbIe TPOGECCHOHATILHBIC TEMBIL;

— y4acTBOBaTh B JMAOrax Ha 3HAKOMbIE OOIIMEe M MpodeccCHOHaNbHbIE
TEMBI;

— CTpOWTH MPOCTHIE BBICKAa3bIBaHUS O ce0e U 0 CBOEH MpodecCHOHATBHON
NeSTeIbHOCTH;

— KpaTko OOOCHOBBIBaTb M OOBACHUTb CBOM JEHCTBUS (TEKylIMe U
IUTAaHUPYEMBIE);

— @IUcaTth  MPOCThIe  CBSA3HBbIE  COOOLICHMS HAa  3HAKOMbIE WU
MHTEpECYIOIINe NPOoPeCcCHOHATILHBIE TEMBI;

— BBIABIIAITH IOCTOMHCTBA M HEJIOCTATKA KOMMEPUECKOU UICH;

— TIPE3EeHTOBAThH uaeu OTKPBITHUS COOCTBEHHOTO nena B
npodecCHnOHATLHOM IeATEIIBHOCTH;

— odopmiaTh OuW3HEC-TIJIaH; pacCUMTHIBATh pa3Mepbl BBIUIAT IO
IIPOLICHTHBIM CTaBKaM KpPEJIUTOBAHUS;

— OIpeneNniaTh WHBECTHIMOHHYIO TIPUBJIEKATEIHHOCTh KOMMEPUYECKHX
uaeil B paMkax npoecCuOHaIbHON AESITENbHOCTH; IPE3EHTOBATh OM3HEeC-
UIeI0;

— OIpeneNaTh UCTOYHUKN (MHAHCUPOBAHHUS;

— IpUHUMATh NEpBUYHbIE OyXraiaTepckue JOKYMEHTbl Ha OyMa)KHOM
HocuTene M (WIM) B BHUJE 3JIEKTPOHHOIO JOKYMEHTa, MOAMMCAHHOTO
3JIEKTPOHHOU MOJIHCHIO;

— NpPOBEpPATh HAIM4YME B MPOU3BOJIBHBIX NEPBUYHBIX OyXTalaTepCKUX
JOKYMEHTaX 0053aTeIbHbIX PEKBU3HUTOB;

— TPOBOIUTH (POpPManbHYIO TIPOBEPKY JIOKYMEHTOB, MPOBEPKY TIO
CYIIECTBY, apu(PMETHUECKYIO TPOBEPKY;

— UCHPABIATH OIIMOKH B IEPBUYHBIX OYXTaJTePCKUX TOKYMEHTAX;

— IOHMMaTh M AaHAJM3UPOBATh IUIAH CUETOB OyXIaJTepcKOro ydera
(MHAHCOBO-X03HCTBEHHOM J€SITEIHHOCTH OpraHU3alIHii;

— TPOBOJIUTH YyYeT KACCOBBIX ONEpaIyii, IEHEKHBIX TOKYMEHTOB U
NEPEBOJIOB B MyTH;

— TPOBOJIUTH YYeT ACHEKHBIX CPEACTB HAa PACUETHBIX M CHEIMaIbHbBIX
cueTax;

— 0(OpPMIATH JEHEKHBIE  KACCOBBIE IOKYMEHTHI;

— TIPOBOJUTH YYET OCHOBHBIX CPEJICTB;
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— MPOBOJUTH Y4ET MAaTCPUATbHO-IIPOU3BOJCTBEHHBIX 3aI1aCOB;

— MPOBOJUTH Y4ET TOTOBOW MPOLYKIMH U €€ pealn3aliui;

— IPOBOJUTH YYET TEKYILUUX ONEpaLMi U PACUETOB;

— HIPOBOJUTH yUeT TpyAa U 3apabOTHOMN IUIATHI;

— IpPOBOAUTH Y4eT (DMHAHCOBBIX pE3YJIbTATOB M  HCIOJIb30BAHUSA
npUOBLIH;

— JOKYMEHTUPOBATh XO3SIMCTBEHHBIC ONEPAIlMM U BECTU OYyXTralTepCKUn
y4eT aKTUBOB OpraHU3aLu1

— PaccUMTHIBATH 3apa0OTHYIO IUIATY COTPYAHUKOB;

— OIpeneNniaTh CyMMY yIep>KaHHi u3 3apabOTHOM TUIaThl COTPYAHHUKOB;

— IPOBOJUTH UHBEHTAPU3ALMIO AKTUBOB;

— COCTaBJIATh MHBEHTapU3aLIIOHHBIE OIHCH;

— TPOBOJIUTH (PU3UUYECKHIA IOJICUET AKTUBOB,;

— BBINOJIHATH pabOTy 1O WHBEHTAPHU3AIMHA OCHOBHBIX CPEJICTB U OTPAKATh
ee pe3yJbTaThl B OyXIaJITEpCKUX NTPOBOIKAX;

— (¢dopMHupoBaTh OyXraiTepckue MPOBOJIKH IO CHHCAHUIO HEI0CTad B
3aBUCHUMOCTH OT IPUYUH UX BO3SHUKHOBEHUS;

— IPOBOJUTH MHBEHTAPU3ALUIO PACUETOB;

— ONPEIENATh PEAIbHOE COCTOSHUE PACUETOB;

— BeCTM OyXrajaTepcKuil y4yeT HMCTOYHUKOB (HOPMUPOBAHMS aKTHBOB,
BBINOJIHATE pabOThl 1O MHBEHTapU3alliM aKTUBOB U 0053aTeNIbCTB
OpraHu3aluy;

— OIpeneNnaTh BUAbI U NOPsI0K HATOTOOOI0XKEHHUS;

— OpPHEHTUPOBAThHCA B cucteMe Hanoros Poccuiickoit denepanuu;

— BBLAEJIATH 3JIEMEHThI HAIOI000JI0KEHUS;

— ONPENEATh HCTOUYHUKH YIIJIAThl HAJIOTOB, COOPOB, NOIUINH;

— odopmusaTh  OyXTraNTepCKUMH  TPOBOAKAMHM  HAYHCICHHUA U
MIEPEYUCIICHUS CyMM HAJIOTOB B COOPOB;

— OpraHU30BBIBaTh AHWINTUYECKUN ydeT mo cuery 68 '"Pacdersl mno
Hayioram u coopam";

— 3aMoJHATh IUIATEXKHBbIE IOPYYEHHUS IO TEPEUYHCIECHUI0 HAJOroB U
cOOpOB;

— BBIOMpaTh U1 IJIATeXKHBIX IOPYYEHMH 1O BHUJaM  HAaJOroOB
COOTBETCTBYIOIIIUE PEKBU3UTHI,

— BBIOMpaTh KOJIBl OIOKETHOM KiacCH(UKALUU Ui ONpEeIeNCHHbBIX
HAJIOTOB, IITPagOB U MEHU;

— IM0JIb30BaThcd OOPA3LOM 3alOJHEHHUS IUIATEKHBIX IOPYYEHHUH IO
MIEPEYUCIICHNIO HAJIOTOB, COOPOB U MOILINH;

— IMPOBOJUTH YYE€T pacyeTOB IO COLMAIBHOMY CTPAaXxOBAHHIO U
00ecIIeYeHunIo;

— onpeneniaTb 00beKThl HaJIOro00J0KEHUS AJI UCUUCICHUSI, OTYETHI 110
ctpaxoBbiM B3HOocaM B ®HC Poccun u rocynapcTBeHHbIE BHEOIOIKETHbBIE
b oHBL;

— ohopmaTh OyXTalITepCKUMH MPOBOJKAMU HAYUCIICHUE "
nepeyucieHie cymMm 1o crpaxoBbiM B3Hocam B DPHC Poccunm wu
rocyJapcTBeHHble BHeOwKeTHble ¢oHabl: B IleHcHoHHBIH  (oHI
Poccuiickoit @enepanun, PoHJ COUMAIBHOTO CTpaxoBaHusa Poccuiickoin
®eneparyn, PoHa 0043aTENBHOTO MEUIIMHCKOTO CTPAXOBaHUS;

— MPUMEHSTHh MOPSJIOK M COOTI0aTh CPOKM MCUYHCIIEHUS MO CTPAaXOBBIM
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B3HOCAM B TOCY/IapCTBEHHBIC BHEOIOKETHBIE (DOH/IBI;

— 3aMOJIHATH TUIATEKHBIE TOPYYCHHS IO TEPEYUCICHUIO CTPaxOBbIX
B3HOocOB B Ilencuonnsiii ¢oun Poccuiickoit ®epepaumu, DoHx
COLIMAIILHOTO CTpaxoBaHUs Poccuiickoi denepanuu, doun
00513aTeTLHOTO METUITUHCKOTO CTPAXOBAHUS;

— 3amoJIHATh JaHHble craryca martensiuka, UHH nonywartens, KIIIIT
nojyuareins, HaumMmeHoBaHue HaioroBoil uHcnekuuu, KBK, OKATO,
OCHOBaHMS ILJIaTeXa, CTPAXOBOTO IMEpUO/a, HOMEpa JOKYMEHTa, AaThl
JIOKYMEHTA;

— OCYIIECTBJISITH KOHTPOJIb MPOXOXKIEHUS IUIATEKHBIX MOPYYEHUH 10
pacueTHO-KacCOBBIM OAHKOBCKUM OTIEPAIUSM C UCTIOIb30BAHUEM BBIMTHCOK
0aHKa;

— WUCMONB30BaTh  METOAbl  ()MHAHCOBOIO  aHaiuu3a  HH(OpMAaIuH,
colepkamieiics B Oyxrantepckod  ((puHAHCOBOI)  OTYETHOCTH,
YCTaHABJIUBATh MIPUYUHHO-CIIC/ICTBEHHBIE CBsI3U W3MCHCHHH,
MPOU3OMICIINX 32 OTYETHBIA MMEPUOJ, OLIEHUBATh MOTCHIIMAIbHBIC PUCKU
U BO3MOXKHOCTH JKOHOMHYECKOTOo CyOBheKTa B 0003pUMOM OymyIiem,
OTpeesaTh UCTOYHUKH, COJIep)KaIllie HauOoJee MOJHYI0 U JOCTOBEPHYIO
uH(popMalrio 0 pabore 00bEKTa BHYTPEHHETO KOHTPOJIS;

— COCTaBJICHUU OYXTaJITEPCKOW OTUETHOCTH M HCIIOIB30BAHUM €€ MJIA
aHayM3a ((UHAHCOBOTO COCTOSIHUS OpTaHU3aIUH;

— aHAJIM3UPOBATh HAJOTOBOE 3aKOHOJATEIbCTBO, THUIMYHBIC OIIUOKH
HaJIOTOIUIATENbIMKOB,  MPAKTUKY  NPUMEHEHUs  3aKOHOJATENIbCTBA
HAJIOTOBBIMHU OpTaHaMu, apOUTPaXKHBIMU CyJIaMHU;

— COCTaBJICHUM HAJIOTOBBIX JICKJIapalllii, OTYETOB 10 CTPAXOBbIM B3HOCAM
BO BHEOIO/DKeTHBIE (GOHABI W (HOPM CTATUCTUYECKOW OTYECTHOCTH,
BXOJAIIMX B  OYXTraldTepCKyl0  OTYETHOCTh, B  YCTaHOBICHHBIC
3aKOHO/IaTE€ILCTBOM CPOKH;

— ¢opMHUpOBaTh aHATUTHYCCKHUE OTUYETHI M MPEJICTABIISATD UX;

— 3aKpbIBaTh  OyXTalTEepPCKHE  PETUCTPBl U 3aMONHATH  (OPMBI
OyXranaTtepckoil OTYETHOCTH B YCTAHOBJIEHHBIE 3aKOHOIATEIHCTBOM CPOKH;
COCTaBJISITh OyXTaITEPCKYI0 OTYETHOCTh M HCIIOJIB30BATh €€ JJIsl aHau3a
(bMHAHCOBOTO COCTOSHUSI OPTaHU3AIINH;

— ONPENeNIATh PE3YyJAbTAThl XO3SIMCTBEHHON AEATEIbHOCTH 3a OTYETHBIN
MePUOI;

— COCTaBIATH  Oyxrantepckyro  ((DMHAHCOBYIHO)  OTYETHOCTH MO
Mesx1yHapOIHBIM cTaHaapTaM (PMHAHCOBOW OTUETHOCTH.

3a cuem eapuamuenoll uacmu:

- co3MaBaTh  TEKCThI, WCIIONB3yd MpaBuia Habopa, MPUMEHSTH

KOMaH/bI (i)OpM&TI/IpOBaHI/ISI K OTACJIBbHBIM 3JICMCHTAM TCEKCTa U TCKCTY
HCJIUKOM; BHCAPATL B TCKCThI rpa(pnqecxne O6’I)CKTI)I; co31aBaThb
JOKYMEHTBI,  COJAEp Kalue MareMaTudeckue (GOpMysbl; TpaMOTHO
pacrojaraTh J1aHHBIE, BBINOJHSITH TPYNIHUPOBKY BHEIPEHHBIX OOBEKTOB,
00bEeTUHSIST pa3HOPOIHBIE OOBEKTHI B €IMHOE IIEIIOE.

— HCIIOJIB30BaTh aBTO3AaIIOJITHEHUE JIsI BBOJA JAaHHBIX W BBIIIOJIHEHHS BBbI-
YHCJIEHUH; UCMOIb30BaTh JIOTUYECKUE (PYHKIIMH; M1OJIy4aTh UTOTOBYIO WH-
dbopmanuio, Mpu KOTOPOW JaHHBIE, PACIIONIOKEHHBIE B HECKOJIBKUX pa3-
JIMYHBIX 00JIACTIX, 00BEIUHSAIOTCS B COOTBETCTBUU C BRIOpaHHOW (PyHKIHU-
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eit 00paboTku

— Co3aaBaTh MYJIbTUMEIHUHBIC MPE3CHTALMN, HACTPAHUBAThH aHUMAI[HOH-
Hble 3((dEeKThI, HCIOIB30BaTh MPE3CHTALUH B MPOPECCHOHATBLHON Jies-
TEIBHOCTH

BECTH YYET XO34MCTBEHHBIX OMepanuii, r(paMOTHO O0GOPMIISTH MEPBUYHBIC
Oyxrajatepckue JOKYMEHTHI, (GOPMHUPOBATH COOTBETCTBEHHYIO OTYETHOCTD.

Oceoennvle 3nanun:

— aKTyaJbHbIH MPO(eCcCHOHAIBHBIA U COIHATBHBIA KOHTEKCT, B KOTOPOM
MPUXOJUTHCS PadOTATh U JKUTh;

— OCHOBHBIE UCTOYHUKU MH(OpPMALMKU U PEeCcypChl AJisl PEIICHUs 3aJad U
po6iieM B podeccnoHaIbHOM H/HIIK COLIUaIbHOM KOHTEKCTE;

— QITOPUTMBI BBINOJHEHUs pPabOT B MPO(PECCHOHATBHOM M CMEXHBIX
o0JacTsX;

— MeTo/ibl paboThI B IpoeccCHOHATBHON 1 CMEXHBIX cepax;

— CTPYKTYpY IUIaHa JJIsl pEeLeHUs 3a1ay;

— MOPSAJIOK OLEHKHU pEe3yJbTaTOB pelIeHUs 3a7ad HpodecCHOHaIbHOU
NESITENIbHOCTH;

— OCHOBHBIE METOJIbI M Cpe/icTBa cOopa, 00pabOTKU, XpaHEHHUs], Tepeaadn
Y HaKOIUIeHUs1 HHGOpMaIuy;

— TEXHOJIOTHIO IoucKa nHpopmanuu B cetu MHTepHeT;

— HOMEHKJaTypa HWH(OPMALMOHHBIX MCTOYHHMKOB, IPUMEHSIEMBIX B
npoeCCHOHATTBHON ~ NIeATENbHOCTH;  MPHEMBl  CTPYKTYPHPOBAHUS
nHpopManuu;

— (dopmar opopmiieHHS PE3yIHTATOB IMOUCKA UH(POPMAITUH;

— COJEp)KaHHE AKTYaJIbHOW HOPMATHUBHO-IIPABOBOW JOKYMEHTALUU;

— COBpEMEHHas Hay4yHas U MpodeccHoHanbHasi TEPMUHOIOTHUS;

— BO3MOXHBIE  TPAaCKTOpPUU  MPOPECCHOHATBHOTO  pPa3BUTHSI U
camoo0pa3oBaHusl.

— IICUXOJOTHYECKHE OCHOBBI NeSITEIIbHOCTH KOJUJIEKTHBA,
MICUXOJIOTMYECKHE OCOOEHHOCTH JINYHOCTH;

— OCHOBBI IPOEKTHOU JEATEIBHOCTH.

— 0COOEHHOCTH COIMATIBHOTO U KYJIBTYPHOI'O KOHTEKCTA;

— mpaBuiIa 0pOPMIIEHHUS JOKYMEHTOB U MMOCTPOEHUS YCTHBIX COOOIICHUH.
— Ha3HayeHHWe, COCTaB, OCHOBHBIE XapaKTEPUCTHKH OPTraHU3allMOHHON U
KOMITBIOTEPHOM TEXHUKH;

— OCHOBHBIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEM, MPUHLMUIBI MaKETHOU
nepelauy JaHHBIX, OPraHU3aluI0 MEXCETEBOIO B3aUMOEICTBHS;

— Ha3HAY€HHWE M MPUHIUIBI UCIOJI30BAHUS CHCTEMHOTO M MPUKIIAJAHOTIO
MIPOTPaMMHOTO 00€CTICUCHHS;

— TPUHIUIBI 3aIUTHl HHQOPMAIMK OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA;
— IPaBOBBIE ACMEKThl MCIOJIb30BaHMUs WH(MOPMAIIMOHHBIX TEXHOJOTHH U
MIPOTPaMMHOTO 00ECTICUCHHS;

— OCHOBHBIE MOHATHSA ABTOMaTH3UPOBAHHOM 00pab0TKM HHPOPMALINY;

— HalpaBJICHUS aBTOMATHU3aLUU OyXTraaTepCKon AeATeNbHOCTH;

— Ha3HauYeHWE, MPUHIIUITBI OPTaHU3AIMH U AKCIUTyaTallul OyXTalTepCKuX
MH(POPMAIIMOHHBIX CHCTEM;

— OCHOBHBIE Yyrpo3bl M MeETOJbl obOecrneueHuss HHGOOPMALUOHHON
0€30MMacCHOCTH.
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— MpaBWJa TOCTPOEHHUS TMPOCTHIX U CIOXHBIX MPEAJIOKEHUH Ha
po¢eCCUOHAITBHBIC TEMBI;

— OCHOBHBIE 00IIeyOTpEeOUTEHHBIC rJ1aroJibl (ObITOBAs u
npodeccroHanbHas TEKCUKA);

— JIKCMYECKMII MHMHHUMYM, OTHOCSAILIUICS K OIUCAaHUIO HPEIMETOB,
CPEICTB M MPOLECCOB MPO(ECCHOHAIBHON AEATeIbHOCTH; OCOOCHHOCTH
MIPOU3HOILICHHUS;

— TMpaBWJIa YTEHUS TEKCTOB MPOodeCCHOHATBLHONW HAIPAaBIEHHOCTH.

— OCHOBBI IPEAIPUHUMATEIBCKON NEATEIIbHOCTH;

— OCHOBBI (PMHAHCOBON TPAaMOTHOCTH;

— TmpaBwiIa pa3paboTKu OU3HEC-TIJIAaHOB;

— TIOPS/IOK BBICTPAaWBAHUSI ITPE3CHTALHH;

— KpenuTHble 0AHKOBCKHE MPOIYKTHI;

— oOmme  TpeboBaHMA K  OyXrairepckomMy ydery B  4acTu
JOKYMEHTHUPOBAHMS BCEX XO35MCTBEHHBIX JEHCTBUM U ONIEpaLIUil;

— TMOHSTHE NMEePBUYHON OYXTanTepCcKOil TOKyMEHTaIUH;

— (opmbl TEPBUUHBIX OYXTaldTepCKUX JOKYMEHTOB, COJEpKalluX
00s13aTeNbHBIC PEKBU3HUTHI IEPBHYHOTO YYETHOTO TOKYMEHTA;

— MOPAIOK  MPOBEACHUS  NPOBEPKHM  MEPBUUHBIX  OyXTalnTepCKHX
JOKYMEHTOB, (OpManbHOW TMPOBEPKH JOKYMEHTOB, TMPOBEPKH IO
CYIIECTBY, apu(PMETHIECKON MTPOBEPKH;

— CYIIHOCTh TIJIaHA CYETOB OyXrajaTepckoro ydera (DHHAHCOBO-
XO3SIIICTBEHHOM J1€ATEeIbHOCTH OpPTaHU3alIHIA;

— KJacCU(UKAUIO CYETOB OYXTaJITEPCKOTO y4deTa 1O SKOHOMHYECKOMY
COJICPKaHUIO, HA3HAYCHHIO U CTPYKTYPE;

— y4YeT KacCOBBIX OINEpalUi, JCHEKHBIX JTOKYMEHTOB U TIEPEBOJOB B
MyTH;

— y4YeT JCHEXHBIX CPEJCTB HA PACUETHBIX U CIECIUATBHBIX CUETAX;

— TOpsAAoK  O(QOPMIICHMS  JIEHEXKHBIX M KacCOBBIX  JIOKyMEHTOB,
3aIl0JIHEHHSI KACCOBOM KHHTH;

— TIOHSATHE U KJIACCU(PHUKAIIIO OCHOBHBIX CPEJICTB;

— yd4eT MaTepHaIbHO-TIPOM3BOJICTBEHHBIX 3aI1aCOB!

— TIOHATHE, KIacCU(UKAIUIO U OLIEHKY MaTepHaTbHO-TIPON3BOICTBEHHBIX
3aI1acoB;

— JOKyMEHTaJlbHOe O(OpMIIEHHE MOCTYIUIEHUS U Pacxoja MaTepHallbHO-
MIPOM3BO/ICTBEHHBIX 3aI1aCOB;

— yd4eT MaTepHaliOB Ha CKJIAJIe U B OyXTrallTepuHu;

— TEXHOJIOTHIO pean3allii TOTOBOM MPOayKIuu (padoT, yciyr);

— y4yer JeOUTOPCKOW W KPEeIUTOPCKOW 3aJ0DKEHHOCTH U (OpMbI
pacyeTos;

— yd4er pacyeToB ¢ pabOTHHKAaMHU IO TPOYUM OTEpaIHsIM U PacueToB C
MOJIOTYETHBIMH JINTIAMH.

— yYeT TpyJAa U €ro OIJaThl;

y4eT yzepKaHui u3 3apaboTHOM 11aThl pabOTHUKOB;

— yd4eT ()MHAHCOBBIX PE3yJIbTATOB MO OOBIYHBIM BUAM JESATEIBHOCTH;

— TOPS/I0K IPOBEICHUS] UHBEHTAPU3AIHH

— TIOPS/IOK WHBEHTApHU3allMd OCHOBHBIX CPEICTB M OTpPaKEHHE ee
pe3yIbTaTOB B OYXTANTEPCKHUX MPOBOIKAX;
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— MOPSZIOK MHBEHTapU3aIlu u MepPEeOLeHKU MaTepUaIbHO
MPOM3BOJICTBEHHBIX  3allaCOB M OTPAKEHUE €€  pe3yslbTaToB B
OyXranTepCKuX MPOBOJIKAX;

— (dopmupoBanne OyXraaTepcKUX MPOBOAOK MO CIUCAHUIO HEIOCTad B
3aBUCHUMOCTH OT IPUYUH UX BO3SHUKHOBEHHUS;

— TOPS/I0K MHBEHTApU3aLUU PACUETOB;

— TEXHOJIOTHIO ONPEACTICHHUS PEaJIbHOIO COCTOSHUS PacUeTOB;

— BHJIBI U TIOPSJIOK HAJIOTOOOJIOKCHHUS,

— cucremy HanoroB Pocculickoit denepanuy;

— odopmieHre  OyXTranTepCKMMHM  IMPOBOJKAMH  HAUUCICHHUS U
MIEPEYUCIICHUS CyMM HaJIOTOB U COOPOB;

— oOpasen; 3amOJHEHHUS IUJIATEXKHBIX TOPYYEHUH 10 TEepPEUUCIICHUIO
HAJIOroB, COOPOB U TOIIUIHH;

— MOPSANIOK 3alOoJHEHMs IUIATEKHBIX MOPYYEHHH IO MepedHuCICHUIO
HaJIOTOB U COOPOB;

— TpaBWIIa 3aMOJIHEHHS JaHHBIX CTaTyca IJIaTebIIuKa

— odopMicHHE  OyXTanTepCKHMH  IPOBOJKAMH  HAYUCICHHS U
nepevrciieHus Ccymm  crpaxoBbix B3HocoB B ®OHC Poccuum wu
rocylapcTBeHHble BHeOwkeTHbie (GoHabl: B [leHcuoHHBIH  GoOHNI
Poccuiickoit @enepannn, @oHa conmanbHOro crpaxoanus Poccuiickon
Oenepannn, PoHJ 0053aTETHHOTO MEAUIIMHCKOTO CTPAXOBAHMUS;

— TpoIenypy KOHTPOJIS TPOXOXKICHUS IUIATESKHBIX MOPYYCHHUH TIO
pacueTHO-KacCOBBIM OAHKOBCKUM OIEpAIUsIM C UCTIOJIb30BAHUEM BBIMHCOK
Oanka. 3aKoHOAaTenbcTBO Poccuiickoit Penepannuu o OyXraaTepckom
yuyere, O Hajorax U cOopaxX, KOHCOJUAMPOBAHHOW (HHHAHCOBOU
OTYETHOCTH, AYyJAUTOPCKOW IESATEIbHOCTH, APXMBHOM Jiele, B OOJIACTH
COLIMAJILHOTO U MEAUIIMHCKOTO CTPAaXOBaHMUs, IEHCUOHHOTO 00ECIIeUeHUs;
— OompenelieHne OyXTaldTepCKOH OTYETHOCTH Kak HWHQOpMAIMH O
(MHAHCOBOM IOJIO)KEHHH 3KOHOMUYECKOTO CyOBhEeKTa Ha OTYETHYIO NaTy,
(UHAHCOBOM pe3ysbTaTe €ro JAEATENIbHOCTH M JBH)KEHUHU JIEHEKHBIX
CPEJIICTB 3a OTYETHBIN EPUOL;

— TOPS/IOK COCTAaBJIEHUS IAXMAaTHOW TaOJIMIBI M 0OOPOTHO-CAIbA0BOM
BEJIOMOCTH;

— METOJBI ONpEAETICHUs PEe3YNbTAaTOB XO3SIHCTBEHHON IESITEIHHOCTH 32
OTYETHBIN EPUOJ;

— TpeboBaHUs K OyXTrajaTepcKol OTYETHOCTU OpraHU3aluu;

— COCTaB U coJepxanue GopM OyXraiaTepckoil OTYETHOCTH;

— Oyxrantepckuil OamaHc, OT4eT O (PUHAHCOBBIX pe3ylbTaTax Kak
OCHOBHBIE (POPMBI OyXranTepckoif OTYETHOCTH;

— (opMBI HAJOTOBBIX JACKJIApalyil Mo HajoraMm M cOopaM B OIOKET U
MHCTPYKIIMHU TI0 UX 3alI0JHEHUIO;

— ¢opMmy otuetoB 10 cTpaxoBbiIM B3Hocam B ®OHC Poccum wu
rOCyJapCTBeHHbIC BHEOIO/DKETHBIE (OHABI M WHCTPYKIHIO TI0 €€
3aIl0JTHEHHUIO;

— ¢opMy CTaTHCTHYECKOH OTYETHOCTH W HMHCTPYKIMIO TI0 €e
3aIlOJTHEHHUIO;

— Tpolexypsl aHaIu3a OyXrajaTepckoro OanaHca;

— TOpSIOK OOIIel OIIEHKH CTPYKTYphl aKTUBOB M HCTOYHHMKOB HX
(dbopmMHpoBaHUs IO OKA3aTeNsIM OallaHca;
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MEXIyHApOAHbIe CcTaHAapThl ¢GuHaHCOBOKW oTueTHOCTH (MCDO) u
HupextuBsl  EBpomeiickoro  CoolmiectBa 0  KOHCOJUAMPOBAHHOU
OTYETHOCTH.

3a cuem eapuamugenoll wacmu:

- Ha3Ha4YeHHE U OCHOBHBIE CBOWCTBA MH(POPMAIIMOHHBIX TEXHOJIOTUN
B MpodecCHOHAIbHONW [eATeNbHOCTH, NpuHUUIBI mpuMmeHenus UT,
MPUHIUIBI KJIacCU(UKAIUH KOMITBIOTEPOB U IIPOTPAMMHOTO 0OecrieueHMs,
ycrpotictBo T1K u nepudepuitnoro o6opyaoBaHus, IPUHIIMITHI TAPOIBLHOM
ayTeHTU()UKALMU ¥ aHTUBUPYCHOM 3aIITUTHI.
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